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File: AA
SCHOOL DISTRICT LEGAL STATUS
The legal basis for public education in the Distriot Union 61 (Brimfield, Brookfield, Holland, Sturbridge
and Wales)s vested in the will of the people as expressed in the Constitution of Masstislaind state
statutes pertaining to edui.

Under the General Laws of Massachusetts,

"... Every town shall maintain... a sufficient number of schools for the instruction of all children who may
legally attend a public school therein.”

The public educational system\Walesstructurallyis adepartment of the town operated under laws pertaining
to education and under regulations of the Massachusetts Board of Education.

Established by law

LEGAL REFS.: Constitution of Massachusetts, Part Il, Chapter V, Section Il
M.G.L. 71:1
CROSS REF.: AAB Union 61 Basic Policies

BB, School Committee Legal Status

Historical Note Massachusetts has the oldest public school system in the nation. Dating back to 164
the laws of the Massactetts Bay Colony required towns to provide for a program of
public educton.

SOURCE: MASC

FIRST READING: 02-26-04
SECOND READING: 03-15-04
ADOPTED: 03-15-04
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File: AAB
Union #61
BASIC POLICIES

ARTICLE | EDUCATIONAL PHILOSOPHY

It is the policy of the Union #61 School Committee to subscribe to the educational philosophy that will
provide the best education possible for the elementary school children in Union #61.

ARTICLE Il SCHOOL COMMITTEE BY-LAWS
It is the policy of the Union #61 School Committee to operate under a specific selasidsnd to act as a
committee of the whole in dealing with the education of elementary school children in Union #61

ARTICLE Ill CERTIFICATED PERSONNEL
It is the policy ofthe Union #61 School Committee to maintain an organization of certificated personnel
which is keyed to the needs and legal structure of the educational program.

ARTICLE IV NON-CERTIFICATED PERSONNEL
It is the policy of the Union #61 School Committee tdntan an organization of necertificated personnel
which is keyed to the needs and legal structure of the educational program.

ARTICLE V INSTRUCTION
It is the policy of the Union #61 School Committee to require the Superintendent or those wihelsghees,
to present the instructional program for discussion by the committee.

ARTICLE VI SCHOOL COMMUNITY RELATIONS
It is the policy of the Union #61 School Committee to strive for the best possible public relations for the
Union #61 school system.

ARTICLE VII BUSINESS AND OPERATIONAL PROCEDURES

It is the policy of the Union #61 School Committee to maintain sound business and operational procedures

the Union #61 system.

ARTICLE VIII LONG RANGE PLANNING

It is the policy of the Union #61 SchoBbmmittee to require the superintendent to present periodically to the

Committee reports on those areas in the school system which $slameltbng range planning.

Adopted as of 7/1/63 as per attached letter to the Commissioner of Education
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ARTICLE 1l SCHOOL COMMITTEE BY -LAWS File: AAB (Cont)
It is the policy of the Union #61 School Committee to operate under a specific seta@fdgnd to act as a
committee of the whole in dealing with the education of the elementary school children in Union #61

SECTION AGENERAL ORGANIZATION

1. LEGAL STATUS the legal basis for education in Union # 61 is vested in the will of the people as
expressed in the Constitution of the Commonwealth of Massachusetts, the statutes pertaining to
education, court interpration, of the validity of these laws, and the powers implied under them. All
policies of the Union #61 School Committee shall operate within the above framework.

2. TYPE OF SCHOOL DISTRICT Union #61 is a district comprising the towns of Brimfield,
Brookfield, Holland, Sturbridge and Wales.

3. ORGANIZATION OF THE COMMITTEE The committee shall organize annually on the FIRST
TUESDAY IN APRIL and shall elect from its membership a ChairmanaaBdcretary. The term of
office for each of the foregoing officers shall expire when their successors are elected at the annual
organizational meeting of the Committee. Vacancies occurring in any of these offices may be filled &
any regular meeting @pecial meeting of the Committee. In the absence of the Chairman, the
Committee shall elect a Chairman pro tem. In the absence of the Secretary, the Committee shall ele
a Secretary pro tem.

SECTION BPOWERS AND DUTIES

1. The Committee shall considend accept or reject the provisions of permissive laws within its
jurisdiction.

2. The principal duties of the Committee are: policy determination, budget making, and appointment
of personnel, evaluation of course and textbooks, planning of school seanceevaluation of the
education program.

SECTION GMEMBERS

1. CODE OF ETHICSThe following code of ethics is recommended as a guide for each Committee
member as he strives to render effective and efficient service for the district comprising Union #6

A. To strive at all times to put into practice the solemn oath which he took, namely to
faithfully and impartially perform the futures of his office according to the best of his
ability and in conformity with law.

B. To understand that the basic functioraddchool Committee member is pohaaking and
to accept the responsibility of discriminating intelligently between patieking and
administration.

C. To provide the elementary school children of Union #61 with the best possible education,
commensurate witthe ability of the communities of Union #61 to finance them.

DTo think always in terms of #Achildren fi

E. To recognize that authority rests with the Committee only in official meetings, and that the
individual member has no legal status to bind the Coteendutside of such meetings.

F. To respect the opinions of others, and t
ruleo within jurisdiction of the Committ
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File: AAB (Cont)
G. To refer all complaints to the Superintendent and to discuss the@oatmittee meeting
only after failure of administrative solution.

SECTION DDUTIES OF OFFICERS
1. CHAIRMAN-shall preside at all meetings of the Committee and perform such other duties as
required by law. He shall have the right to vote on all mattersd#fe Committee. He may call
special meetings of the Committee. He shall call special meetings upon the request of any eight
members of the Committee.

2. SECRETARY Shall keep full and accurate records of all meetings held by the Committee. These
recads shall be turned over to the Superintendent. Said records shall be kept at the office of the
Superintendent and shall be accessible to Committee members for inspection. At meetings when th
minutes are formally approved, the Secretary shall affisigisature to same. The Secretary or the
Superintendent acting for him shall:

a) send to Committee members notices of all regular and special meetings by mailing the same to
their address at least seven days prior to such meetings; and b) act as mdimgspgent of the
Committee, preserving copies of all correspondence. The Secretary shall perform any other duties
incident to his office which the Committee may request. (See Sec. 36, Chap. 71, G.L.)

SECTION EMEETINGS

1. REGULAR MEETINGS Unless othewvise ordered by the Committee regular meetings shall be
held twice a year, the fall meeting shall be held on the FIRST TUESDAY IN OCTOBER, and the
spring meeting shall be held on the FIRST TUESDAY IN APRIL.

2. SPECIAL MEETINGS Shall be held whenever &adl by the Chairman or requested by any eight
members of the Committee. The call for such meetings shall state therein the matter or matters to b
considered and no other items shall be in order, except that if all members are present by unanimou:
votethey may take any lawful action on any matters not included in the notice. The time of such
meetings shall be set by the Chairman unless voted by the Committee.

3. PLACE OF MEETINGSAII meetings of the Committee shall be held at the Tantasqua Regional
High School, unless otherwise ordered by the Chairman or by vote of the Committee.

4. PREPARATION OF THE AGENDAthe agenda for regular meetings shall be prepared by the
Superintendent and sent to members of the Committee along with the call of the miketirsg
suggested by Committee members shall be included in the agenda.

5. MINUTES Duplicated copies of the minutes of all Committee meetings shall be prepared by the
Superintendent and sent to all members of the Committee at least seven days defxertieeting
is held.

6. MISCELLANEOUS
A. The Committee shall make every effort to adopt the Budget officially on the first Tuesday
of April.

B. All meetings of the School Committee shall be open to the public unless a majority of
members present vote go into executive session.
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File: AAB (Cont)
SECTION FOPERATION AND PROCEDURES

1. RULES OF ORDER The conduct of meetings shall be governed by the rules of Parliamentary
Procedure as | aid down in RobertbhylawsRul es, e

a. Action shall, unless otherwise ordered, be by voice vote; but at the request of any membei
of the Committee shall be polled and the vote of each member upon question shall be
entered upon the record. In such cases every member present shallessehe has a
personal interest in the matter to be voted upon, or is excused by the Committee at his
request.

b. No member shall speak a second time on any question until all who so desire shall have
spoken once; this rule shall hold throughout the discnsdsNo member shall speak more
than five minutes at a time.

c. The make of any motion shall present the same in writing if so desired or requested by the
Chairman.

d. Motions on policy shall be made in writing.

e. Motions on policy must be ratified at meeting tests than ten days subsequent to the date
the motion is made.

2. ORDER OF BUSINESS At regular meetings the order of business shall be as follows unless the
Committee shall by majority vote otherwise direct:

First - Call to order

Second - Approval of mnutes

Third - Report of the Superintendent
Fourth - Unfinished business

Fifth - New business

Sixth - Adjournment

3. QUORUMI Eight members of the Committee shall constitute a quorum for the transaction of all
business. A majority vote of the quorumymEass a resolution. A less number may adjourn to
some definite date.

4. SUBCOMMITTEESI There shall be no standing subcommittees. However, special
subcommittees may be appointed by the Chairman. The duties of such committees shall be
outlined at the timef appointment and a special committee shall be considered dissolved when it
final report is made and accepted.

5. REVISION OF POLICIES, BYLAWS, RULES AND REGULATIONS
a. Policies, byfaws, or rules and regulations may be amended or repealed raeating of
the Committee by a majority vote of the total membership, provided notice shall have been

given of such proposed action at a previous meeting or in the notice of the meeting at whicl
such action is taken. Such action must be in accordancé&edction F, 1e.

WALES SCHOOL DISTRICT APPROVED POLICIES Page 5



File: AB

THE PEOPLE AND THEIR SCHOOL DISTRICT

The School Committeeasthe dual responsibility for implementing statutory requirements pertaining to public
education and | ocal <citizens' expecltatstlasanobligationr
to determine and assess citizens' desires. When ciglssislelegates to represent them in the conduct of public

education, their representatives have the authority to exercise their best judgment in determining polici
making decisions, and approving procedures for carrying out the responsibility.

The Shool Committee therefore affisiand declargtheir intent to:

1. Maintain twoway communication with citizens of the community. The public will be kept informed of the
progress and problems of the school system, and citizens will be urged to briagpivations and feelings
about their public schools to the attention of this body, which they have chosen to represent them in |
management of public education.

2. Establish policies and make decisions on the basis of declared educational philosophglandligo
decisions made by @Committee will be made with priority given to the purposes set forth, most crucial of
which is the optimal learning of the children enrolled in our schools.

3. Act as truly representative bied for members of the community matters involving pblic education.
The Committee@ecognizs that ultimate responsibility for public education rests with the state, but
individual School Committees have been assigned specific authority through state law. The Committee
will not relinqush any of this authority sinaebelieves that decisiormaking control over the children's
learning should be in the hands of local citizens as much as possible.

SOURCE: MASC

FIRST READING: 02-26-04
SECOND READING: 03-15-04
ADOPTED: 03-15-04
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File: AC
NONDISCRIMINATION

Public schools have the responsibility to overcome, insofar afypmsany barriers that prevent children from
achieving their ptential. The public school system will do its part. This commitment to the community is
affirmed by the following statements that the School Committee intends to:

1. Promote the rights and responsibilities of all individuals as set forth in the Steffede@l Constitutions,
pertinent legislation, and applicable judicial interpretations.

2. Encourage positive experiences in human values for children, youth and adults, all of whom have differi
personal and family characteristics and who come from vasiociseconomic, racial and ethnic groups.

3. Work toward a more integrated society and to enlist the support of individuals as well as groups a
agencies, both private and governmental, in such an effort.

4. Use all appropriate communication and action tealesgo air and reduce the grievances of individuals
and groups.

5. Carefully consider, in all the decisions made within the school system, the potential benefits or advel
consequences that those decisions might have on the human relations aspecignoéals s# society.

6. Initiate a process of reviewing policies and practices of the school system in order to achieve to the grea
extent possible the objectives of this statement.

The Committee's policy of nondiscrimination will extend to studentd, ghaf general public, and individuals
with whom it does business; No person shall be excluded from or discriminated against in admission to a pul
school of any town or in obtaining the advantages, privileges, and courses of study of such publienschool
account of race, color, sex, gender identity, religion, national origin, sexual orientation, disability, pregnancy
pregnancy related conditions. If someone has a complaint or feels that they have been discriminated age
because of their race, colosex, gender identity, religion, national origin, sexual orientation disability,
pregnancy or pregnancy related conditions their complaint should be registered with the Title X complian
officer.

SOURCE: MASC

LEGAL REFS.: Title VI, Civil Rights Actof 1964

Title VII, Civil Rights Act of 1964, as amended by the Equal Employment Opportunity
Act of 1972

Executive Order 11246, as amended by E.O. 11375

Equal Pay Act, as amended by the Education Amendments of 1972

Title IX, Education Amendmentsf 1972

Rehabilitation Act of 1973

Education for All Handicapped Children Act of 1975

M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)

M.G.L. 76:5; Amended 2011

M.G.L.76:16 BESE Regulations 603CMR Amended 2012 BESE regulations 603CMR
28.00

Pregnant Workers Fairness Act, April 1, 2018
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File: AC (Cont)

CROSS REFS.:  ACA- ACE, Subcategories for Nondiscrimination
GBA, Equal Opportunity Employment
JB, Equal Educational Opportunities

FIRST READING: 02-26-04
SECOND READING: 03-15-04
ADOPTED: 03-15-04

Amended First Reading: 11-14-12
Amended Second Reading: 01-16-13
Adopted: 01-16-13

Amended First Reading:  0516-18

Amended Second Reading: 09-19-18
Adopted: 09-19-18
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File: ACA
NONDISCRIMINATION ON THE BASIS OF SEX

The School Committee, in accordance with Title IX of the Education Amendments of 1972, declares that t
school system does not and will not discriminate on the basis of sex in the educatigreahprand activite

of the public schools. This policy will g&nd not only to students with regard to educational opportunities, but
also to employees with regard to employment opportunities.

The School Committee will continue to ensure fair and equitable educatiahahgployment opportunities,
without regard to sex, to all of its students and employees.

The Director of Pupil Services serves as the Title IX Coordinator and will designate individuals to act as tl
school system's Title IX Compliance Officers. Alidents, employees and school committee members will be
notified annually of the name, office address and telephone number of the compliance officers.

SOURCE: MASC

LEGAL REFS.: Title IX of the Education Amendments of 1972
45 CFR, Part 86, (FederakRBister, 6/4/75)
M.G.L. 76:5; 76:16 (Chapter 622 of the Acts of 1971)
BESE 603 CMR 26:00

CROSS REF.: AC, Nondiscrimination
FIRST READING: 02-26-04
SECOND READING: 03-15-04
ADOPTED: 03-15-04

Amended First Reading: 11-14-12
Amended Second Reading01-16-13
Adopted 01-16-13

Amended First Reading: 03-20-19

Amended Second Reading04-10-19
Adopted 04-10-19
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File: ACAB
SEXUAL HARASSMENT

All persons asociated with the public school Walesincluding, but not necessarily limited to, the Committee,
the administration, staff, and students, are expected to conduct themselves at all times so as to provids
atmosphere free from sexual harassment. Any person who engages in sexual havelséenaoting, as a
member of the school community, will be in violation of this poligurther, any retaliation against an
individual who has complained about sexual harassment or_retaliation against individuals for
cooperating in_an investigation of a exual harassment complaint is similarly unlawful and will not be
tolerated.

Because théWales School Committegakes allegations of sexual harassment seriouslyt, will respond
promptly to complaints of sexual harassment and where it is determined that sh inappropriate conduct
has occurred, we will act promptly to eliminate the conduct and impose such corrective action as is
necessary, including disciplinary action where appropriate.

Please note that while this policy sets forth our goals of promotingworkplace and school environment
that is free of sexual harassment, the policy is not designed or intended to limit our authority to discipline
or take remedial action for workplace or school conduct which we deem unacceptable, regardless of
whether that conduct satisfies the definition of sexual harassment.

Definition of Sexual Harassment Unwelcome sexual advances; requests for sexual favors; or other verba
or physical conduct of a sexual nature may constitute sexual harassment where:

1. Submission to suh conduct i's made &either explicitly «c
employment or educational development.

2. Submission to or rejection of such conduct by an individual is used as the basis for employment or educat
decisions affecting s individual.

3. Such conduct has the purpose or effect of unre
performance or creating an intimidating, hostile, or offensive working or educational environment.

The Grievance Officers:

The Director of Pupil Services will annually designateexual harassment grievance officers. All students,
employees and school committee members will be notified annually of the name, office address and teleph
number of the grievance officers, whollwie vested with the authority and responsibility of processing all
sexual harassment complaints in accordance with the procedure set out below:

Complaint Procedure:

1. Any member of the school community who believes that he/she has been subjectedltbesazament
will report the incident (s) to the grievance officAil complaints shall be investigated promptly and
resolved as soon as possible.

2. The grievance officer will attempt to resolve the problem in an informal manner through the following
process:

a. The grievance officer will confer with the charging party in order to obtain a clear understanding of the
partyods st at amemaytnterwviéw abylwdnesses.c t s
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File: ACAB (Cont)
b. The grievance officer will then attempt to meet with thegéd party in order to obtain his/her response
to the complaint.

c. The grievance officer will hold as many meetings with the parties as is necessary to establish the fac
d On the basis of the grievance officerds perce
1 Attempt to resolve the matter informally through reconciliation.

1 Report the incident and transfer the record to the Superintendent or his/her designee, and so no
the parties by certified mail.

3. After reviewing the record made by the grievance offitex, Superintendent or designee may attempt to
gather any more evidence necessary to decide the case, and thereafter impose any sanctions de
appropriate, including a recommendation to the committee for termination or expéisibis stage of
the proceedings the parties may present witnesses and other evidence, and may also be represented.
The parties, to the extent permissible by law, shall be informed of the disposition of the complaint!
matters involving sexual harassment complaints will rencainfidential to the extent possiblé.it is
determined that inappropriate conduct has occurred, we will act promptly to eliminate the offending
conduct.

4. The grievance officer, upon request, will provide the charging party with government agencies that
handle sexual harassment matters.

SOURCE: MASC

LEGAL REFS.: Title VII, Section 703, Civil Rights Act of 1964 as amended 45
Federal Regulation 74676 issued by EEO Commission
Education Amendments of 1972, 20 U.S.C. 1681 et seq. (Title 1X)
Board ofEducation 603 CMR 26:00

CROSS REFS.: ACABA

FIRST READING: 02-26-04
SECOND READING: 03-15-04
ADOPTED: 03-15-04

Amended First Reading: 03-20-19
Amended Second Reading04-10-19
Adopted 04-10-19
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File: ACE
NONDISCRIMINATION ON THE BASIS OF HANDICAP

Title Il of the Americans With Disabilities Act of 1992 requires that no qualified individual with a disability

shall, because the Districtacilities are inaccessible to or unusable by individuals with disabj be excluded

from participation in, or be denied the benefits of the services, programs, and activities of the District or |
subject to discrimination. Nor shall the District exclude or otherwise deny services, programs, or activities
an individual because of the known disability of a person with whom the individual is known to have :
relationship or association.

Definition: A "qualified individual with a disability" is an individual with a disability who, with or without
reasonablemodification to rules, policies, or practices, the removal of architectural, communication, ol
transportation barriers, or the provision of auxiliary aids and services, meets the essential eligibili
requirements for the receipt of services or the pp#tan in programs or activities provided by the Dissrict

Reasonable Modification: The District shall make reasonable modification in policies, practices, or
procedures when the modifications are necessary to avoid discrimination on the basisiby,disdéss the
District can demonstrate that making the modifications would fundamentally alter the nature of the servic
program, or activity.

Communications: The District shall take the appropriate steps to ensure that communications with égplican
participants, and members of the public with disabilities are as effective as communications with others.
this end, the District shall furnish appropriate auxiliary aids and services where necessary to afford an individ
with a disability an equaopportunity to participate in, and enjoy benefits of, a service, program, or activity
conducted by the District. In determining what type of auxiliary aid or service is necessary, the District sh:
give primary consideration to the requests of theviddals with disabilities.

Auxiliary Aids and Services: "Auxiliary aids and services" includes (1) qualified interpreters, note takers,
transcription services, written materials, assisted listening systems, and other effective methods for mak
aurallydelivered materials available to individuals with hearing impairments; (2) qualified readers, taped text
audio recordings, Braille materials, large print materials, or other effective methods for making visuall
delivered materials available to indivals with visual impairments; (3) acquisition or modification of
equipment or devices and (4) other similar services and actions.

Limits of Required Modification: The Districtis not required to take any action thiatan demonstrate would
result in afundamental alteration in the nature of a service, program, or activity or in undue financial an
administrative burdens. Any decision that, in compliance with its responsibility to provide effective
communication for individuals with disabilities, woulghdamentally alter the service, program, or activity or
unduly burden the District shall be made by the School Committee after considering all resources available
use in funding and operating the program, service, or activity. A written statenteatresons for reaching
that conclusion shall accompany the decision.

Notice: The District shall make available to applicants, participants, beneficiaries, and other interested persc
information regarding the provisions of Title Il of the AmericarthwDisabilities Act (ADA) and its
applicability to the services, programs, or activities of the Distridte information shall be made available in
such a manner as the School Commdtaed Superintendent find necessary to apprise such persons of the
protections against discrimination assured them by the ADA.
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Compliance Coordinators: The District shall designate at least one employee to coordinate its efforts tc
comply with and carry out its responsibilities under Title Il of ADAcluding any investigation of any
complaint communicated to it alleging its noncompliance or alleging any actions that would be prohibited unc
ADA. The District shall make available to all interested individuals the name, office address, and telepho
number of the employee(s) so designated and shall adopt and publish procedures for the prompt and equi
resolution of complaints alleging any action that would be prohibited under the ADA. The school systel
receives federal financial assistance andgthecomply with the above requirements. Additionally, the School
Committes areof the general view that:

1. Discrimination against a qualified handicapped person solely on the basis of handicap is unfair; and

2. To the extent possible, qualified handicappedspns should be in the mainstreaniifef in the school
community. Accordingly, employees of the school system will comply with the above requirements of th
law and policy statements of this Comi®é to ensure nondiscrimination on the basis of hapdic

SOURCE: MASC

LEGAL REFS.: Rehabilitation Act of 1973, Section 504
Education For All Handicapped Children Act of 1975
M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)
Title 11, Americans with Disabilities Act of 1992
Board of Education Chagt 766 Regulations, adopted 10/74, as amended through
3/28/78

CROSS REFS. ACEA Title Il Coordinator
IGB, Special Instructional Programs and Accommodations
IGBA, Programs for Handicapped Students

FIRST READING: 02-26-04
SECOND READING: 03-15-04
ADOPTED: 03-15-04

WALES SCHOOL DISTRICT APPROVED POLICIES Page 13



File: ADA
UNION 61 SCHOOL DISTRICTS
MISSION AND GOALS
Student learning is the core foundation of everything we do.

Union 61 School districts are c¢ommi acadenic, dvic, sqrial,o v i
emotional and physical development.

To accomplish this mission our schools will:
T Build communities of learners in which respect for each other, the school and community is fostered.
1 Prepare students for their roles in societyehguring that they can communicate effectively in all the
disciplines, think critically and solve problems.
1 Promote responsible participation in a democracy.
UNION 61 SCHOOL COMMITTEE GOALS

1. To promote educational excellence through ongoing revision of giculum and enhancement of
instruction.

2. To use student performance data to address improvement of student achievement.

3. To enhance the intellectual development of all learners in basic skills, higher order thinking, the
application of knowledge and technlogy integration.

4. To foster collegiality, collaboration and communication among professionals as a means of
improving student achievement.

5. To increase reading and writing skills so that all students can communicate effectively.

6. To foster respect forgood citizenship and to help prepare citizens to become contributing
members of a democratic society.

7. To implement accountability systems for all phases of school operations.

ADOPTED First Reading Union 62-11-04

FIRST READING: 02-26-04
SECONDREADING: 03-15-04
ADOPTED: 03-15-04
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File: ADC

TOBACCO OR NICOTINE DELIVERY PRODUCTS ON SCHOOL PREMISES PROHIBITED
Use of any tobacco products including, but not limited to: cigarettes, cigars, little cigars, ctodaicgp,
pipe tobacco and snuff and electronic cigarettes, electronic cigars, electronic pipes or other similar products
that rely on vaporization or aerosolization within the school buildings, school facilities, or on school grounds
or school buses, or athool sponsored events by any individual, including school personnel and students, is
prohibited at all times.
A staff member determined to be in violation of this policy shall be subject to disciplinary action.

A student determined to be in violatioh this policy shall be subject to disciplinary action pursuant to the
student discipline code.

This policy shall be promulgated to all staff and students in appropriate handbook(s) and publications.

Signs shall be posted in all school buildings infargiihe general public of the District policy and requirements
of state law.

SOURCE: MASC July 2016

LEGAL REF: M.G.L. 71:37H; 270:6

CROSS REFS.: GBED, Tobacco use on School Property by Staff Members Prohibited
JICH, Alcohol, Tobacco and Drugse by Students Prohibited

FIRST READING: 02-26-04

SECOND READING: 031504

ADOPTED: 031504

Amended First Reading: 04-10-19
Amended Second Reading05-15-19
Adopted 051519
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File: ADDA
BACKGROUND CHECKS

It shall be the policy of the school district that, as required by law, a state and national fingerprint crimin
background checlill be conductedo determine the suitability of full or part time current and prospective
school employees, who may haveedt and unmonitored contact with children. School employees shall
include, but not be limited to any apprentice, intern, or student teacher or individuals in similar positions, wi
may have direct and unmonitored contact with children. Sdt®ol @mmittee shall only obtain a fingerprint
background check for current and grestive employees for whom thel®ol Committee has direct hiring
authority. In the case of an individual directly hired by a stbommittee, the chair of the Schoabi@mittee
shallreview the results of the natiaincriminal history check. Theuperintendent shall also obtain a state and
national fingerprint background check for any individual who regularly provides school retteddrtation

to children. The 8hoolCommittee, 8perintendent oPrincipal, as appropriatgnayobtain a state and national
fingerprint criminal background check for any volunteer, subcontractaborer commissioned by thel®ol
Committee, school or employed by the city or town to perform work ono$gnounds, who may have direct
and unmonitored contact with children. School volunteers and subcontractors/laborers who may have direct
unmonitored contact with children must continue to submit state CORI checks.

The fee charged by the provider t@ tamployee and educator for national fingerprint background checks will
be $55.00 for school employees subject to licensure by DESE and $35.00 for other employees, which fee r
from time to time be adjusted by thepappriate agency. The employ&rall ontinue to obtain periodically,

but not less than every 3 years, from the department of criminal justigenatfon services all available
Criminal OffenderRecordInformation (CORI) for any current and prospective employee or volunteer within
the school district who may have direct and unmonitored contact with children.

Direct and unmonitored contact with children is defined in DESE regulations as contact wibrd sthen no

ot her employee who has received a suitability de
to any contact with a student that provides the individual with opportunity for physical touch or person:
communication.

Thispolicy is applicable to any fingerpriltased state and national criminal history record check made for non
criminal justice purposes and requestedenrapplicable federal authoritgtate statuteor both,authorizing

such checks for licensing or emplognt purposes. Where such checks are allowable by law, the following
practices and procedures will be followed.

Requesting CHRI(Criminal History Record Information) checks

Fingerprintbased CHRI checks will only be conducted as authorized by statedemdliflaw, in accordance
with all applicable state and federal rules and regulations. If an applicant or employee is required to submit t
fingerprintbased state and national criminal history record chiekor sheshall be informed of this
requiremehnand instructed on how to comply with the law. Such instruction will include information on the
procedure for submitting fingerprints. In addition, the applicant or employee will be provided with all
information needed to successfully register for a fipgeting appointment.

Access to CHRI

All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts CORI laws &
regulations. CHRI cannot be shared with any unauthorized entity for any purpose, including subgéogient h
determinations. All receiving entities are subject to audit by the Massachusetts
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File: ADDA (Cont)

Department of Criminal Justice Information Services (DCJIS) and the FBI, and failure to comply with suc
rules and regulations could leads@anctions. Federal law and regulations provide that the exchange of record
and information is subject to cancellation if dissemination is made outside of the receiving entity or relate
entities. Furthermore, an entity can be charged criminally for thetharized disclosure of CHRI.

Storage of CHRI

CHRI shall only be stored for extended periods ofetwhen needed for the integritytility, or both,of an
individual's personnel file. Administrative, technical, and physical safeguards, which areghaocs with

the most recentJIS Security Policy have been implemented to ensure the security and confidentiality of CHR
Each individual involved in the handling of CHRI is to familiarize himself/herself with these safeguards.

In addition to the aboveach individual involved in the handling of CHRI will strictly adhere to the policy on
the storage, retention and destruction of CHRI.

Retention and Destruction of CHRI

Federal law prohibits the repurposing or dissemination of CHRI beyond its ingisdstd purpose. Once an
individual's CHRI is received, it will be securely retained in internal agency documents for the followinc
purpose®nly:

Historical referencecomparisonor bothwith future CHRI requests,
Dispute of the accuracy of the record
Evidence for any subsequent proceedings based on information contained in the CHRI.

CHRI will be kept for the above purposesairsecure location in the office of the superintendé&ihen no
longer needed, CHRI and any summary of CHRI data must be yi$tog shredding paper copies by deleting
all electronic copies from the electronic storage location, including any backup copies, arfibesh The
shredding of paper copies of CHRI by an outside vendor must be supervised by an employeistotthe

CHRI Training

An informed review of a criminal record requires training. Accordinglypafisonnel authorized to receive,
review, or both,CHRI atthe districtwill review and become familiar with the educational and relevant training
materials regaling SAFIS and CHRI laws and regulations made available by the appropriate agencie
including the DCJIS.

Determining Suitability

In determining an individual's suitability, the following factors will be considediesse factors may include,

but notnecessarily be limited to: the nature and gravity of the crime and the underlying conduct, the time tr
has pasgksince the offense, convictioopmpletion of the sentencer both nature of the position held or
sought, age of the individual at the tinoé the offense, number of offenses, any relevant evidence of
rehabilitation or lack thereof and any other factors deemed relevant by the district.

A record of the suitability determination will be retained. The following information will be includéakin
determination:

The name and date of birth of the employee or applicant;
The date on which the school employer received the national criminal history check results;
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File: ADDA (Cont)
and, The suitability determination (either "suitable" or "urtable").
A copy of an individual's suitability determination documentation must be provided to another school employe
or to the individual, upon request of the individual for whom the school employer conducted a suitabilit
determination.

Relying on Previous Suitability Determination.

The school employer may obtain and may rely on a favorable suitability determination from a prior employe
if the following criteria are met:

The suitability determination was made within the last seven years; and

Theindividual has not resided outside of Massachusetts for any period longer than three years since
suitability determination was made; and either

The individual has been employed continuously for one or more school employers or has gaps totali
no morethan two years in his or her employment for school employers; or

If the individual works as a substitute employee, the individual is still deemed suitable for employmer
by the school employer who made a favorable suitability determination. Upon refjaesther school
employer, the initial school employer shall provide documentation that the individual is still deeme:
suitable for employment by the initial school employer.

Adverse Decisions Based on CHRI

If inclined to make an adverse decision base@n individual's CHREhe districtwill take the following steps
prior to making a final adverse determination:

Provide the individual with a copy of his/her CHRI used in making the adverse decision;

Provide the individual with a copy of this CHRI Ry

Provide the individual the opportunity to complete or challenge the accuracy of his/her CHRI;

and

Provide the individual with information on the process for updating, changing, or correcting CHRI.

A final adverse decision based on an individual's CWIR not be made until the individual has been afforded
a reasonable time depending on the particular circumstaontés exceed thirty daye correct or complete the
CHRI.

If a school employer receives criminal record information from the stateatwwnal fingerprintbased
background checks that includes no disposition or is otherwise incomplete, the school employer may reqt
that an individual, after providing him a copy of said background check, provide additional informatior
regarding the mlts of the criminal background checks to assist the school employer in determining th
applicant's suitability for direct and unmonitored contact with children, notwithstanding the terms of Gener
Laws chapter 151B, S. 4,( 9,9 %2). Furthermore, inetigircumstances, a school employer may, pursuant to
the terms of DESE regulations (sgeecific regulations in legal
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references), hire an employee on a conditional basis without first receiving the results of a national crimir
background check. After exhausting several preliminary steps as contained in the above referenced regule
the district may require an indiwidl to provide information regarding the individual's history of criminal
convictions; however, the individual cannot be asked to provide information about juvenile adjudications
sealed convictions. The superintendent is advised to confer with legaetauhenevehe or shesolicits
information from an individual concerning his/her history of criminal convictions.

Secondary Dissemination of CHRI

If an individual's CHRI is released to another authorized entity, a record of that dissemination mace e m
the secondary dissemination log. The secondary dissemination log is subject to audit by the DCJIS and the |

The following information will be recorded in the log:

Subject Name;

Subject Date of Birth;

Date and Time of the dissemination;

Name ofthe individual to whom the information was provided;
Name of the agency for which the requestor works;

Contact information for the requestor; and

The specific reason for the request.

Reporting to Commissioner of Elementary and Secondary Education

Pursuanto state law and regulation,tife districtdismisses, declines to renew the employment of, obtains the
resignation of, or declines to hire a licensed educator or an applicant for a Massachusetts educator lice
because of information discovered thrbuay state or national criminal record chetle districtshall report

such decision or action to the Commissioner of Elementary and Secondary Education in writing within 30 da
of the employer action or educator resignation. The report shall be in adquested by the Department and
shall include the reason for the action or resignation as well as a copy of the criminal record checKehesults.
superintenderghall notify the employee or applicant that it has made a report pursuant to the regtdatiens
Commissioner.

Pursuant to state law and regulationthé districtdiscovers information from a state or national criminal record
check about a licensed educator or an applicant for a Massachusetts educator license that implicates gro
for license action pursuant to regulations,$hperintendenshall report to the Commissioner in writing within

30 days of the discovery, regardless of whetherdistrictretains or hires the educator as an employee. The
report must include a copy of tkaminal record check results. The school employer shall notify the employee
or applicant that it has made a report pursuant to regulations to the Commissioner and shall also send a coj
the criminal record check results to the employee or applicant.

C.0O.R.I. REQUIREMENTS

It shall be the policy of the district to obtain all available Criminal Offender Record Information (CORI) from
the department of criminal justice information services of prospective employee(s) or volunteer(s) of the sche
departmat including any individual who regularly provides school related transportation to children, who ma
have direct and unmonitored contact with children, prior to hiring the employee(s) or to accepting any pers
as a volunteer. State law requires that stldgstricts obtain CORI data for employees of taxicab companies
that have contracted with the schools to provide transportation to pupils.
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The Superintendent, Principal, or their certified designees shall periodically, butstbele®very three years,
obtain all available Criminal Offender Record Information from the department of criminal justice
informational services on all employees, individuals who regularly provide school related transportation
children, including taxaab company employees, and volunteers who may have direct and unmonitored conte
with children, during their term of employment or volunteer service.

The Superintendent, Principal, or their certified designees may also have access to Criminal Offeirder Re
Information for any subcontractor or laborer who performs work on schooldspand who may have direct
and unmonitored contact with children, and shall notify them of this requirement and comply with th
appropriate provisions of this policy.

Pusiant to a Department of Education regul ati on,
contact with students when no other employee, for whom the employer has made a suitability determinatior
the school or di steferstotany cdntact with sestident that prévides the indavidutal avithr
opportunity for physical touch or personal communication. The school employer may determine when there
potential for direct and unmonitored contact with children by assessing tbemstemces and specific factors
including but not limited to, whether the individual will be working in proximity with students, the amount of
time the individual will spend on school grounds, and whether the individual will be working independently c
with others. An individual shall not be considered to have the potential for direct and unmonitored contact wi
children if he or she has only the potential for incidental unsupervised contact in commonly used areas of
school grounds. 0

In accordance withtate law, all current and prospective employees, volunteers, and persons regularly providi
school related transportation to children of the school district shall sign an acknowledgement form authorizi
receipt by the district of all available CORI ddtom the department of criminal justice information services.
In the event that a current employee has a question concerning the signing of the acknowledgentendform,
shemay meet with the Principal or Superintendent; however, failure to sign tRe &Rnowledgement form
may result in a referral to local counsel for appropriate action. Completed acknowledgement forms must be k
in secure files. The School Committee, Superintendent, Principals or their designees certified to obt:
information undethe policy, shall prohibit the dissemination of school information for any purpose other thar
to further the protection of school children.

CORI is not subject to the public records law and must be kept in a secure location, separate from persot
files and may be retained for not more than three years. CORI shall be shared with the individual to whon
pertains, pursuant to law, regulation and the following model policy, and in the event of an inaccurate rep
the individual should contact the depaent of criminal justice informational services.

Access to CORI material must be restricted to those individuals certified to receive such information. In t
case of prospective employees or volunteers, CORI material should be obtained only wheverihteS8dent

had determined that the applicant is qualified and may forthwith be recommended for employment or volunt
duties.

The hiring authority, subject to applicable law and the model policy, reserves the exclusive right concernil
any employmentecision.

The Superintendent shall ensure thatt@napplication for employmentplunteer formor both,there shall be

a statement that as a condition of the employment or volunteer service thedsstimblis required by law to
obtain Criminal Offeder Record Information for any employee, individual who regularly provides
transportation, or volunteer who may have direct and unmonitored contact with
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children. Current employees, persons regularly providing school rélateghortation, and volunteers shall also
be informed in writing by the Superintendent prior to the periodic obtaining of their Criminal Offender Recor
Information.

Records sealed pursuant to law shall not operate to disqualify a person in any examapaitantment or
application for public service on behalf of the Commonwealth or any political subdivision thereof.

The Superintendent shall revise contracts with special education schools and other providers to require a Si
statement that the proed has met all legal requirements of the state where it is located relative to crimina
background checks for employees and others having direct and unmonitored contact with children.

LEGAL REFS.: M.G.L.6:167178; 15D:78; 71:38R, 151B, 276:100A
P.L. 92544, Title 28 U.S.C. § 534; Title 28 C.F.R. 20. 33(b)
42 U.S.C. § 16962
603 CMR 51.00
803 CMR 2.00
803 CMR 3.05 (Chapter 149 of the Acts of 2004)
FBI Criminal Justice Information Services Security Policy
Procedure for correcting a criminal record
FAQT Background Checks

SOURCE: MASQOctober2014

FIRST READING: 09-16-15
SECOND READING: 10-21-15
ADOPTIED: 10-21-15
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SCHOOL COMMITTEE OPERATIONAL GOALS

The School Committee is responsible to peeple for whose benefit the school system has been established
The Committee's current decisions will influence the course of education in our schools for years to come. 1
Committee and each of its members must look to the future and to the nakg®ople more than the average
citizen finds necessary. This requires a comprehensive perspective amdrigagolanning in addition to
attention to immediate prédms.

The School Committee's primary responsibility is to establish those purposgsams, and procedures that
will best produce the educational achievement needed by our students. The Committee is charged v
accomplishing this while also being responsible for wise management of resources available to the sch
system. The Commée must fulfill these responsibilities by functioning primarily as a legislative body to
formulate and adopt policy, by selecting an executive officer to implement policy, and by evaluating the resul
It must carry out its functions openly, while segkthe comments of public, students, and staff in its deeision
making processes.

In accordance with these principles, the technique will involve:

1. Periodically setting performance objectives for the School Committee itself and evaluating thei
accompligiment.

Setting objectives for performance for each position and function in the system.
Allowing the people responsible for carrying out objectives to have a role in setting them.

Establish practical and simple goals.

a > w0 DN

Conducting a concrete and petioreview of performance against these goals.

SOURCE: MASC
CROSS REFADA, School District Goals and Objectives

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED 05-19-04
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EVALUATION OF SCHOOL COMMITTEE OPERATIONAL PROCEDURES

The School Committee will periodically establish realistic dibjes related to Committee procedures and
relationships. At the end of a specified length of time, the Committee will measure its performance against
stated objetives.

The following areas of School Committee operations and relationships are representative of those in wh
objectives may be set and gress appraised:

Communication with the public

School Committee Superintendent relationships

School Committe member development and performance
Policy development

Educational leadership

Fiscal management

School Committee meetings

Performance of subcommittees of the School Committee
Interagency and governmental relationships

woNoGThwNE

When the Committee has completed sedf-evaluation, the members will discuss the results in detail and
formulate a new series of objectives. At the same time, the Committee will set an imgpeckate on which
the next evaluation will be conducted.

Implied in the concept of evaluatios an assumption that indiwvidls and Committees are capable of
improvement. The School Committee believes that its performance will be improved if evaluation is carrie
out systematically in accordance with good planningscemtious followthrough,and careful assessment of
results.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BB
SCHOOL COMMITTEE LEGAL STATUS

State law provides that:

Every town at its annual meeting shallevery year when the term of office of any incumbent expires,
and except when other provision is made by law, choose by ballot from its registered voters the followi
town officers for the following terms of office:

... Three, five, six, seven om@ members of the School Committee for terms of three years . . .

The School Committee is the governing board of the town's public school system. Although it functions as
duly elected Committee of town government, the School Committee has, unlikeoathdroards, autonomous
and absolute authority within limitations edtabed by the Commonwealth of Massachusetts to carry out the
educaional policies of the state and guide the educational process.

Established by law

SOURCE: MASC

LEGAL REFS.: M.G.L. 41:1 and 71:37 specifically, but powers and duties of School Committees are
established throughout the General Laws of Massachusetts Relating to Schoc
Committees

CROSS REFS.: AA, School District Legal Status
BBA, School Committee Pasvs and Duties
Wales Bylaws Chapter lll, Section 1la

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BBA
SCHOOL COMMITTEE POWERS AND DUTIES
The School Committee has all the powers conferred ulpby state law and must perform those duties
mandated by the state. Theselue the responsibility and right to determine policies andtipescand to
employ a staff to implement its directions for the proper education of the children of the coyamuni

The Committee takes a broad view of its functions. It sees them as:

1. Legislative or policymaking. The Committee is responsible for the development of policy as guides for
administrative action and for employing a Superintendent who will implensepolicies.

2. Appraisal. The Committee is responsible for evaluating the effectiveness of its policies and thei
implementation.

3. Provision of financial resources The Committee is responsible for adoption of a budget that will enable
the school system tarry out the Committee's policies.

4. Public relations. The Committee is responsible for providing adequate and direct means for keeping th
local citizenry informed about the schools and for keeping itself and the school staff informed about tt
needs ad wishes of the public.

5. Educational planning and evaluation The Committee is responsible for establishing educational goals
and policies that will guide the Committee and staff for the administration and continuing improvement o
the educationgbrograms provided by the School District.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:37 specifically, but powers and duties of School Committees are establishet
throughout the Massachusetts General Laws.

CROSS REF.: BB, School Committee Legal Status

FIRSTREADING: 04-29-04

SECOND READING: 05-19-04

ADOPTED: 05-19-04
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File: BBAA

SCHOOL COMMITTEE MEMBER AUTHORITY

Authority

Because all powers of the School Committee derived from state laws are granted in terms of actiorpas a gr
members of the School Committee have authority only when acting as a Committee legally in session.

The School Committee will not be bound in any way by any statement or action on the part of an individu
member except when such statement or actiarrésult of specific instructions of the Committee.

No member of the Committee, by virtue of his/her office, will exercise any administrative responsibility witf
respect to the schools or command the services of any school employee.

The School Committewill function as a body and all policy de@ns and other matters, as required by law,
will be settled by an official vote of the Committee sitting in formal session.

Duties
The duties and obligations of the individual Committee member may be enuhesdtdiows:

1. To become familiar with the General Laws of the Commonwealth relating to education and Scho
Committee operations, regulations of the Massachusetts Board of Education, policies and procedure:
this School Committee and School Department.

2. To keep abreast of new laws and the latest trends in education.

3. To have a general knowledge of the goals, objectives, and programs of the town's public schools.

4. To work effectively with other Committee members without trying either to dominate the Geson
neglect his/her share of the work.

5. To respect the privileged communication that exists in executive sessions by maintaining stri
confidentiality on matters discussed in these sessions, except that which becomes part of the pul
record, once ihas been approved for release.

6. To vote and act in Committee impartially for the good of the students.

7. To accept the will of the majority vote in all cases, and to remember that he/she is one of a team &
must abide by, and carry out, all Committee siecis once they are made.
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File: BBAA(Cont)

8. To represent the Committee and the schools to the public in a way that promotes interest and suppo
9. To refer questions and complaints to the proper school authorities.

10.To comply with the acceptembde of ethics for School Committee members.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED 05-19-04
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File: BBAA-1

SCHOOL COMMITTEE AUTHORITY REGARDING WALES ELEMENTARY SCHOOL and the
TANTASQUA REGIONAL SCHOOL DISTRICT

Policies affectingWales Elementary School may also affect frentasqua Regional School Distridor
example when a piece of equipment or a program serves the students and programs of Wales Elementary S
and Tantasqua simtaneously.In such cases, th&ales Elementary SchoGlommittee maintains jurisdiction
only over the operations ofie Wales Elementary Schaoghen approving such policies. Likewise, S@hool
committee othe Tantasqua Regional School Distrsthgulrly maintairs jurisdictiononly over their schosb
operations.

CrossRef:  AA, School District Legal Status
AAA, Tantasqua Regional School District Agreement 1&%2he five towns of
Brimfield, Brookfield, Holland, Sturbridge and Wales
AAB, Union #61 Basic Policies
AB, The People and Their School District
BA, School Committee Operational Goals
BB, School Committee Legal Status
BBA, School Committee Powers and Duties
BBAA, School Committee Member Authority

Leg. Ref: Constitution of MassachusetBart 1, Chapter V, Section I

M.G.L. 71:1
FIRST READING: 01-16-08
SECOND READING: 02-06-08
ADOPTED 02-06-08
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File: BBBA/BBBB

SCHOOL COMMITTEE MEMBER QUALIFICATIONS/OATH OF OFFICE

In order to serve on the School Comnettan individual must be a registered voter in the town from which
he/she is elected or appointed and must take an oath of office as required by law.

Each new member will present to the Committee secretary official certification of having sworn thefoegh

an officer duly qualified to administer oaths prior to entering on his/her official duties as a member of tt
Committee. From the Town Clerk, newly qualified Committee members, by law, receive, and sign a recei
for, a copy of the Massachusettseapmeeting law governing the conduct of Committee meetings in general
and executive sessions in particular.

Membership on a School Committee is not limited to race, color, sex, religion, national origin, or sexu
orientation.

Established by law

SOURCE MASC

LEGAL REFS.: M.G.L. 39:23B: 41:1; 41:107
M.G.L. 76:5 Amended 1993

FIRST READING: 04-29-04

SECOND READING: 05-19-04

ADOPTED: 05-19-04
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File: BBBC
SCHOOL COMMITTEE MEMBER RESIGNATION

A current School Committee membeho submits a resignation to the appropriate certifying authority
terminates school committee duties at the time of such resignation unless a later time is stated in the resigna

Should a School Committee member move out of the town or Distrighich he or she holds office, that
member shall be deemed to have vacated the office.

Established by law

SOURCE: MASC
LEGAL REFS.: M.G.L. 41:2; 41:109

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BBBE

UNEXPIRED TERM FULFILLMENT
When a vacancy on the School Committee occurs for any reason, the Board of Selectmen and the remai
members of the Committee share the responsibility for filling it.
As provided in the law, the School Committed notify the Selectmen that a vacancy has been created within
30 days after it has occurred. After one week's notice has been given by the Committee to the Selectmer
that voters of the town may have the opportunity to state their candidacy, thevwemming bodies will meet
to fill the vacancy by roll call vote.
For election to fill a vacancy, a candidate must receive a majority of the votes of the officers entitled to vot
The person so elead will fill the seat on the Committee until thexh&own eletion, at which time a member
will be elected to serve the remainder of the term, if any.
SOURCE: MASC
LEGAL REF.: M.G.L. 41:11

Wales Town Charter

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED 05-19-04
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File: BCA

SCHOOL COMMITTEE MEMBER ETHICS
(Massachusetts Association of School Committees Code of Ethics)

Preamble

The acceptance of a code of ethics implies the understanding of the basic organiZatiomob Committees
under the Laws of the Canonwealth of Massachusetts. The oath of office of a School Committee membe
binds the individual member to adherence to those state laws which apply to School Committees, since Scl
Committees are agencieitbe state.

This code of ethics delineates three areas of responsibility of School Committee members in addition to t
implied above:

1. Community responsibility
2. Responsibility to school administian
3. Relationships to fellow Committee members

A SchoolCommittee member in his/her relations with his/her community should:

Realize that his/her primary responsibility is to the children.

Recognize that his/her basic function is to be policy making and not administrative.

Remember that he/she is one of arteand must abide by, and carry out, all Committee decisions once they
are made.

Be well informed concerning the duties of a Committee member on both a local and state level.
Remember that he/she represents the entire community at all times.

Accept the offte as a Committee member as means of unselfish service with no intent to "play politics," i
any sense of the word, or to benefit personally from his/her Committee activities.

ook whE

A School Committee member in his/her relations with his/her school adraiiois should:

1. Endeavor to establish sound, clearly defined policies which will direct and support the administration.

2. Recognize and support the administrative chain of command and refuse to act on complaints as an
individual outside the administration.

3. Givethe chief administrator full responsibility for discharging his/her professional duties and hold him/he
responsible for acceptable results.

4. Refer all complaints to the administrative staff for solution and only discuss them at Committee meetings
if suchsolutions fail.

A School Committee in his/her relations with his/her fellow Committee members should:

1. Recognize that action at official meetings is binding and that he/she alone cannot bind the Committee
outside of such meetings.

2. Realize that he/sh&hould not make statements or promises of how he/she will vote on matters that will
come before the Committee.

3. Uphold the intent of executive sessions and respect the privileged communications that exists in execut
sessions.
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File: BCA (Cont)

4. Not withhold pertinent information on school matters or personnel problems, either from members of his/h
own Committee or from members of other Committees who may be seeking help or information on schc

problems
5. Make decisions only after all facts on a quastiave been presented and discussed.

SOURCE: Massachusetts Association of School Committees, 5/22/64

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDA
SCHOOL COMMITTEE ORGANIZATIONAL MEETING

For the purpose of organizing, the School Commi |
elections, will elect from its membership a chairperson, achegérperson, and a secretary, all of whom will
hold their respective offices farterm of one year or until a successor is elected.

A majority of the members of the School Committee will constitute a quorum. The election will proceed a
follows:

1. Nominations for the office of chairperson will be made from the floor. The chairperdde elected
by a majority rolicall vote of the members present and voting. If no nominee receives a majority vote
the election will be declared null and void and nominations will be reopened.

2. Upon election, the new chairperson will preside, cglfior the election of a vieehairperson and
secretary, in order. The procedure used for their election will be the same as that for electing t
chairperson.

Any vacancy among the officers occurring between organizational meetings will be filled Inyteenedected
by the School Committee. The election will be conducted as described above.

Following election of officers at its organizational meeting, the School Committee may proceed into suc
regular or special business as scheduled on the agenda.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDB
SCHOOL COMMITTEE OFFICERS

Duties of the Chairperson

The chairperson of the School Committee has the same powers aseamyethbeof the Committee to vote
upon all measures coming before it, to offer resolutions and to discuss questions. He/she will perform the
duties that are consistent with his/her office and those required by law, state regulations, and this Commit
In carying out these responsibilities, the chairperson will:

1. Sign the instruments, acts, and orders necessary to carry out state requirements and the will of the
Committee.

Consult with the Superintendent in the planning of the Committee's agendas.
Conferwith the Superintendent on crucial matters thay owcur between Committeeeetings.
Appoint subcommittees, subject to Committee approval.

Call special meetings of the Committee as found necessary.

o o k~ w0 N

Be public spokesperson for the Committee at all tiexegpt as this responsibility is specifically
delegated to others.

7. Be responsible for the orderly conduct of all Committee meetings.
As presiding officer at all meetings of the Committee, the chairperson will:
1. Call the meeting to order at the appointiaae.
2. Announce the business to come before the Committee in its proper order.
3. Enforce the Committee's policies relating to the order of business and the conduct of meetings.

4. Recognize persons who desire to speak, and protect the speaker whofloas tiem disturbance or
interference.

Explain what the effect of a motion would be if this is not clear to members.
Restrict discussion to the question when a motion is before the Committee.

Answer all parliamentary inquiries.

© N o 0

Put motions to a votastating definitely and clearly the vote and result thereof.
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File: BDB (Cont)

Duties of the ViceChairperson

The vicechairperson of the Committee will act in the absence of the chairperson as presiding officer of tl
Committee and will perforrsuch other duties as may be delegated or assigned to him/her.

Secretary

The secretary will keep or cause to be kept an accurate journal of all Committee meetings; will comply wi
state law and Committee policy regarding notification of meetings; andeamidler such @orts as may be
required by the state or the town.

SOURCE: MASC

LEGAL REF..M.G.L. 71:36

Note The treasurer of the town serves as treasurer of the School Committee.

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDC
APPOINTED COMMITTEE OFFICIALS

The Superintendent shall be elected by the Committee as provided by law and shall serve as secretary
perform all the duties that are prescribed by law and etler duties, not inconsistent there to, as a majority
of the Committee may direct.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDD
SCHOOL COMMITTEE -SUPERINTENDENT RELATIONSHIP

The Committee will leave to the Superintendent all matters of decision and administration that come with
his/her scope as executive officer or as professional leader of the school system. While the Committee rese
to itself the ultimate decision oflahatters concerning general policy or expenditures of funds, it will nbgrmal
proceed in these areas after receiving recommendations from its executive officer. Further:

1. The Superintendent will have the privilege of asking guidance from the Committeeespect to
matters of operation whenever appropriate. If it is necessary to make exceptions to an established pol
he/she will submit the matter to the Committee for advice and direction.

2. The Superintendent will assist the Committee in reackound judgments and establishing policies,

and will place before the Committee all relevant facts, information, and reports necessary to keep t
Committee adequately informed of situations or business at hand.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDE
SUBCOMMITTEES OF THE SCHOOL COMMITTEE
The School Committee will have no standing committees. It mayeVvewestablish special subcommittees at
its annual organizational @eting. These subcommittees may be created for a specific purpose and to mal
recommendations for Committee action.
1. The subcommittee will be established through action of the Committee.

2. The Committee chairperson, subject to approval by the Commititeappoint the subcommittee
chairperson and its members.

3. The subcommittee will be provided with a list of its functions and duties.

4. The subcommittee may make recommendations for Committee action, but it may not act for the Sche
Committee.

5. The Commitee chairperson and Superintendent will be-officio members of all special
subcommittees.

6. A subcommittee will be dissolved by the Committee upon completion of its assignment, or it may b
dissolved by a vote of the Committee at any time.
SOURCE: MASC
CROSS REF.: BEC, Executive Sessions

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDF
ADVISORY COMMITTEES TO THE SCHOOL COMMITTEE

The following general policies will govern the appointment &ntttioning of advisory committees to the
School Committee other than the student advisory committee, which is governed by the terms of t
Massachusetts General Laws.
1. Advisory committees may be created by the School Committee to serve as task fospesi@dpurposes

or to provide continuing consultation in a particular area of activity. However, there will be no standin

overall advisory committee to the School Committee.

2. If an advisory committee is required by state or federal law, its composittbappointment will meet all
the guidelines established for that particular type of committee.

3. The composition of task forces and any other advisory committees will be broadly representative and te
iInto consideration the specific tasks assigned to thexatiee. Members of the professional staff may be
appointed to the committee as members or consultants, as found desirable.

4. Appointments to such committees will be made by the Committee; appointment of staff members to su
committees will be made by ti8chool Committee upon recommendation of the Superintendent.

5. Tenure of committee members will be one year only unless the member is reappointed.
6. Each committee will be clearly instructed as to:
a. The length of time each member is being asked to serve.

b. The asgnment the School Committee wishes the committee to fulfill and the extent and limitations o
its resposibilities.

c. The resources the School Committee will provide.

d. The approximate dates on which the School Committee wishes to receive major reports.

e. Schml Committee policies governing citizens, committees and the relationship of these committees
the School Committee as a whole, individual School Committeeomesythe Superintendent, and other
members of the pfessional staff.

f. Responsibilities forhte release of information to the press.

7. Recommendations of committees will be based upon research and fact.

WALES SCHOOL DISTRICT APPROVED POLICIES Page 40



File: BDF(Cont)

8. The School Committee possesses certain legal powers and prerogatives that cannot be delegate
surrendered to otherd herefore, all recommendations of an advisory committee must be submitted to th
School Committee.

The Committee will have the sole power to dissolve any of itssadvicommittees and will reserve the right

to exercise this power at any time during lifeeof any committee.

SOURCE: MASC

CROSS REF.: JIB, Student Involvement in Decisiaking

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDFA
SCHOOL COUNCILS

The School Committeleelieves that the school is the key unit for educational improvement and change and th
successful school improvement is best accomplished through a-$asaol decisiemaking process. By
involving those directly affected by any action or decisiorhefgchool council in the process of determining
that action or decision, it helps to strengthen the commitment to those decisions by those most affected by
implementation.

Under this policy, the Principal shall have primary responsibility for the geamant of the school. Decisions
which are made at the school level must be aligned with the budget, policies, curriculum, arshdengnd
shortrange goals adopted by the School Committee. In addition, decisions must comply with any state a
federallaws and regulations and with any negotiated agreements of the school District.
As enacted by the state legislature in the Education Reform Act of 1993, a school council shall be establis
in each school to advise the Principal in specific areas obsoperation. The Principal, except as specifically
defined in the law, shall have the responsibility for defining the composition of and forming the group pursua
to a representative process approved by the Superintendent and School Committee.
The following guidelines define the role of the school council:

The School Council shall meet regularly with the Principal of the school and shall assist in:

1. Adoption of educational goals for the school that are consistent with state and local
policies andstandards.

2. ldentification of the educational needs of the students attending the school.
3. Review of the school building budget.

4. Formulation of a school improvement plan that may be implemented only after review
and approval by the School Committee.

SOWRCE: MASC

LEGAL REFS.: M.G.L. 71:38Q, 71:59C
FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDFA-E-1
SCHOOL IMPROVEMENT PLAN

The Principal, in conjunction with the school council, shallrégponsible for preparing a written school
improvement plan annually. This plan shall be written with the advice of the school council and submitted f
approval to the Superintendent and review of the School Committee. The plan should be drafteel with
following in mind:

1.

N o g A~ W D

The educational goals for the school consistent with the goals and standards, including student performa
standards, as adopted by the Massachusetts Board of Education and by the School Committee.

An assessment of the needs of theost in light of the proposed educational goals.

The means to address student performance.

Professional development for the school's professional staff.

The enhancement of parental involvement in the life of the school, safety, and discipline.
The developrant of means for meeting the diverse learning needs of every child.

Any further subjects as the Principal, in consultation with the school council, shall consider appropriat
except that:

a. The council shall have no authority over matters that are sulgeChapter 150E, the collective
bargaining law, and

b. The council may not expand the scope of its authority beyond that established in law or expressly gran
by School Committee policy.

SOURCE: MASC Policy
LEGAL REF: M.G.L 7:59c
FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTION: 05-19-04

Amended First Reading: 04-10-19
Amended Second Reading05-15-19
Adopted 051519
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File: BDFA-E-2
SUBMISSION AND APPROVAL OF THE SCHOOL IMPROVEMENT PLAN

The written school improvement plan shall be submitted by the Principal to the Superintendent for approval &
to the School Committee for review no later than July 1 of the year in which the plan is to be implemented.

Because the implementation of the plan is dependent on Superintendent approval, it is important that the sct
council be aware of certain expectations regarding the school improvement plan. The school improvement
should:

Focus on improvement student learning.

Specify expected student outcomes and measurable/observable results.

Align with the mission of the School District and any goals and policies of the School District.

A

Be consistent with state and federal law, School District policgbkshed curriculum and
negotiated agreements.

Clearly identify actions to be taken on how changes will be implemented.
Include a plan on how to solicit community support for the changes being developed.

Indicate anticipated costs and available fundiogrces.

Y

Delineate the method of evaluating and reporting progress and results.

If the school improvement plan is not approved by the Superintendent and School Committee, it shall
returned to the Principal with specific comments as to the reasofkg).Principal shall revise the plan in
cooperation with the school council, and resubmit it for approval. If the School Committee does not review t
school improvement plan within 30 days of its receipt by the Committee, the plan shall be deemetéermave
approved.

SOURCE: MASC
LEGAL REF: M.G.L 7:59c
FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTION: 05-19-04

Amended First Reading: 04-10-19
Amended Second Reading05-15-19
Adopted 051519
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File: BDFA-E-3
CONDUCT OF SCHOOL COUNCIL BUSINESS

The Principal shall, by law, serve asduair of the council. The second-cbair will be elected annually by
the council members at its first meeting of the school year subsequent to the elections of nevineouneis.
The cochairs will be responsible for the preparation of the agenda for the council meetings.

The school council shall meet at least once monthly during the school year. Meetings will be held outside
school hours. At its first meeting dfd school year, the council will set its calendar of regular meetings for the
year. Where circumstances warrant, the council may choose to call additional meetings.

School councils shall use consensus as the primary method to resolve issues andateferommmendations.

Votes by majority may be taken at the discretion of the PrincipaRamd e r t 6 s R ghhllepsevaibif O
there are questions of procedure.

All meetings of the school council shall conform to the Open Meeting Law, SectionsE3aAd C, which
stipulate that all meetings be open to the public, that meetings be posted at least 48 hours in advance, anc
minutes of the meeting shall be maintained as required. The scope of the school council does not require,
therefore doesot qualify for, executive session.

The Superintendent shall receive agendas and minutes of all school council meetings. The Superintendent
provide copies of these materials to members of the School Committee for information.

SOURCE: MASC

FIRSTREADING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BDG
SCHOOL ATTORNEY

The School Committee may use the services provided by the towsetouhowever, because the complexity
of school department operat®oten requires specialized legal services, the Committee and the Superintende!
may also r&in an attorney or law firm to provide additional legal services.

It will be the duty of the counsel for the Committee to advise the School Committee &wuptrentendent on

the specific legal prdbms submitted to them. They will attend meetings upon request and will be sufficiently
familiar with Committee policies, practices, and actions under these policies, and with requirements of t
school law to erae them to offer the necessary legal advice.

A decision to seek legal advice or assistance on behalf of the school District will be made by the Committs
The Superintendent may also take such action at the direction of the Committee.

Many types of legl assistance are routine and do not require spé&tommittee approval or prior notice.

However, when the Superintendent concludes that unusual types or amounts of professional legal service
be required, they will advise the Committee and seektitiitial or continuing authorization for such service.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:37E; 71:37F
FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

AMENDED FIRST READING: 11-20-19
AMENDED SECOND READING: 01-15-20
AMENDED ADOPTION: 01-15-20
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File: BE
SCHOOL COMMITTEE MEETINGS
The School Committee will transact all business at official meetings of the Committee. These may be eitt
regular or special meetings, defined as follows:

1. Regular meeting the usual official legal action meeting, held regularly

2. Special meeting an official legal action meetingplled between scheduled regular meetings to consider
specific topics.

Every meeting of the School Committee, regular or special, wibhgen to the public unless an executive
session is held in accordance with state law.

SOURCE: MASC

LEGAL REFS.: M.G.L. 39:23A; 39:23B; 39:23C

CROSS REFS.: BEC, Executive Sessions
BEDA, Notification of School Committee Meetiag

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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File: BEC
EXECUTIVE SESSIONS

All meetings of the School Committee are open to attendance by the public and media representatives.
However, the Committee has the right to convene in a closed executive session when it meets the
following procedural conditions imposed by state law:

1. The Committee will first convene in an open session for which due notice has been given.

2. The Chair (or, in their absence, the presiding member) will state the purpose for the executive
sessiorby stating all subjects that may be revealed without comging the purpose for which
the executive session was called.

3. A majority of the members must vote to enter the executive session, with the vote taken by roll
call and recorded in the official minutes.

4. The Chair or presiding member will statedsefentering the executive session whether the
Committee will reconvene in open session after the executive session.

The law puts specific limitations on the purposes for which executive sessions may be convened. The
Committee may enter executive sessionly to deliberate:

1. To discuss the reputation, character, physical condition or mental health, rather than the
professional competence, of a particular individual. The individual has certain rights enumerated
in the law including requiring the Comtige to hold an open session should the individual so
request.

2. To consider the discipline or dismissal of, or to hear complaints or charges brought against, a public
officer, employee, staff member of individual. The individual hatagerightsenumerated in the
law including requiring the Committee to hold an open session should the individual so request.

3. To discuss strategy with respect to collective bargaining, bargaining or litigation, if an open
meeting might have a detrimental effecttba bargaining or litigating position of the
governmental body; to conduct strategy sessions in preparation for negotiations withiaron
personnel; and to conduct collective bargaining sessions or contract negotiations withamon
personnel.

4. Todiscuss the deployment of security personnel or devices.
5. To investigate allegations of criminal misconduct or to discuss the filing of criminal complaints.
6. To consider the purchase, exchange, lease or value of real property, if an open distgssio
have a detrimental effect on the negotiating position of the governmental body with a person,
firm or corporation.
7. To comply with the provisions of any general or special law or federal-grand requirements.
8. To consider and interview applicants for employment by a preliminary screening committee or a

subcommittee appointed by a governmental body if an open meeting will have a detrimental
effect in obtaining qualified applicants; provided, however, that thissel shall not apply to any
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meeting, including meetings of a preliminary screening committee or a subcommittee appointed
by a governmental body, to consider and interview applicants who have passed a prior
preliminary screening.

9. To meet or confer with a mediator, with respect to any litigation or decision on any public
business.

10. To discuss trade secrets or confidential competitigelysitive or other proprietary information
conducted by a government body as an energy supplier.

Accurate records of the proceedings conducted in executive session will be kept and may remain secret
only so long as their publication would defeat the purpose of the session.

The School Committee Chair and the Superintendent will review exesa$sgon minutes for possible
declassification on, at least, a quarterly basis and, if necessary, will consult with legal counsel. The School
Committee Chair will bring minutes recommended for declassificatidhe School Committee for a

vote either as pa of a consent agenda or for individual action. In either case, there shall be an
announcement of the declassification of minutes.

When a specific set of executive session minutes, not yet declassified, is requested by a member of the
public, the Schol Committee shall render a decision on declassification at its next meeting or within 30
days after the request, whichever occurs first.

All votes taken in executive session will be recorded roll call votes, and will become part of the minutes
of execuive sessions.

Established by law and Committee policy.

SOURCE: MASC

LEGAL REFS.: M.G.L. 30A 8§ 1825 (effective #1-2010)

CROSS REFS.: BDE, Subcommittees of the School Committee
BE, School Committee Meetings
KEB, Public Complaints about SchoafBonnel

FIRST READING: 02-15-05
SECOND READING: 03-09-05
ADOPTED: 03-09-05
Amended First Reading: 11-1511
Amended Second Reading: 12-20-11
Adopted: 12-20-11

AMENDED FIRST READING: 11-14-12
AMENDED SECOND READING: 01-16-13

AMENDED ADOPTION: 01-16-13
Amended First Reading: 11-20-19
Amended Second Reading: 01-15-20
Amended Adoption: 01-15-20
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NOTIFICATION OF SCHOOL COMMITTEE MEETINGS

As required by law, a minimum of 48 hours advance ngégeluding Saturdays, Sundays and legal

holidays) will be given for any meeting of the School Committee, including all subcommittee

meetings. The only exception permitted is in case of emergency, which the law defines as "a sudden,
generally unexpected occurrengeset of circumstances demanding immediate action.” All School
Committee agendas will be posted on the District website per 940CMR 29.00 Open Meetings and the
Attorney General s Open Meeting Law Guide, and f
advance.

Notification of the dates, times, and places of regular meetings will be accomplished by periodic
publication of the schedule for the ensuing montdeswever, a minimum of 48 hours prior to each
meeting the Committee shall cause to be posted &tiligy of each subject the Chair reasonably
anticipates will be discussed at the meeting (the agenda]Notification of a change in a regular
meeting time or place and notification of a special meeting will be posted on the District \&ebsite
least 48 hows in advance, and filed with the town clerk.

SOURCE: MASC

LEGAL REFS.: M.G.L. 39:23A; 39:23B

CROSS REF.: BE, School Committee Meetings
FIRST READING: 04-29-04

SECOND READING: 05-19-04

ADOPTED: 05-19-04

AMENDED FIRST READING: 11-20-19
AMENDED SECOND READING: 01-15-20
AMENDED ADOPTION: 01-15-20

WALES SCHOOL DISTRICT APPROVED POLICIES Page 50



File: BEDB

AGENDA FORMAT
The Superintendent, conferring with the Chairperson of the School Committee, will arrange the order of iter
on meetings agendas so that @emmittee can accomplish its business as expeditiously aflgs The
particular order may vary from meeting to meeting in keeping with the business at hand.
The Committee will follow the order of business established by the agenda except astd vedesange the
order for the convenience of visitors, individuals appearing before the Committee, or to expedite Committ
business.
Any School Committee member, staff member, or citizen may suggest items of business. The inclusion of si
items, howeer, will be at the discretion of the Chairperson of the Committee. A staff member who wishes t
have a topic scheduled on the agenda should submit the request through the Superintendent.

The agenda will also provide for time when any citizen who wishag speak briefly before the School
Committee.

The agenda, together with supporting materials, will be distributed to School Committee members three d:
prior to the meeting to permit adequate time to prepare for the meeting.

Agendas will be posted amdade available to the press.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04

ADOPTED: 05-19-04

WALES SCHOOL DISTRICT APPROVED POLICIES Page 51



File:

AGENDA FORMAT

At regular meetings, the following will be the customary order of business:

S
= O

12.

© © N o 0o A~ w Db PRF

Call to order

Roll call of Committee members

Approval of minutes

Payment of bills, financial report

Delegations, visitors, etc.

Communications

Reports and recommendations of the Superintendent
Unfinished business

New business

Reports of specialommittees

. Recommendations or questions from individual Committee members

Adjournment

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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RULES OF ORDER

Robert's Rules of Ordelewly Revisedwill govern the proceedings of the Committee, except when those
rules are in conflict with the Committee's approved policies and regulations.

In accordance witRobert's Ruleghe Committee may suspend [@anentary rules of order by a twhirds
vote.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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VOTING METHOD
Except on procedural matters, all votes of the School Committee will be taken by a catotifahd the ayes
and nays will be recosdl in the minutes; if the vote is unanimous only that fact need be recorded.
All actions will require a majority vote of all members present and voting except as staRolzut's Rules

of Order, Newly Revised or policies of this Committee require a larger majority. A majority of the members
of the School Committee will constitute a quorum.

A two-thirds vote will be required to suspend parliamentary rules of order.

SOURCE: MASC

LEGAL REFS.: M.G.L. 39:23B; 1:42; 71:50
FIRST READING: 04-29-04
SECOND READING: 05-19-04

ADOPTED: 05-19-04
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MINUTES

The minutes of a School Committee meeting constitute the writtendef Committee actions; they are legal
evidenceof what the atiton was. Therefore, the secretary of the School Committee will be responsible fol
reporting in the minutes all actions taken by the Committee.

Minutes will include:

1. The date, time, place, the members present or absent, annotatearragatand departure times, if
during the meetingga summary of each subject, and a list of documents and exhibits used at the meetin

2. A complete record of official actions taken by the Committee relative to the Superintendent'
recommendations, to conumications, and to all business transacted. Resolutions and motions will be
given in their exact wording, accompanied by the names of members moving and seconding and a rec
of the results of the vote. Reports and documents relating to a formal matydreromitted if they are
referred to and identified by title and date.

3. Notation of formal adjournment.

Copies of the minutes will be sent to all Committee members at least 48 hours in advance of the meetin
which the minutes are to be approvédinutes of all meetings shall be created and approved in a timely manner
which is defined in regulation as within the next 3 meetings of the body or within 30 days, whichever is later

The approved minutes will become permanent records of the Committee eMimfupublic meetings and
minutes of executive sessions that have been declassified will be in the custody of the Superintendent who
make them available to interested citizens upon request.
SOURCE: MASC
LEGAL REFS.: M.G.L. 39:23B; 66:10
CROSS REF.: KDB, Publ i c 6 sBER,iExebutive $essiofK n o w;

NOTE: Specific comments and/or discussion should only be included in the minutes as a result of

a vote of the Committee. The minutes are not a transcript of the meetinddocuments used during
a Schal Committee meeting become part of the official record and must be maintained, based

upon their content, in accordance with the Coc
Schedule.

FIRST READING: 04-29-04

SECOND READING: 051904

ADOPTED: 051904

AMENDED FIRST READING:  02-12-20
AMENDED SECOND READING: 0513-20
AMENDED: 05-13-20
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PUBLIC PARTICIPATION AT SCHOOL COMMITTEE MEETINGS

All regular and special meetings of the School Committee shall & topthe public. Executive sessions will
be held only as prescribed by the Statutes of the Commonwealth of Massachusetts.

The School Committee desires citizens of the District to attend its meetings so that they may become be
acquainted with the opations and the programs of our local public schools. In addition, the Committee woulc
like the opportunity to hear the thoughts of the public, with regard to matters under school committe
jurisdiction.

In order that all citizens who wish to be heardobefthe Committee have a chance and to ensure the ability of
the Committee to conduct the District's business in an orderly manner, the following rules and procedures
adopted:

1.

During each regularly scheduled School Committee meeting, individugl®wp representatives will
be invited to address the Committee. The Chair shall determine the length of the public participatic
segment.

Speakers will be allowed three (3) minutes to present their material. The presiding Chair may pern
extension oftis time limit.

All remarks will be addressed through the Chair of the meeting.

Speakers may offer such objective criticisms of the school operations and programs as concern the
but in public session the Committee will not hear personal compldisthool personnel nor against
any member of the school community. Under most circumstances, administrative channels are t
proper means for disposition of legitimate complaints involving staff members.

The Chair may t er mi ngebdbfaddreds & dommentsiextend ldeyoad ateas wiphimn |
school committee jurisdiction.

Written comments longer than three (3) minutes may be presented to the Committee before or after
meeting for the Committee me mboprmatetmer evi ew an

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

AMENDED FIRST READING: 11-20-19
AMENDED SECOND READING: 01-15-20
AMENDED ADOPTION: 01-15-20
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SPECIAL PROCEDURES FOR CONDUCTING HEARINGS

In conducting all public hearings required by law, and others, as it deems advisable, the School Committee v

1. Give due and public notice in line with statutory requirements and seek to publicize the meeting in loc
media.

2. Make available printed information on the topic of the hearing.

3. Give all persons an equal opportunity to be heard in accordance with the Committee's policy.
The Chairperson of the Committee will preside at the hearing.
The public will be informed at the begiimg of the hearing the particular procedure that will be followed in
regard to questions, remarks, rebuttals, and any time limitations or other rules that must be followed to g
everyone an opportunity to be heard.
In conformance with customary hearipgpcedures, statements and supporting information will be presented
first by the Committee, or by others for the Committee; to comment, citizens must be recognized by the ch:
and all remarks must be addressed to the chair and be germane to th&aogssure that all who wish get a

chance to speak, the chair will recognize persons who have not commentedstyeluring the hearing before
recognizing persons who wish to remark a second time.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

AMENDED FIRST READING: 02-12-20
AMENDED SECOND READING: 05-13-20
AMENDED: 0513-20
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SCHOOL COMMITTEE POLICY DEVELOPMENT

The School Committee accepts the definition of policy set fortiné National School Boards Association:
Policies are principles adopted by a School Committee to chart a course of action. They tell what
wanted; they may include why and how much. Policies should be broad enough to indicate a line
action to bdollowed by the administration in meeting doyday problems, yet be specific enough to
give clear guidance.

The policies of the School Committee are framed, and are meant to be interpreted, in terms of state |

regulations of the Massachusetts BoafdEducation, and other regulatory agencies of the various levels of

government.

Adoption of new policies or changing existing policies is solely the responsibility of the School Committee

Policies will be adopted and/or amended only by the affirmabte of a majority of the members of the School

Committee when such action has been scheduled on the agenda of a regular or special meeting.

To permit time for study of all policies or amendments to policies and to provide an opportunity for intereste

paties to react, proosed policies or amendments will be presented as an agenda item to the Committee in 1

following sequence:

1. Information item- distribution with agenda

2. Discussion item first reading of proposed policy or policies as recommendebdéBylaw and Policy
Subcommittee.

3. Second readingadoption or rejection.

Amendments to the policy at the action stage will not requirditiepeof the sequence, unless the Committee
so directs.

The School Committee may dispense with the alsegeience to meet emergency conditions.

Policies will be effective upon adoption, unless otherwise voted by the School Committee.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
AMEND FIRST READING: 02-12-20
AMEND SECOND READING:  0513-20
AMEND: 051320
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POLICY REVISION AND REVIEW

In an effort to keep policies up to date, the Committee will review them on a regular basis.

The Committee will evaluate how the polictes/e been executed by the school staff and will weigh the results.
It will rely on the school staff, students, and the community for providing evidence of the effect of the policie
it has adopted.

The Superintendent shall bring to the Committee's atteatl policies that are out of date or need revision.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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SCHOOL COMMITTEE REVIEW OF PROCEDURES

It is expected that the Superintendent and administrative staff will need to issue procedures implement
policies of the School Committee. Many of these will be routine from year to year; others wilh apseial
circumstances; some will be drawn up under specific directions from the Committee.

The Committee may review the procedures developed by the Superintendent for the school system when
they appear inconsistent with policy, goals, or objestofehe District, but it will revise or veto such procedures
only when, in the Committee's jushgnt, they are inconsistent with policies adopted by the Committee.

The Committee will not officially approve procedures except gsired by state law onicases when strong
community attitudes, or possible student or staff reaction, make it necessary or advisable for a procedur:
have the Committee's advance approval.

Rules Pertaining to Staff and Student Conduct

Under Massachusetts law, tBeiperintendent is required to publish "rules and procedures pertaining to the
conduct of teachers and students which have been adopted.” Codes of discipline, as well as procedures us
develop such codes, shall be filed with the Department of Edudatiofformation purposes only. Standards

of conduct will be included in staff and student handbooks. These handbooks will be reviewed and approy
annually by the School Committee.

SOURCE: MASC
LEGAL REF..M.G.L. 71:37H

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

AMENDED FIRST READING: 02-12-20
AMENDED SECOND READING: 05-13-20
AMENDED: 0513-20
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POLICY DISSEMINATION
The Superintendent is directed to establish and maintaindanlypplan for preserving and making accessible
the policies adopted by the Committee and the procedures needed to put them into effect.
Accessibility extends to all employees of the school system, to members of the Committee, and to all pers:

in the canmunity.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
AMEND FIRST READING: 02-12-20
AMEND SECOND READING: 051320
AMEND ADOPTION: 05-13-20
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SUSPENSION OF POLICIES
Theoperation of any section or sections of School Committeeipsinot established by law or contract may
be temporarily susperd by a twethirds vote of Committee members present at any regular or special meeting

Any action to suspend policy must leviewed at the next scheduled meeting and will be so noted on the agend
for that meeting.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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SCHOOL COMMITTEE -STAFF COMMUNICATIONS

The School Committee wishes to maintain open channels of comrtianibatween itself and the staff. The
basic line of communication will, however, be through the Superintendent.

Staff Communications to the School Committee

All communications or reported the Committee or any of its subcommittees from Principals, supervisors,
teachers, or other staff méers will be submitted through the Superintendent. This procedure does not den
the right of any employee to appeal to the Committee for adminigtr@éi@isions on important matters, except
those matters that are outside of the Committee's legal authority, provided the Superintendent has been not
of the forthcoming appeal and that it is processed in accordance with the Committee's policy omtsoamola
grievances. Staff members are also reminded that Committee meetings are public meetings. As such,
provide an excellent opportunity to observe fliahd the Committee's deliberations on problems of staff
concern.

School Committee Communic#ions to Staff

All official communications, policies, and directives of stafenmest and concern will be communicated to staff
members through the Superintendent. The Superintendent will develop appropriate methods to keep staff f
informed of theCommittee's problems, concerns and actions.

Visits to Schools

Individual School Committee members interested in visiting schools or classrooms will inform the
Superintendent of such visits and make arrangements for visitations through the Principals/aibas
schools. Such visits will be regarded as informal expressions of interest in school affairs and not
"inspections"” or visits for supervisory or administrative purposes. Official visits by Committee members wi
be carried on only under Conitee authorizaon.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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USE OF ELECTRONIC MESSAGING BY SCHOOL COMMITTEE MEMBERS

As elected public officials, School Committee members shall exercise caution when communicating betwe
and among themselves via electronic messaging services including, but not limited to, electroniaigil (e
text messags, social media postings, Internet web forums, and Internet chat rooms.

Under the Open Meeting Law, deliberation by a quorum of members constitutes a meeting. Deliberation
defined as movement toward a decision including, but not limited to, the gladrien opinion regarding
business over which the Committee has supervision, control, or jurisdiction. A quorum may be arrived
sequentially using electronic messaging without knowledge and intent by the author.

School Committee members should usectetmic messaging between and among members only for
housekeeping purposes such as requesting or communicating agenda items, meeting times, or meeting ¢
Electronic messaging should not be used to discuss Committee matters that require publiordiscdssthe
Open Meeting Law.

Under the Public Records Law, electronic messages between public officials may be considered public reco
Therefore, in order to ensure compliance, the School Committee chairperson, in consultation with t
Superintenderof Schools, shall annually designate a member of the central office staff who shall be copied ¢
all electronic correspondence between and among members of the School Committee, or the district s
provide district email address, which are archivecheBe copies shall be printed and retained in the central

office in the same fashion as any other School Committee records. School Committee members who do
have a computer or access to these messages shall be provided copies on a timely basis.

SOURCE: MASC July 2016

LEGAL REF.: M.G.L.4:7; 30A:1825 66:10
FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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NEW SCHOOL COMMITTEE MEMBER ORIENTATION

In accordance with the requirements of law, each new school committee member elected to the Sch
Committee is required to complete, within one year of their election or appointment, at least eight hours
orientationtraining. This orientation shall include, but is not limited to, a review of School Finance, the Opel
Meeting law, Public Records Law, Conflict of Interest Law, Special Education Law, Collective Bargaining
School Leadership Standards and Evaluationd, the Roles and Responsibilities of School Committee
Members.

The School Committee chair and the Superintendent shall assist each new member to understand the pol
and procedures of the Committee as soon after election as possible. All new nstralbbeeseive copies of all
agendas, reports, and other communications received by Committee members. Each new member shall be
the following materials:

A copy of the School Committee policy manual

A copy of the Open Meeting Law

A copy of the Conflit of Interest Regulations

A copy of the Districtds budget
Collective bargaining agreements and contracts

Student and staff handbooks

ouhwhE

Each new member shall also receive any other materials the Chair and/or the Superintendent determines t
necessary. Thélassachusetts Association of School Committees, Inc. shall furnish a copy of the late:
Massachusetts General Laws relating to education.

The Chair and/or Superintendent will clarify policies that involve:

Arranging visits to schools or administrativiéices.

Requesting information regarding School District operations.

Responding to community requests/complaints concerning staff or programs.
Handling confidential information.

PR

In districts where members are appointed as well as elected, prior to agsuanmfficial duties (i.e.: cities),
they may be invited to attend all meetings of the Committee with the exception of executive sessions.

Whether appointed or elected, new members should be advised that they are also members of the Massach!
Assoaation of School Committee, Inc. and should be encouraged to utilize the services and resources MA:
provides by attending meetings or workshops specifically designed for new Committee members. Th
expenses at these meetings or workshops will be reiedbinsaccordance with established Committee policy.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 05-13-20
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SCHOOL COMMITTEE CONFERENCES, CONVENTIONS, AND WORKSHOPS

To provide continuing iservice training and development for its members, the School Committee encourage
the participation of all members at appropriate School Committee conferences, workstiasnventions.
However, in order to control both the investment of time and funds necessary to implement this policy, tl
Committee emblishes these principles and procedures for its guidance:

1. The School Committee shall be made aware of School Caesnaibnferences, conventions and workshops.
The Committee will periodically decide which meetings appear to be most promising in terms of producir
direct and indirect benefits to the school system.

2. Funds for participation at such meetings willluelgeted for on an annual basis. When funds are limited,
the Committee will designate which of its members would be the most appropriate to participate at a giv
meeting.

3. Reimbursement to Committee members for their travel expenses will be in acdotenitavel expense
policy for staff members.

4. When a conference, convention, or workshop is not attended by the full Committee, those who do particip
will be requested to share information, recommendations and materials acquired at the meeting.

SOURCE: MASC

LEGAL REFS.: M.G.L. 40:5

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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SCHOOL COMMITTEE MEMBER COMPENS ATION AND EXPENSES

The School Committee shall serve without compensation, except that a member of a School Committee
city, town, regional school district or superintendency union may be compensated for his/her services b
majority vote of the citycouncil in a city having a Plan D or Plan E charter; in a city not having a Plan D or
Plan E charter by vote of the city council, subject to the provisions of the charter of such a city; in a town by
majority vote at a town meeting; and in a regionalbst district or school superintendency by a majority vote
of the voting member towns authorized at their respective town meetings, the amount of such compensatior
each case, to be set by the respective cities, towns or groups of towns. No men&ehaufl &£ommittee in

any town shall be eligible to the position of teacher, or Superintendent of public schools therein, or in any uni
school or superintendency union or district in which his/her town participates.

Upon submitting vouchers and suppagthills for expenses incurred in carrying out specific services previously
authorized by the Committee, members may be reimbursed from school funds.

Reimbursable expenses may include the cost of attendance at conferences of School Committee associa

and other professional meetings or visitations when such attendance and expense payment has had prior St
Committee approval.

SOURCE: MASC

LEGAL REFS.: M.G.L. 40:5; 71:52
FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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SCHOOL COMMITTEE LEGISLATIVE PROGRAM
The School Committee, as an agent of the state, must operate within the bounds of state and federal |
affecting public education. The Committee may work for the passage of new lagisedeto advance the
cause of good schools and for the repeal or modification of existing laws that impede this cause.

To this end, the Committee will keep itself informed of pending legislation and actively communicate it
concerns and make its positiknown to elected representatives at both the state and national level.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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SCHOOL COMMITTEE MEMBERSHIPS
The Committee will maintain memberships in the national, state and regional School Committees (boar
associations and take an active part in the activities of these groups.

It may also maintain institwanal memberships in other educational organizations, which the executive officet
and Committee find to be of benefit to members and personnel.

The materials and benefits of institutional memberships will be distributed and used to the best advantage
the Committee and the staff.

SOURCE: MASC

FIRST READING: 04-29-04
SECOND READING: 05-19-04
ADOPTED: 05-19-04
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SCHOOL SUPERINTENDENT

The Committee shall employ a Superintendent of Schools and fixtmepensation. The Superintendent shall
act in accordance with Massachusetts General Laws and shall perform such other duties consistent with
section as the Committee may determine. They shall also prepare such reports as may be required by the
Department of El ementary and Secondary Educatio
report to the Selectmen in sufficient time for printing in the annual report.

SOURCE: MASC

LEGAL REFS: M.G.L. 71:59, 72:3
FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 0513-20
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SUPERINTENDENT'S CONTRACT

The Committee, upon the appointment of a candidate to beriBtgndent will enter into a written contract
with the Superintendent which will meet the requirements of law and will protect the rights of both thi
Committee and the Superintendent. In accordance with said contract or, in the absence of speaific cont
language, by vote of the members, the Committee may choose to negotiate a successor contract wit
incumbent Superintendent.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:41; 71:42
FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 0513-20
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File: CBI
EVALUATION OF THE SUPERINTENDENT
Through evaluation of the Superintendent, the School Committee will strive to accomplish the following

1. Ensure the efforts of the Superintendent are focused on district goals and the standards of professic
practice established by state regulation are met by the Superintendent.

2. Ensure all Committee members and the Superintendent are in agreemeleiaamh the role of the
Superintendent and the immediate priorities among his/her responsibilities.

3. Provide excellence in administrative leadership of the school system.

4. Develop a respectful and productive working relationship between the School Geenmuitd
Superintendent.

The School Committee and the Superintendent will periodically develop a set of performance objectives ba:
on the needs of the school district and in keeping with state regulations for evaluation of the Superintende
The Supentendent's performance will be reviewed in accordance with these specified goals. Addition:
objectives will be established according to the evaluation cycle agreed upon with the Superintendent.

All School Committee discussion and deliberation relatédive Super i nt endent ds pe
be conducted in open session in accordance with the open meeting law.

SOURCE: MASC July 2016
LEGAL REF: M.G.L. 30A:1825; 603 CMR 35.00

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Adoption: 051320
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File: CCB
LINE AND STAFF RELATIONS

The School Committee expects the Superintendent to establish clear understandings on the pend@irad!
of the working relatioships in the school system.

Personnel will be expected to refer matters requiring administrative action to the administrator to whom th
are responsible. The @thistrator will refer such matters to the next higher imistrative authority when
necessary.

It is expected that the established lines of authority will serve most purposes. But all personnel will have t
right to appeal any decision made by an administrative officer through established grievance ggocedur

Additionally, lines of authority do not restrict in any way the cooperative, sensible working together of all sta
members at all levels in order to develop the best possible school programs and services. The established
of authority represemdirection of authority and responsibility; when the staff is working tagetthe lines
represent avenues for a tma@y flow of ideas to improve the program and operations of the school system.

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04
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File: CE
ADMINISTRATIVE COUNCILS, CABINETS AND COMMITTEES

The Superintendent may establish such permanent or temporamilgpoabinets, and committees thgy
deem necessary for assuring staff participation in decision making, for implementing policies and regulatio
and for the improvement of the educational program.

Functioning in an advisory capacity, all councils, cabinets and committees created bpdtirt&ulent may
make recommendations for submission to the School Committee through the Superintendent. Such groups
exercise no inherent authority. Authority for establishing policy remains with the Committee and authority fc
implementing policy emains with the Superintendent.

The membership, composition and responsibilities of administrative councils, cabinets and committees will
defined by the Superintendent and may be changieiatiscretion. However, the School Committee wishes
to be lept informed of the establishment andsdisition of these groups as well as their membership and their
purpose.

Expenses incurred by such groups for consultative servicesjatsgtand any investigative travel will be paid

by the schooldistrict, bu only within budgetary allotments and when approved inaade by the
Superintendent.

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 12-09-20
Amend Second Reading: 01-20-21
Amend Adoption: 01-20-21
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File: CH

POLICY IMPLEMENTATION
The Superintendent has responsibility for carrying out, through regulations, the policies established by t
School Committee.
The policies developed by the Committee and the reguladiensiogd to implement policy are designed to
increase the effectiveness and efficiency of the sctistdict Consequently, it is expected that all School
Committee employees and students will carry them out.
Administrators and supervisors are respble for informing staff members in their schools, departments, or
divisions of existing policies and regulations and for seeing that they are implemented in the spirit intended.

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

SOURCE: MASC

Amend First Reading: 12-09-20
Amend Second Reading: 01-20-21
Amend Adoption: 01-20-21
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File: CHA
DEVELOPMENT OF REGULATIONS

The Superintendent will be responsible for specifying requiredrecanddesigning the detailed arrangements
under which the school system will be operated in accordance with School Committee policy. These detal
arrangements will be designed to implement policies, goals, and objectives of the Committee and will be c
of the means by which the school system will be governed.

In the development of regulations, the Superintendent may involve at the planning stage those who would
affected by the regulations, including staff members, students, parents/guardians, anticthéipighe must
weigh with care the counsel given by representatives of staff, student and community organizations. He/:
will inform the Committee of such counsel in presenting pertinent reports of regulations and in presentir
regulations for Commiée approval.

As long as the Superintendent operates within the guidelines of policy adopted by the Committee, he/she r
iIssue regulations without prior Committee approval unless Committee action is required by law, or t
Committee has specifically askebat certain types of regulations be given Committee approval, or the
Superintendent recommends Committee approval in light of strong community attitudes or probable st
reactions.

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTHED: 09-16-04
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File: CHC
PROCEDURES DISSEMINATION
It will be the responsibility of the Superintendent to see thatitheeduresleveloped to implement Committee
policies and administer the school system are appropriately coded and included a®msgunldhe School
Committee's policy manual.
A procedureconcerning a particular group or groups in the schools will be distdlatthe group(s) prior to
the effective date of therocedure

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 12-09-20
Amend Second Reading: 01-20-21
Amend Adoption: 01-20-21
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File: CHCA
APPROVAL OF HANDBOOKS AND DIRECTIVES

In each school building, the Principal, in consultation with the school council, shall prepare and distribute
each student a habdok setting forth the rules pertaining to conducstidents. The school council shall
review the handbook each spring to consider changes in the disciplinary policy to take effect in the subseqt
school year.

It is essential that the contents of all handbooks conform to School Committee pdliigedsd important that

all handbooks bearing the name of the school district or one of its schools be of a quality that reflects credit
the school department. Therefore, the Committee expects handbooks requiring approval to be approved
to publicaion by the Committee and/or the Superintendent.

Committee approval will be necessary for any handbooks that pertain to required standards of conduct
employees or students so that their contents may be accorded the status of Caappntié=d paty. The
Superintendent will use their judgment as to whether other specific handbooks need Committee appro\
however, all handbooks published will be made available to the Committee for informational purposes.

All student handbooks shall contain tleidwing provisions:

1. Any student who is found on school premises or at sesppahsored or school related events, including
athletic games, in possession of a dangerous weapon or a controlled substance, may be subjec
expulsion from school by the Pripal.

2. Any student who assaults any employee of the School District may be subject to expulsion from schc
by the Principal.

3. Any student who is charged with a violation of either (1) or (2) above shall be notified in writing of thei
opportunity for a haring, provided, however that the student may have representation, along with th
opportunity to present evidence and witnesses at said hearing before the Principal. After said hear
the Principal may decide to suspend rather than expel a student.

4. Any student who has been expelled shall have the right to appeal to the Superintendent.

5. When a student is expelled under the provisions listed above and applies for admission to another sct
for acceptance, the Superintendent of the sending school shigitinetSuperintendent of the receiving
school of the reasons for the pupil's expulsion.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:37H
FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading 0513-20
Amended: 05-13-20
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File: CHD
ADMINISTRATION IN POLICY ABSENCE
When action must be taken within the school system where the Cmrhids provided no guides for

administrative action, the Superintendent will have the power to act. The Superintendent's decisions, howe
will be subject to review by the Committee.

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04
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File: CL
ADMINISTRATIVE REPORTS

The School Committee will require reports from the Superintendent concerning conditions of efficiency ar
needs of the schools.

School building administrators will bequired to keep such records and make reports as the Superintender
may direct or require.

Upon receipt of the Superintendent's reports, the Committee will take steps to appraise the effectiveness \
which the schools are achieving the educationalqgaep of the school system.

Because statistical information often has a time value, each isthatior will give careful consideration to all
procedures related to reports, accounting, and general business matters tioairack fog the administration

of the school program and will make accurate and prompt return on scheduled dates of all required statist
and other information.

SOURCE: MASC

FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04
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File: CM

SCHOOL DISTRICT ANNUAL REPORT
An annual report covering the diversified activities of the school district will be prepared by the Superintende
and presented to the School Committee. The report will be made available to the public and used as one m
for informing the parents/guardians, citizens, Commissioner of Education and others ofgtemgrand
conditions of the districtds public school s. T
with local and state regulations.
Estabished by law and Committee policy

SOURCE: MASC

LEGAL REFS.: M.G.L. 72:4; 71:16(Kk)
FIRST READING: 05-19-04
SECOND READING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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File: DA
FISCAL MANAGEMENT GOALS

As trustee of local, state, and federal funds allocated for use in public education, the Committee will fulfill i
responsibility to see that allocated funds are used wisely for achievement of theegsutp which they are
allocated.

Because of resource limitations, , it is essential that the school district take specific action to make sure educs
remains central and that fiscal matters are ancillary and contribute to the educational progsananddpt
will be incorporated into Committee opgams and into all aspects of school district management andiopera

It i s the Committeebds intent:
1. To engage in thorough advance planning, with staff and community involvement, in order ft

develop budgets and to guide expenditures so as to achieve the greatest educational returns
the greatest contributions to the educational program in relation to dollars expended.

2. To establish levels of funding that will provide high quality edweator the students.
3. To use the best available techniques for budget development and management.
4. To provide timely and appropriate information to all staff with fiscal management

responsibilities.

5. To establish maximum efficiency proceduresdocounting, reporting, business, purchasing and
delivery, payroll, payment of vendors and contractors, and all other areas of fiscal manageme

SOURCE: MASC

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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File: DB

ANNUAL BUDGET
Public school budgeting is regulated and controlled by legislation, state regulations, and local School Commit
requirements. The epatingbudget for the school district will be prepared and presented in line with state
policy and will be developed and refined ircadance with these same requirements.
The Superintendent will serve as budget officer but they may delegate portionsedbissibility to members
of their staff, as they deem appropriate. The three general areas of responsibility for the Superintenden
budget officer will be budget preparation, budget presentation, and budget administration.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:34; 71:37 and 71:38N
FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04

Amend First Reading: 02-12-20
Amend Second Reading: 0513-20
Amended: 051320
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File: DBC
BUDGET DEADLINES AND SCHEDULES
Preparation of the annual budget will be scheduled in stages throughout the school year with attention to cer
deadlines @ablished by law and charter.

The calendar year for budget preparation will be determined bylaahgbackward$rom the
final adoption date: the annual town meeting.

Whatever dates assigned the above, the final date for the submission of the budget to the Selectmen wil
arranged cooperatively with the School Committee and finance committee.

In reaching its decisionmothe budget amount that it will submit to the Selectmen, the School Committee will
also observe the statutory requirement of holding a public hearing on the proposed budget not less than s
days after the notice for this hearing has been publishetbaabnewspaper.

Established by law and charter

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:38N

Town Charter (See local reference)
FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DBD

BUDGET PLANNING
The major portion of income for the operation of the public schools is derived from local property taxes, ar
the School Committee will attempt to protect the valid interest of the taxpayers. However, the first priority i
the developmerof an annual budget will be the educational welfare of the children in our schools.
Budget decisions reflect the attitude and philosophy of those charged with the responsibility for educatior
decisionmaking. Therefore, a sound budget developmemgsomust be established to ensure that the annual
operating budget accurately reflects this school system's goals and objectives.
In the budget planning process for the school system, the School Committee will strive to:

1. Engage in thorough advanceaphing, with staff and community involvement, in order to
develop budgets and guide expenditures in a manner that will achieve the greatest educatio
returns and contributions to the educational program in relation to dollars expended.

2. Establish levis of funding that will provide high quality education for all our students.

3. Use the best available techniques for budget development and management.

The Superintendent will have overall responsibility for budget preparation, including the constaiiciad
adherence to, a budget calendar.

SOURCE: MASC

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DBG
BUDGET ADOPTION PROCEDURES
Authority for adoption of the final school budget lwgh the citizens who comprise, and who are entitled to
vote at, the town meley. The school budget is presented as part of the total town budget for action at th

annual town meeting.

Established by law and charter

SOURCE: MASC

LEGAL REFS.: M.G.L.71:34
Town Charter, (See local reference)

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DBJ
BUDGET TRANSFER AUTHORITY
In keeping with the need for periodic reconciliatiortlué school department's budget, the School Committee
will consider requests for transfers of funds as they are recommended by the Superintendent.

The Committee wishes to be kept abreast of the need for thesgnaehts so that it may act promptly and
expedite financial record keeping for the school system.

Accordingly, not less than quarterly the Superintendent will provide a budget status report to the Schc
Committee.

SOURCE: MASC

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DD
FUNDING PROPOSALS AND APPLICATIONS
The School Committee will encourage the administration to seek and secure sources of state, federal, and «
special funds that will enhance the educational dppdies for the chilcen in our schools.

The Superintendent will keep informed of funds aaal# to the school system under various state and federal
programs, and in what manner these funds can best be used in the school system.

The Superintendentill be responsible for seeking out and cooading the development of proposals for all
specially funded piects.

The Superintendent is authorized to sign all reports for thegecfg@nd will be responsible for the proper
expenditure of fundeeceived for such projects.

SOURCE: MASC

LEGAL REFS.: M.G.L. 44:53A

P.L. 874 Impact Aid
Board of Education 603 CMR 32:00;34:00

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DGA
AUTHORIZED SIGNATURES

A School Commi ttee member and the Superintender
presented for approval.

The town treasurer, who also serves as the school departmentéreaigns all checks drawn agdischool
department funds. No other signature is valid.

SOURCE: MASC

LEGAL REF.: M.G.L. 41:52

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DI
FISCAL ACCOUNTING AND REPORTING

The Superintendent will be ultimately responsible for receiving and properly accounting for all funds of the
school system.

The accounting system used will conform with state requirements and with good accounting practice
providing for the appropriate sepdion of accounts, funds, and special monies.

The School Committee will receive periodic financial statements from the Superintendent showing the financ

condition of the school department. Such other financial statements as may imenéet@ecessgiby either
the Committee or the administration will be presented as found desirable.

SOURCE: MASC

LEGAL REF.: Board of Education 603 CMR 10:00
FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DIE
AUDITS
An audit of the school department's accounts should be conducted annually. In addition, the Committee n
request a private audit of the school system's accounts at its discretion.
The Committee will consider recommendations made by theéaaudr maintaining an efficient system for

recording and safeguarding the school department's assets.

SOURCE: MASC

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DJ
PURCHASING

The SchoolCommittee declares its intention to purchase competitively without prejudice and to seek maximu
educational value for every dollar expended.

The acquisition of materials, equipment and services willbeceal i zed i n the Super
school system.

The Superintendent or the Superintendentds Desi
administer the purchasing program for the schools in keeping with legal requirements and with the adop
school budget.

School puchases will be made only on official purchase orders approved for issuance by the appropriate u
head and signed by the Superintendent or the Surg
by the latter for emergency purchases.

SOURCE:MASC

LEGAL REFS.: M.G.L. 7:22A; 7:22B; 30B; 71:49A
FIRST READING: 06-07-04
SECONDREADING: 09-16-04

ADOPTED: 09-16-04
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File: DJA
PURCHASING AUTHORITY

Authority for the purchase of materials, equipment, suppliessandces is extended to the Superintendent
through the detailed li;g of such items compiled as part of the buegaking process.

The purchase of items and services on such lists requires no further Committee approval except when by
or Committee plicy the puchases or services must be put to bid.

SOURCE: MASC
LEGAL REF.:.M.G.L. 30B
CROSS REF.: DJE, Bidding Requirements

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DJE
BIDDING REQUIREMENTS

All purchases of materials and equipment and all contracts for construction or maintenance in amoul
exceeding $25,000 will be based upon competitive bidding.

An effort will be made to procure multiple quotes for purchases in excess0®0$5When recommending
acceptance of a bid, the Superintendent or his or her designee will inform the School Committee, whene
possible, of the competitive price of a reasonable substitute for the iterhiespeci

When bidding procedures are used, bwikbe advertised appro@iely. Suppliers will be invited to have their
names placed on mailing lists to receive invitations to bid. When specifications are prepared, they will |
mailed to all merchants and firms who have indicated an interestdmgi

All bids will be submitted in sealed envelopes, addressed to the Superintendent or his or her designee and pl:
marked with the name of the bid and the time of the bid opening. Bids will be opened in public at the tin
specified, and all biddsmwill be invited to be present.

The Committee reserves the right to reject any or all bids and to accept the bid that appears to be in the
interest of the school system. The Committee reserves the right to waive any informality in, or rejact, any
all bids or any part of any bid. Any bid maybe withdrawn prior to the scheduled time for the opening of th
bids. Any bid received after the time and date specified will not be considered. All bids will remain firm for
period of 30 days after opegin

The bidder to whom an award is made may be required to enter into a written contract with the school syste

SOURCE: MASC

LEGAL REFS.: M.G.L. 7:22A; 7:22B; 30B
CROSS REF.: DJA, Purchasing Authority
FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DJG

VENDOR RELATIONS
Representatives of firms doing or hoping to do business with the school system will be acknowledged a
interviews granted or not, depending on the circumstancesori®®| charged with the purchas function

will not be required to put their time at the indisninate use of sales personnel, who will limit their visits to
staff members designated by school officials.

SOURCE: MASC

FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DK
PAYMENT PROCEDURES

All claims for payment from school department funds will becpssed in accordance with regulations
developed by the Superintendent. Payment will be aut#ttbagainst invoices properly supalty approved
purchase orders, with properly submitted vouchers, or in accordance with salaries and salary schedules appr
by the School Committee.

As an operating procedure, the Committee will receive montBtg lof bills for payment from school
department funds. The lists will be certified as correct and approved for payment by the School Committee :
then forwarded to the Treasurer for processing and subsequent payment. Actual invoicesntstatend
vouchers will be available for inspection by the School Committee.

The Superintendent will be responsible for assuring that budbpstatsns are observed and that total
expenditures do not exceed the amount allocated.

The school building administratorsilisoe responsible for observing budget allocations in their respective
schools.

SOURCE: MASC

LEGAL REFS.: M.G.L. 41:41; 41:52 41:56
FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: DKC
EXPENSE REIMBURSEMENTS

Personnel and school department officials who incur expensesryingaout their authorized duties will be
reimbursed by the school department upon submission of a properly completed and approvedarad any
supporting receipts required by the Superintendent.

When official travel by a personally owned vehicle is authorized, mileage payment will generally be made
the Federal rate. A monthly travel stipend, in an amount established by theitt@nwill be paid to the
Superintendent, Assistant Superintendent, Associate Superintendent, Business Manager, and others authc
by the Committee who are required to travel regularly within the school system on official business.

SOURCE: MASC

LEGAL REFS.: M.G.L. 40:5; 44:58
FIRST READING: 06-07-04
SECONDREADING: 09-16-04
ADOPTED: 09-16-04
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File: EB
SAFETY PROGRAM

Accidents are undesirable, unplanned occurrences that can result in tragic consedoeiigdsrm, loss of
school time, property daamge, legal action, and even fatality. The School Committee will guard against suct
occurrences by taking every possible precaution to protect the safety of all students, employees, visitors
others present orchool property or at schogbonsored events.

The Committee will comply with safety requirements established by governmental authorities and will insi:
that its staff adhere to recommended safety practices as these pertain, for example, to tpasthsmecial
areas of instruction, student transportation, school sports and occupational safety.

The practice of safety will also be considered a facet of steuictional program of the schools. Instruction
will include accident prevdion as wellas fire prevention; emergency procedures; traffic, bicycle, and
pedestrian safety.

The Superintendent will have overall responsibility for the safety program of the school system. It will be tt
responsibility of the Superintendent to see that apprestaff members are kepfanmed of current state and
local requirements relating to fire pention, civil defense, sanitation, public health, and occupational safety.

Efforts directed toward the prevention of accidents will succedyl tonthe degee that all staff members
recognize that preventing accidents is a daily operational responsibility.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:55C and Acts of 1985c 614 Sec 1
Board of Education 603 CMR 36:00

CROSS REFS.: EEAE, School Bus Safety Program
GBGB, Staff Personal Security and Safety
IHAM, Health Education
JLI, Student Safety

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EBAB
PEST MANAGEMENT POLICY

The Wales Regional School District Public Schools are committed to providing a safe and properly maintain
environment for all staff, students and visitors. To achieve this end, the School District will implemer
integrated pest managent procedures for its buildings and grounds.

The integrated pest management procedures shall include implementation of appropriate prevention and cot
strategies, notification of certain pesticide and herbicide uses, record keeping, educatiotuatidreva

Integrated pest management procedures will determine when to control pests and what method of contrc
choose. Strategies for managing pest populations will be influenced by the pest species, location and whe
and at what population levekipresence poses a threat to people, property or the environment. The full ranc
of action alternatives, including no action, will always be considered.

l. OVERVIEW AND GOALS

A. The Wales Regional School District shall develop and implement an integestatianagement
program.
B. An integrated pest management program is a pest control ! approach that emphasizes usin

balanced combination of tactics (cultural, mechanical, biological, chemical) to reduce pests to
tolerable level while using pesticisleand herbicides as a last resort to minimize health,
environmental and economic risks.

C. Pesticides and herbicides will be used only as a last resort, based on a review of all other availa
options.
D. The integrated pest management program shall strive
1. Reduce any potential human health hazard.
2. Reduce loss or damage to school structures or property.
3. Minimize the risk of pests from spreading in the community.
4. Enhance the quality of facility use for school and community.
5. Minimize health, environmental and economic risks.

. RESTRICTIONS ON USE OF PESTICIDES AND HERBICIDES

A. When pesticides or herbicides are used, they must be classified as an EPA Category Il or |
Application of any pesticide or herbicide may be penied only by certified applicators.
B. Application of pesticides and herbicides may only be accomplished during a school break c

when the building will be clear of students for at least 48 hours.

[l NOTIFICATION OF PESTICIDE AND HERBICIDE USE

A. When petsicides or herbicides are used outdoors, notice of their use will be provided to
parent/guardians, staff and students and will also be posted in a common area.
B. When pesticides and herbicides are used in a building, the site will providdh@ud®re

notification in the form of posting the product name, purpose, application date, time and metho
and the Material Safety Data Sheet on all entrance doors. A contact person will also be listed.

C. In the event of an EPA registered pesticide or herbicidkcapipn in or around a building site
during the school year or summer session, a notice (including the product name, purpose, cont
person, and application date, time and method), will be sent home in writing with students in th
affected building at kst 5 days prior to application.
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File: EBAB
V. RECORDKEEPING

A. The District will keep a record of pesticides and herbicides used, amounts and locations
treatments and will keep any Material Safety Data Sheets, product labels and manufactur
information on ingredients related to the application of the pesticidesrbicides.

B. All records of pesticides and herbicides used and correspondence will be available for publ
review upon notice and during normal school hours.

V. STAFF RESPONSIBILITIES AND EDUCATION

A. Designated staff (School Nutrition, BuildingadaGrounds, etc.) will participate in sanitation
and pest exclusion procedure appropriate to their roles. For example: keeping doors close
repairing cracks, removing food waste within 12 hours, keeping lids on garbage receptacles a
keeping vegetationrpperly out.

B. Ongoing education of all appropriate District staff will be a priority to ensure a safe and cleat
environment.

SOURCE: MASC

LEGAL REF.: Chapter 85 of the Acts of 2000, "An Act to Protect Children and Families from
Harmful Pesticides.

FIRST READING: 10-20-04

SECONDREADING: 11-17-04

ADOPTED: 11-17-04
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File: EBB
FIRST AID

The school attempts to provide a safe environment. If an accident or sudden iliness occurs, school perso
will administerfirst aid and, if warranted, call the school physician.

First aid is defined as the immediate and temporary care given in case of an accident or sudden iliness, w
enables the child to be taken safely home or to a physician. It does not includesidiagriceatment. Any
care beyond first aid withot be given.

At each school, procedures will be developed for the proper handling of an injury to, or sudden illness of
child or staff member. These will be made known to the staff and will incorgbeatelowing requirements:

1.
2.

The school nurse or another trained person will be responsible for administering first aid.

When the nature of an iliness or an injury appears in any way serious, every effort will be mac
to contact the parent andfamily physician immediately.

No young child who is ill or injured will be sent home alone, nor will any older child unless the
illness or injury is minor. A young child who is ill or injured will not be taken home unless it is
known that someone there to receive him.

In extreme emergencies, the school nurse, school physician or Principal may make arrangeme
for immediate hospitalization of injured or ill students, contacting parent or guardian in advanc
if at all possible.

The teacheroother staff member to whom a child is responsible at the time an accident occur
will make out a report on an official form providing details about the accident. This will be
required for every accident for which first aid is given.

All accidents tostudents and staff members will be reported as soon as possible to th
Superintendent and, if the Superintendent deems appropriate, to the School Committee.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:55A,; 71:56

CROSS REF.: JLC, Student Health Services anddrirements
FIRST READING: 10-20-04

SECONDREADING: 11-17-04

ADOPTED: 11-17-04
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File: EBB-1
JLCE1

AUTOMATED EXTERNAL DEFIB RILLATORS
IN THE EDUCATIONAL ENVIRONMENT

The safe and effective protocol for the use and management of Automated External Defibrillators (AEDS)
District schools shall comply with applicable state and federal regulations and outlihed inDi st r i ct
Services Protocol and Procedure Manual, which identifies guidelines and responsibilities of administration, 1
medical director and AED responders.

LEGAL REF.: M.G.L. - Chapter 112, Section 12v.5
M.G.L. - Chapter 112, Section 12v

FIRST READING: 03-21-12

SECOND READING: 04-11-12

ADOPTED: 04-11-12
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File: EBC
EMERGENCY PLANS

The Superintendent shall develop, in consultation with school nurses, school physicians, athletic coact
trainers, and local Emergency Medical Services agencies, an Emergency Medical Response Plan for each sc

in the district.

1.

Each Plan shatldlude:

A method establishing a rapid communications system linking all parts of the school campu:
including outdoor facilities, to local Emergency Medical Services along with protocols to clarify
when EMS and other emergency contacts will be called.

A determination of EMS response times to any location on the campus.

A list of relevant contacts with telephone numbers and a protocol indicating when each persc
shall be called, including names of experts to help with-@esht support.

A method to diciently direct EMS personnel to any location on campus, including the location
of available rescue equipment.

Safety precautions to prevent injuries in classrooms and on the school campus.

A method of providing access to training in CPR and firstfaideachers, athletic coaches,
trainers, and other school staff which may include CPR training for High School students
provided that School Committees may opt out of instruction in CPR pursuant to Section 1 c
Chapter 71.

In the event the school posses Automated External Defibrillators (AEDS), the location of all
available AEDs, whether the location is fixed or portable, and a list of personnel trained in it:
use.

Plans shall be submitted at least every 3 years by September 1. Plans must beimugdatedse of new
construction or other physical changes to the school campus.

Building Principals will meet all requirements for conducting fire drills and Emergency Response drills to give studen
practice in moving with orderly dispatch to desigmbareas under emergency conditions, and the staff practice in carrying
out their assigned responsibilities for building evaicua

LEGAL REF:

M.G.L. 69:8A Section 363 of Chapter 159 of the Acts of 2000

CROSS REF.: EBCD, Emergency Closings

JL, Sudent Welfare
JLC, Student Health Services and Requirements

FIRST READING: 10-20-04
SECOND READING: 1117-04

ADOPTED:

11-17-04

Amended First Reading: 11-14-12
Amended Second Reading: 01-16-13

Adopted

01-16-13
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File: EBCD
EMERGENCY CLOSINGS

The Superintendent may close the schools or dismiss them early in the event of hazardous weather or c
emergencies that threaten the health or safety of students and personnel. While it may be prudent, under ce
circumstances, to excuse all students from attending school, to delay the opening hour or to dismiss stud
early, the Superintendent has the responsibility to see that as much of the administrative, supervisory
operational activity is continued as maylmsgible. Therefore, if conditions affect only a single school, only
that school will be closed.

In making the decision to close schools, the Superintendent will consider many factors, including the followir
principal ones reling to the fundamental ogern for the safety and health of the children:

1. Weather conditions, both existing and predicted.
2. Driving, traffic, and parking conditions affecting public and private transportation facilities.
3. Actual occurrence or imminent possibility of aagnergency condition that would make the

operation of schools difficult or dangerous.

4. Inability of teaching personnel to report for duty, which might result in inadequate supervisior
of students.

The Superintendent will weigh these factors and takerato close the schools only after consultation with
public works and public safety authorities and with school officials from neighboring towns. Students, paren
and staff will be informed early in each school year of the procedures that will be ussdyt them in case of
emergency closings. When schools are closed for emergency reasons, staff members will comply with Sct
Committee policy in reporting for work.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:4; 71:4A
CROSS REF.: EBC, Emergency Plans
FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EBCF
ENERGY MANAGEMENT CONSERVATION

TheWalesSchoolDistrict Committee encourages and supports an energy conservation and education progre
to lower substantially energy consumption. It is the responsibility of each district employee and student
participate actively in conservation efforts in order to reduce energy consumption. However, every effort w
be made to maintain programs for the bearafistudents. It is the responsibility of the district administrators
through the Superintendent of Schools to implement, dimemtitor, evaluate, and report energy conservation
efforts.

FIRST READING: 11-28-07
SECOND READING: 01-16-08
ADOPTED: 01-16-08
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WALES SCHOOL DISTRICT
FACE MASKS

The District is mindful of the evolving need for emergency measures to respond to the-COpédddemic.

In consideration of the recommendations issued by the Centers for Disease Control and Prevention, the
Massachusetts Department of Health, and the Mhssatts Division of Elementary and Secondary

Education (DESE), the School Committee is adopting this emergency policy for all students, employees an
visitors of the Wales Elementary School.

Until further action of the School Committee, all studenégles 26, employees and visitors attendiifples
ElementarySchool shall be required to wear a mask including (a) while attending school or a school functior
in any school building, facility or other area of a school campus, and (b) when riding in-pohaded
transportation. All masks must cover the nose and mouth of the student.

Students shall wear masks at all times except for the following:
0 Students may remove masks for eating or drinking, only as authorized by school staff and in
designated ass;

0 Students may remove masks when appropriate social distancing measures are in place as determin
by a teacher or school administrator, consistent with DESE Guidance;

0 Students may be exempted from wearing a mask by Building Administration when pgawieldical
documentation from a physician of a medical condition prohibiting mask wearing. These students wil
be required to wear a face shield instead.;

0 Individual students may remove masks on a-tgsease basis for specific instructional needs, as

detamined by a staff member, in which case the staff member will ensure appropriate social

distancing measures consistent with DESE guidelines; or

0 Students may be exempted from this policy due to special behavioral or individualized needs as
determined by th&pecial Education Director or Building Principal.

While DESE guidelinestatestudents in grades prek will be highly encouraged to wear maskslehi
in school, it will be expected that they wear maskd. students, including grades prek mustalso
wear masks during school bus transportation, including waiting for the bus at bus stops or school.

(@]

Masks worn by students and staff can be disposable or reusable and shall:
fully cover the nose and mouth and secure under the chin,

be made with at lea&tlayers of breathable material,
fit snugly but comfortably against the side of the face, and
be secured with ties or ear loops.

O« O« O¢ O«

Based on guidance from health authorities, neck gaiters;apertriangle bandanas and face coverings
containing valvesnesh material or holes of any kind will not be considered appropriate masks. If a staff
member or student does not have an appropriate mask, or soils, loses, or breaks theirs during the day, they
be provided with a mask by the school nurse.

If a sudent attends Hperson learning, the failure of a student to comply with these expectations and the
willful defiance to follow direction from school staff will be considered insubordination. Violation of this
policy will result in the student being remefrom class for dismissal, and a parent/guardian being notified
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to pick up the student within 45 minutes. Further discipline with be progressive up to and including a
requirement to be shifted to fully remote learning.

Visitors in violation of this policy will be denied entry to the school facility.
This policy will remain in place until rescinded by the School Committee.

LEGAL REF.: Commonwealth of Massachusetts, CONMDOrder No. 31
https://www.mass.gov/doc/mdy2020masksandfacecoverings/download
REFS.: Center for Disease Control andviergioni Considerations for Wearing Masks
0 https://www.cdc.gov/coronavirus/204ov/prevengettingsick/clothfacecoverguidance.html
Massachusetts Department of falentary and Secondary EducatioReopening
Guidelines http://www.doe.mass.edu/covid19/
Commonwealth of MassachuseéttMask Up MA!T
0 https://www.mass.gov/news/mask-ma
SOURCE: MASQ August 2020

O« O

< O«

First Reading: 09-16-2020
Second Reading: 09-16-2020 waived
Adoption: 09-16-2020
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http://www.doe.mass.edu/covid19/
http://www.doe.mass.edu/covid19/
http://www.doe.mass.edu/covid19/
https://www.mass.gov/news/mask-up-ma
https://www.mass.gov/news/mask-up-ma

File: EC
BUILDINGS AND GROUNDS MANAGEMENT

The School Committee's most important function is to provide for the education of children, and it recogniz
that theeducation of children is dependent upon many factors, including a propecgtgysrironment that is
safe, clean, sanitary, and as comfortable and convenient as the facilities will permit or the use requires.

The supervision over the care and safekegpinproperty used by the school department will be the general
responsibility of the Superintendent. He/she will work with other town departments, as necessary, to deve
a comprehensive and walefined plan for the pper maintenance, cleanlinessdaafekeeping of all school
buildings and grounds to ensure that each school is equally well maintained, equipped, and staffed.

The Superintendent will establish procedures and employ such means as may be necessary to provide acc
information in reged to the nature, condition, location, and value of all property used by the school departmer
to safeguard the property against loss, age or undue depreciation; to recover and restore to usefulness an
property that may be lost, stolen or damaged; @ do all things necessary to ensure the proper maintenance,
cleanliness, and safekeeping of school property.

Within the separate schools, the building administrator will be responsible for proper care, maintenance, ¢
cleanliness of builithgs, equipent and grounds.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:68

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EC-1
BUILDINGS AND GROUNDS MANAGEMENT

The Regional School District Committee's miosportant function is to provide for the education of children,
and it recognizes that the education of children is dependent upon many factors, including a progsr phys
environment that is safe, clean, sanitary, and as comfortable and convenientaadities will permit or the

use requires.

The supervision over the care and safekeeping of property used by the school department will be the gen
responsibility of the Superintendeldtrector. He/she will work with member communities, as neggsto
develop a comprehensive and wedifined plan for the pper maintenance, cleanliness, and safekeeping of all
school builangs and grounds to ensure that the school is equally weltaireed, equipped, and staffed.

The Superintendesidirector will establish procedures and employ such means as may be necessary to provic
accurate information in regard to the nature, condition, location, and value of all property used by the sch
department; to safeguard the property against lossaganor udue depreciation; to recover and restore to
usefulness any property that may be lost, stolen or damaged; and to do all things necessary to ensure the p
maintenance, cleanliness, and safekeeping of school property.

Within the school, the building admstrator will be responsible for proper care, maintenance, and cleanliness
of building, equipment and grounds.

LEGAL REF.: M.G.L. 71:68

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: ECA

BUILDINGS AND GROUNDS SECURITY
Public school buildings and grounds are one of the greatest investments of the town. It is deemed in the |
interest of the school department and town to protect the investment adequately.
Security should mean not ontyaintenance of a secure (locked) building, but protection from fire hazards anc
faulty equipment, and safe practices in the use of electrical, plumbing, and heating equipment. The Commil
expects close cooperation with fire and law enforcement depdstiaet with insurance company inspectors.
Access to school buildings and grounds outside of regular school hours will be limited to personnel whose w
requires it. An adguate key control system will be established, which will limit access to busldimg
authorized personnel and will safeguard against the chance of entrance to buildings by unauthorized perso
Funds and valuable records will be kept in a safe place and under lock and key.
Protective devices designed to be used as safeguards diggakentry and vandalism will be installed when

appropriate to the dgividual situation. Employment of watchmen may be approveduatgins where special
risks are involved.

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: ECAC
VANDALISM

The School Committee recognizes that acts of vandalism committed against public and private property
costly and require positive action through educational programs. Consequen@gntingttee will support
various programs aimed at reducing the amount of Vizntla

Every citizen of the town, staff members, students, and members of the police department are urged by
School Committee to coopae in reporting any incidents of valigm to property under ctmol of the school
department, and the name(s) of the person @opsrbelieved to be responsible. Each employee will report to
the Principal of the school every incident of vandalism known to him/her and, if known, the ofatinese
responsible.

The Superintendent is authorized to sign a criminal complaint and to press the charges against perpetrato
vandalism against school property, and is further authorized to delegate, as he/she gbesifyt tasign such
conplaints and to press charges.

Parents and students will be made aware of the legal implications involved. Reimbursement will be sought
all or part of any daages.

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EDC
AUTHORIZED USE OF SCHOOL -OWNED MATERIALS
The School Committee wishes to be of assistance, whenever possible, to other town departments, commt

organizations, staff members and students. Therefore, permissisa sechool equipment may be granted at
the discretion of the Principals upon request by responsible parties or organizations.

Proper controls will be established by the Principal to assure the user's responsibility for, and return of,
school equipmen

SOURCE: MASC

FIRST READING: 10-20-04
SECOND READING: 11-17-04
ADOPTED: 11-17-04

AMENDED FIRST READING:  02-12-20
AMENDED SECOND READING: 05-13-20
AMENDED: 05-13-20
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File: EDC-A
USE OF PORTABLE WHEELCHAIR LIFT

Publicschool buildings and grounds are one of the greatest investments of the disgideemed in the best
interest of the school department and district to protect the investment adequately.

The use of the portable wheelchair lift will be by trainethatized users onlyThe Principal will ensure that
custodians are trained as well as other key personnel, as determined by the Principal.

If the portable wheelchair lift is required by outside users, including town employees, elected officials or oth
approved building use persons or groups, this must be noted on the approved building usaddpnncipal

will then arrange for training of the use of the portable wheelchair lift, with the person signing the building us
form being responsible fotsi proper use.

SOURCE: MASC

CROSS REF.: EDC, Authorized Use of Scho@wned Materials
FIRST READING: 05-16-07

SECOND READING: 06-13-07

ADOPTION: 06-13-07
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File: EEA
STUDENT TRANSPORTATION SERVICES
The major purpose of the school system's transportation services is to aid students in getting to and from sc
in an efficient, safe, and economical manner.
The school system will contract for transportation services. TheobCommittee will award cdmacts on a
competitive bid basis. Bus contractors and taxi contractors, who will be hetohsdsle for the safe operation
of school buses, will comply with all applicable state laws and regulations, including but ned fimit
1. Specifications for school bus design and equipment

Inspection of buses

Quialifications and examinations of bus drivers

2

3

4. Driving regulations

5 Small vehicle requirements, if applicable

6 Insurance coverage

7 Adherence to local regulations and directives as specified in bid contracts
The Superintendent, working with the bus contractor and otlpeojpipate administrators, will be responsible
for establishing bus schedules, routes, stops, and all othersnatsgive to the transportation program.

SOURCE: MASC

LEGAL REFS.: M.G.L. 40:5; 71:7A, Band C; 71:37D; 71:48A; 71:68; 71:71A;
71B:4; 71B:5; 71B:8; 74:8A; 76:1;76:12Bi; 76:14

CROSS REF.: EEAA, Walkers and Riders

FIRST READING: 10-20-04

SECONDREADING: 11-17-04

ADOPTED: 11-17-04
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File: EEAA
WALKERS AND RIDERS

Students will be entitled to transportation to and from school at the expense of the public schools when si
transportation conforms to applicableopisions of the Massachusetts General Laws. Reimbursement to the
school system for transportation costs is given by the Commonwealth only for (a) students living at least c
and one half miles from school, (b) students who live more than one mile feone#nest bus stop, and (c)
students with special needs for whom transportation must be provided.

Exceptions to these guidelines may be made at the discretion of the Superintendent. This will apply particule
to any student who must travel in a hapasl area to and from school. These students will be transported
regardless of the mileage limits listed.

SOURCE: MASC

LEGAL REFS.: M.G.L. 40:5; 71:7A; 71:68; 71B:5
CROSS REF.: EEA, Student Transportation Services
FIRST READING: 10-20-04

SECONDREADING: 11-17-04

ADOPTED: 11-17-04
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File: EEAE
SCHOOL BUS SAFETY PROGRAM

The safety and welfare of student riders will be the first corsiderin all matters pertaining to transportation.
Safety precations will include the following:

1. Children will be instructed as to the proper procedure for boarding and exiting from a school bu
and in proper and safe conduct while aboard.
2. Emergency evacuation drills will be conducted at least twice a year to acquaint stdelen
with procedures in emergency situations.
3. All vehicles used to transport children will be inspected periodically for conformance with state
and federal safety requirements.
4. Classroom instruction on school bus safety will be provided.
SOURCE: MASC
LEGAL REFS.: M.G.L. 90:7b as amended by Ch. 246 Acts of 1986
M.G.L. 90:1 et seq.; 713:2; 713:7L
Highway Safety Program Standard No. 17
FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EEAEA
BUS DRIVER EXAMINATION AND TRAINING

The School Committee will reserve the right to approve or disapprove persons employed by the bus contra
to drive school transpotian vehicles.

1. Courteous and carefdtivers will be required.
2. Each driver will file with school officials a medical certificate and proof of freedom from
tuberculosis.
3. No person under 18 years and only persons of high character will be allowed to operate schc
buses.
4. Only persons who are properly licensed by the state and have completed thérainirey
program will be permitted to drive school buses.
5. The contractor will furnish the School Committee with a list of names of drivers and their safet)
records or the last three years.
6. The contractor will notify school officials as soon as possible of any change of bus drivers.
7. Each driver must authorize a CORI check to be performed prior to being hired, and every 3
years thereafter.
SOURCE: MASC
LEGAL REFS.: Highway Safety Program Standard No. 17
M.G.L. 90:7B; 90:8A; 90:8A %2
FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EEAEA-1

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS AND
COMMERCIAL VEHICLE DRIVERS

The District shall adhere to federal law and Department of Transportation regulations requiring a drug a
alcohottesting program for school bus drivers and commercial vehicle drivers. Such testing will be conduct:
for five different situations: premployment, randomly, following an accident, following an authorization to

return to duty, and upon reasonable suspicion that a driver is under the influence of alcohol or using drugs.

The District will comply with Department ofransportation protocols regarding the collection and testing
necessary to establish whether alcohol or dr ugs
established for the steps to be taken in the event that test results are positive.

This program shall comply with the requirements of the Code of Federal Regulations, Title 49, Section 382
seq. The Superintendent or designees shall adopt and enact procedures consistent with the federal regula
defining the circumstances and procesdufor testing.

SOURCE: MASC

LEGAL REF.: 49 U.S.C. sec. 2717 et seq. (Omnibus Transportation Employee Testing Act of 1991)
49C.F.R. Part 40 Procedures for Transportation Workplace and Drug and Alcohol Testing
Programs
49C.F.R. Part 382 ControlleduBstance and Alcohol Use and Testing

49 C.F.R. Part 391 Qualification of Drivers

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EEAEC (also JICC)
STUDENT CONDUCT ON SCHOOL BUSES

The SchoolCommittee and its staff share with students and parents the responsibility for student safety duri
transportation to and from school. The authority for enforcing School Committee neguiseof student
conduct on buses will rest with the Principal.

To ensure the safety of all students who ride in buses, it may occasionally be necessary to revoke the privil
of transportation from a student who abuses this privilege. Parents of children whose behavior and misconc
on school buses endangers thdtheaafety, and welfare of other riders will be notified that their children face
the loss of transportation privileges in accordance with regulations approved by the School Committee.

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EEAEC-R (also JICCR)
STUDENT CONDUCT ON SCHOOL BUSES

Procedures for Drivers and Parents

1.

In case of any misconduct on a bus, the incident will be reported on the proper form to the schc
Principal. He/she will report the incident in writing to the parent concerned, with a copy to the
Superintendent.

In case of a repetition by the same student, the Principal will suspend the student's transportat
privileges with written notice tthe parent to report at once with the child to the Superintendent's
office.

After a second offense and a conference with the Superintendent, if a third such incident occu
bus privileges will be denied the student and the responsibility forpwaasion will then rest

with the parent.

Loading and Unloading at Bus Stop

howhE

Riders must be on time. Bus drivers will not wait.

Riders will enter or leave the bus at regular stops only.

Orderly behavior and respect for private properiil be required.

Instructions and directions of the driver must be followed by the riders when entering or leavin
the bus.

Required Conduct aboard the Bus

ogbhowhpE

6.

Riders must remain in seats or in place when the bus is in motion.
Whistling and shouting are not permitted.
Profanity and obscene language are forbidden.
Smoking is prohibited.
The following disturbances are prohibited:
Pushing or wrestling
Annoying other passengers or disturbing their pesisas
Talking to the driver
Throwing objects within the bus or out of windows
Climbing over seats
Opening or closing windows
Leaning out of windows
Littering the bus
Parents will be heldesponsible for any defacing or damaging of the bus.

Parents and students will be informed of these regulations at the beginning of each school year, and parents
be asked to return signed forms indicating that the regulations have been receieatland r

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EEAF
DIGITAL VIDEO CAMERAS ON SCHOOL TRANSPORTATION

Digital video cameras may be installed on school buses operated\WakksSchool Committee or its
transportations contractor. The operation of the digital cameras must be the type initiated by the ignition
switches and not controlled in anyway by the vehicle driver. All digital recordings will remain in custody of
the school foa period of ten (10) working daysid will be accessed only by school administrafbhe use

of digital video cameras is primarily intended to be an extension of the disciplinary procedures employed by
school administratorsna for driver/student traingpurposes. Digital recordings may be used to supplement
or support the investigations of disciplinary infractions.

Signs will be posted on all buses notifying riders that video cameras are in use.

CROSS REF.EEA, Student Transportation Services
EEAEC, Student Conduct on School Bus

FIRST READING: 06-17-15
SECOND READING: 09-16-15
ADOPTION: 09-16-15
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File: EEAG
STUDENT TRANSPORTATION IN PRIVATE VEHICLES

School buses will be used for the transportation of studentigipating in cecurricular or extracurricular
activities. Howvever, in an emergency, privatehicles may be permitted to transport students, provided that
this has been approved by the Principal.

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: EFA
SCHOOL MEAL CHARGES

The Wales Elementary School Committee recognizes that healthy, nutritious meals are an important
component to student readiness and ability to learn. In addition, Title 7, Code of Federal Regulations (CFR)
Part 210.10(a)(1) General Nutrition Requirements at es A School s mu s t-balpnced v i d
meal s to al | t hl;accondanicedwitretims raguiagion, the Wales Elementary School will not
deny any student access to school INutritianél Servidesw e v e r
department is a sefupporting fund that shall not have a negative balance at the close of a fiscainyeed.
charges place a financial strain on the Food anct
operating budgeflo be fair and equitable and in order to ensure compliance of all who participate in the
school meal program, the policy establishes procedures for methods of payment, charge availability and
collection methods.

The Wales School Committee establishedaoliewing goals:

1 To establish a consistent district policy regarding the method of payment for meals, charge availabili
and collection methods for charges in the di s

1 To establish a broad and consistent means of communicating dtioyation, including payment
options and account balances.

1 To treat all students with dignity at all times.

1 To waive all cost for students who qualify for free school meals after completing the Massachusetts
Free and Reduced Price School Meals Househpfiication or qualifying through the
Commonwealth of Massachusetts, Department of Health and Human Services, Virtual Gateway.

1 To reduce cost for students who qualify for reduced priced meals after completing the Massachusett
Free and Reduced Price Schbteals Household Application.

1 To support positive interactions with students, parent(s)/guardian(s), and district staff to the maximur
extent possible.

1 To encourage the parent(s)/guardian(s) to assume the responsibility of payments and to premote sel
responsibility of the student.

METHOD OF PAYMENT
Wales Elementary will accept ppayment of school meals in the form of cash or check at the register or via
the school meal online payment center. Cash for a daily meal will also be accepted at the register.

ADMINISTRATION OF POLICY

The district administration is responsible for ensuring that the Food and Nutritional Services accounts are
properly managed and accurately reported. The administration will closely monitor student school meal
accounts with the goal of eliminating negatbadances and delinquent accounts.

Parent(s)/guardian(s) will be encouraged to make payments via the online payment center. By registering ft
an account, parent(s)/guardians can choose to recema alerts to low balances, set up automatic deposits
to the studentds account or schedule payments t
administration will provide at least annual notice of how to access the online payment center. There will be
minimal fee for using the online payment centiéris fee does not benefit the Wales Elementary.
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File: EFA (cont)
STUDENT ACCOUNTS
Any student whose school meal account has a zero or negative balance will be allowed to charge a
rei mbursabl e meal . Anedl asea meabcansigirg flatleasntbrael (3) of the fived(®) f i
offered meal components (grain, meat or meat alternative, fruit, vegetable and milk) and must include a frui
and/ or vegetable component. Thi s wvaccouhtuntidundshré i n
added to the studentds account.

Under no circumstances will a student with a negative account balance be allowed to purchase a la carte it
until the studentds account i s i n daccartditemsisdefohedn g .
as an account with a positive balance.

For Students with Free Lunch Status
1 The federal school lunch program allows a qualifying student to receive a free school lunch every da
9 Students are required to take a reimbursable meal.
1 Items sold on an a la carte basis are not part of the USDA program and must be paid for with cash. /
la carte items cannot be charged.
1 Students with free school lunch status will not be allowed to haegative account balance.

For Students with Reduced Price Lunch Status

1 The federal school lunch program allows a qualifying student to receive a reimbursable meal at the
reduced price of $0.40.

9 Students are required to take a reimbursable meal.

1 Items sdd on an a la carte basis are not part of the USDA program and must be paid for with cash. A
la carte items cannot be charged.

1 Students with reduced price lunch status will be allowed to charge reimbursable meals up to $2.00
before the collection procebggins.

For Students with Paid Lunch Status
1 Prices for school lunch are set by the Wales Elementary School Committee in accordance to federal
and state regulations.
1 A la carte items cannot be charged but may be purchased with cash.
9 Students with paid lufiicstatus may charge reimbursable meals up to $15.00 before the collection
process begins.

Blocks on Accounts
Parent(s)/guardian(s) may contact, in writing, the Food and Nutritional Services Manager to place a block o
their student 0 keparchase of ala catteatens or ¢otset tollat capt for daily spending.

Remaining Balances and Refunds
i For any student who has withdrawn, a written request for a refund of any funds remaining in the
studentds account must be submitted.
i For students whare graduating, a refund may be issued with a written request or funds can be
transferred to a siblingds account (within t1l
1 Atfter six (6) months, unclaimed funds will become the property of the Wales Elesndvdad and
Nutritional Services department.
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File: EFA(Cont)
MANAGEMENT SCOPE OF RESPONSIBILITY
Food & Nutritional Services ManageémResponsible for maintaining records of charges and for notifying the
student 6s parent ( s) / gve accodnt mlances.)Thed-dod and MutridbonatiServices n ¢
Manager is responsible for notifying the building Principal of negative account balances in a timely manner.
Site Designees Typically the Principal or Assistant Principal, responsible for assidtm¢ood Services
Manager in communicating account deficits to parents/guardians.
Associate SuperintendenResponsible for supporting and assisting the Food and Nutritional Services
Manager and site designees in the collection process and policy developme
Parent(s)/Guardian(s)Responsible for return correspondence and full payment of outstanding or delinquent
balance in a timely fashion.

ACCOUNTS IN POOR STANDING

Negative Balances

Parents/Guardians are responsible for all meal payments to the food service program. Notices of low or def
balances will be sent directly to parents/guardians via email or parcel post. At no time shall and staff memb
give payment notices to studentsess that student is known to be an emancipated minor who is fully
responsible for themselves or over the age of 18.

When the charge amount approaches the limits set above, the Food and Nutritional Services Manager or
designee:
1 Will send a letter or-enail to the parent(s)/guardian(s) requesting immediate payment.
1 Will, if applicable, assist the family in applying for free or reduced price lunch.
1 Will notify the Building Principal in writing.
1 If/when the limit is met, the Food and Nutritional Servibtenager will begin serving the student
only an alternate meal, meeting required nutritional standards, until the account is brought back into
good standing(an example of an appropriate alternative meal would be a cheese sandwich and milk.
unless studerallergies prohibitfChar ges f or these alternate mea
negative account balance.
1 Failure of a parent or guardian to maintain reasonably current accounts may result in a referral to the
Superintendent for review.

fag udent 6s account balance is not brought into ¢
by the student in any future féased program (field trips, uskre based programs, etc.) until or unless the
deficit balance is paid in full.

Cheds Returned for Nossufficient Funds (NSF):

When a check is returned t o-Stfftient HDnds (N$F), a letterwill leea s u r
mail ed from the Food and Nutritional Ser veissuers 6 ¢
Payment for the NSF check must be in the form of
received within ten (10) days of the date of the letter. Any bank fee imposed upon the district will be
reimbursed to the district by the igsu

If payment of an NSF check is not received within the ten (10) days of the date of the letter, a second reque
will follow the procedure set forth in M.G.L. Chapter 93 § 40A. In addition to the procedure set forth in
M.G.L. Chapter 93 840A, the Sup@endent or his/her designee may take one or more of the following
actions:

File: EFA(Cont)
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T Prohibit the studentdés participation or ot her
any future fee or chargeased program until or unlege negative or delinquent balance is paid in
full.

1 Prohibit student from participation in senior activities and/or graduation exercises.

Debt Writeoffs:

On an annual basis, at year end, the Associate Superintendent will report deficits to the Wales School
Committee. The Wales School Committee will vote whether to carry over the deficit and spend the followin
year attempting to collect outstanding balanae to write of the debt by using general budget funds to cover
the shortages.

POLICY COMMUNICATIONS
This policy shall be communicated to all staff and families at the beginning of each school year and to
families transferring to the district duringetlyear.

Legal References: 7 CFR 210.10, 210.12
7 CFR 245.5
M.G.L. Chapter 71: Sections 72, 68, 37K,
M.G.L. Chapter 44: Section 69,
MGL Chapter 93 Section 40A

FIRST READING: 01-24-18
SECOND READING: 02-14-18
ADOPTED: 02-14-18

Amended First Reading: 01-16-19
Amended Second Reading02-13-19
Adopted 021319
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File: EFC

FREE AND REDUCED PRICE FOOD SERVICES
The school system will take part in the National School Lunclyr@no and other food programs that may
becomeavailable to assure that all children in the schools receive proper nourishment.
In accordance with guidelines for participation in these programs, and in accordance with the wishes of 1
Committee, no child who a teacher believes is improperly nourisilelde denied a free lunch or other food
simply because proper application has not beesived from his parents or guardians.
As required by state and federal regulations, the School Committee will approve a policy statement pertain
to eligibility for free milk, free meals, and reduced price meals.
SOURCE: MASC
LEGAL REFS.: National School Lunch Act, as amended (42 USC 1I7B30)

Child Nutrition Act of 1966, P.L. 8842, 80 Stat. 885, as amended
M.G.L. 15:1G; 151L; 69:1C; 71:72

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: FA
FACILITIES DEVELOPMENT GOALS

The School Committee believes that any educational prografftuisnined greatly by thenvironment in which
its functions. The development of a quality educational program and school facilities that help to impleme
the program must go hand in hand.

Therefore, it is the Committee's goal to provide the facilities needed for the numhbedesits in the school
system, and to puide the kind of facilities that will best support and accommodate the educational program.

In planning facilities, the Committee recognizes that capital outlay funds are limited, and that priorities must !
estabished to make the best use of the school building dollar. The Committee's first objective will be to devel
a plan that eliminates overcrowding and minimizes the need for extended day programs and double sessi
Whenever possible, the cultural as wasdleducational needs of the community will be considered in planning
facility expansions.

Architects retained by the Committee are expected to plan for simplicity of design; sound economics, includi

low long-range maintenance costs and efficiency iargy needs; low insurance rates; high educational use;
and flexibility.

SOURCE: MASC

LEGAL REF.: 603 CMR 26:07
FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04

WALES SCHOOL DISTRICT APPROVED POLICIES Page 128



File: FA-E
FACILITIES DEVELOPMENT GOALS
Facilities

(1) Every new school which is to constructed and every addition to an existing school or prograr
for modernization of an existing school shall be designed or planned so as to ensure that t
educational opportunities to be offered within thataol following its construction, expansion
or reconstruction will be available equally to all students thereof without regard to the race, colo
sex, religion, sexual orientation, disability or national origin of any such student.

(2) The goal of eachchool shall be to provide males and females with equal facilities and
conveniences within a school which are separated for reasons of privacy, e.g. showers, lock
rooms, changing rooms, toilets and lavatories. Any school to be constructed shall make su:
provision and any plan for the expansion or modernization of an existing school shall includ
whatever provision is necessary in order to achieve compliance with 603 CMR 26.07.

SOURCE: MASC
LEGAL REF.:603 CMR 26:07

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: FB
FACILITIES PLANNING

School Building Committee

The town manager creates a school building committee for specific building projects. These committees ac
the administrativeauthority for the projects, subject to approval of various actions by the School Committe

and town.

The school building committee has the following responsibilities:

1.
2.

To study and make recommendations to the town with respect to school builedsy ne

To review thoroughly with the Superintendent and the School Committee the educatione
requirements in relation to school buildings.

To review previous studies and initiate needed studies with or without consultative assistance

To employ the services of architects and cost estimators and such other professional assista
as it may deem necessary.

Staff Planning

Arrangements will be made by the Superintendent, working through Principals, for the school staff to contribt
in the planning of new school buildings. Teachers will be given the opportunity to submit suggestions f
possible inclusion in the educational spieations.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:37C and D; 71:68; 71:70

Massachusetts Board of Educatidgtegulations Governing the School Building
Assistance Act

Chapter 645 of the Acts of 1948 as amended, FY 79

Board of Education 603 CMR 38:00 and 603 CMR 26:07

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: FB-1
FACILITIES PLANNING

School Building Committee

The Regional School District Committee creates a school building committee for specific building project:
These committees act as the administrative authority for the @ogedtject to approval of various actions by
the School Committee.

The school building committee has the following responsibilities:

1. To study and make recommendations to the District with respect to school building needs.

2. To review thoroughly with the Superintendent and the School Committee the educationa
requirements in relation to school buildings.

3. To review previous studies and initiate needed studies with or without consultative assistance

4. To employ the servicesf architects and cost estimators and such other professional assistanc

as it may deem necessary.

Staff Planning

Arrangements will be made by the Superintendent for the school staff to contribute in the planning of ne
school buildings. Teachers widle given the opportunity to submit suggestions for possible inclusion in the
educational spefications.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:37C and D; 71:68; 71:70
Massachusetts Board of Education Regulations Governing the School Building
AssistancéAct, Chapter 645 of the Acts of 1948 as amended, FY 79
Board of Education 603 CMR, 38:00 and 603 CMR 26:07

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: FCB
RETIREMENT OF FACILITIES

When aschool building becomes inadequate by virtue of age, tondsize of site, lack of need, or other
overriding limitations, and cannot reasonably and economically be brought up to the current educatior
standards, the building should be considered fooraprehensive closing study. The Superintendent will
recommend to the School Committee, which facilities appear to justify furthessenaly

The School Committee may seek both professional advice and \lee ad the community in making its
recommedations as to the tieement of any school facility. This will permit the public, which originally
acquired the property, to benefit from its reayglor retirement.

A closing study will include direct involvement by those neighlbbods considered ithe study and will be
concerned with all or some of the following factors:

1.
2.

o ok~

Age and current physical condition of the facilities, its operating systems, and program facilitie

Adequacy of site, location, access, surrounding developmentic tgztterns, and other
environmental conditions

Reassignment of children, including alternative plans according to Committee policy
Transportation factors, including numbers of children bussed, time, distance, and safety
Alternative uses of the building

Cost/Savings

a. Personnel

b. Plant Operation

c. Transportation

d. Capital Investment

e. Alternative Use

Continuity of instructional and community programs

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: FF

NAMING NEW FACILITIES

Naming a school is an important matter that deserves thougti#atiah. Personal prejudice or favoritism,
political pressure, or temporary popularity should not be an influence in choosing a school name. A name w
educational significance or inspiration should be chosen. The Committee also feels that it is appropriate
name schools for physical locations; geogre@hareas; distinguished local, state, and national leaders whose
names will lend dignity and stature to the school; or significant or pertinent events.

The Superintendent will prepare for the approval of the Committee a procedure to follow in recamgmendi
names for school buildings. Whenever possible, the wishes of the community, including parents and stude
should be considered in naming new facilities.

It is expected that an orderly, announced procedure will lessen the community or factionakpries so
quickly build up when the selection is delayed or seems uncertain. A prompt decision will reduc
disappointments and advance community solidarity. Much confusion in accounts, files, and records can
avoided if a new school can be identifiey name before the planning starts.

SOURCE: MASC

FIRST READING: 10-20-04
SECONDREADING: 11-17-04
ADOPTED: 11-17-04
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File: GBA
EQUAL EMPLOYMENT OPPORTUNITY

The School Committee subscribes to the fullest extetitet@rinciple of the dignity of all people and of their
labors and will take action to ensure that any individual within the District who is responsible for hiring and/c
personnel supervision understands that applicants are employed, assigned, and pvithaateregard to their
race, creed, color, age, sex, gender identity, national origin, disability, sexual orientation, pregnancy
pregnancy related conditions. Every available opportunity will be taken in order to assure that each applic
for a podtion is selected on the basis of qualifications, merit, and ability.

SOURCE: MASC
CROSS REF.: AC, Nondiscrimination

LEGAL REF: BESE Regulations 603 CMR 26:00
Pregnant Workers Fairness Act, April 1, 2018

FIRST READING: 11-14-12
SECOND READING: 01-16-13
ADOPTED: 01-16-13

Amended First Reading: 0516-18
Amended Second Reading09-19-18
Adopted 09-19-18
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File: GBEC
DRUG-FREE WORKPLACE POLICY

The School District will provide a druigee workplace and certifighat it will:

1. Notify all employees in writing that the unlawful manufacture, distribution, dispensing, possession or use
of a controlled substance, is prohibited in the District's workplace, and specify the actions that will be taken
against employedsr violation of such prohibitions.

2. Establish a drudree awareness program to inform employees about the dangers of drug abuse in the
workplace; the District's policy of maintaining a diinge workplace; and available drug counseling,
rehabilitation and employee assistance programs; and the penalty that may be imposed on employees for c
abuse violations occurring in the workplace.

3. Make it a requirement that each employee whose employment is funded by a federal grant be given a cc
of the stéement as required.

4. Notify the employee in the required statement that as a condition of employment under the grant, the
employee will abide by the terms of the statement, and will notify the District of any criminal drug statute
conviction for a violtion occurring in the workplace no later than five days after such conviction.

5. Notify the federal agency within ten days after receiving notice from an employee or otherwise receiving
notice of such conviction.

6. Take one of the following actions Wit 30 days of receiving notice with respect to any employee who is
S0 convicted; take appropriate personnel action against such an employee, up to and including termination;
require such employee to participate satisfactorily in a drug abuse assmtagitabilitation program

approved for such purposes by a federal, state or local health law enforcement, or other appropriate agenc

7. Make a good faith effort to continue to maintain a eingg workplace through implementation of all the
provisionsof this policy.

SOURCE: MASC
LEGAL REFS.: The DrugFree Workplace Act of 1988
CROSS REFS.IHAMB, Teaching about Drugs, Alcohol, and Tobacco

JICH, Drug and Alcohol Use by Students

FIRST READING: 02-15-17
SECOND READING: 03-1517
ADOPTION: 031517
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File: GBGA
Tantasqua Regional & Union 61 Wellness Policy

Federal Public Law(PL 108.265 Section 204) states thahdyirst day of the 2006 school year beginning after June
30, 2006 all schools must develop a local wellness policy that involves parents, students, a representative from the
School Food Authority, school board, school administrators and the publicLotia¢ Education Authority (LEA) will
establish a plan for measuring implementation of the local wellness policy.
Wellness Policy
The Tantasqua Regional & Union 61 School District promotes healthy schools by supporting wellness,
good nutrition and regular physical activity as part of the total learning environment for students, staff and
citizens. Every school shall provide a safe and healthy environment that nurtures wellness, learning,
achievement, and growth of charactetudgnts shall be taught the essential knowledge and skills they
need to make safe and headtithancing choices. Specific actions will be taken into account regarding the
health needs andell-beingof all children without discrimination or isolation ahy child. The school and
community will collaborate to fulfill the goals of this Wellness Policy. Improved health optimizes student
performance potential and ensures that no child is left behind.

Vision Statement
All students of Tantasqua Regional ddwlion 61 school district will be encouraged to take responsibility for
their own health and adopt health enhancing attitudes and behaviors.

Mission Statement

Tantasqua Regional & Union 61 School District is comprised of one regional high school @yi&jeene
regional junior high school (grades3y and five elementary schools (Brimfield, Brookfield, Holland,

Sturbridge and Wales). All schools in the district will practice the Massachusetts Coordinated School Healt
Education Program model whichreists of nine interactive components that require the involvement of
school, community and parents to create a healthy environment for young people. The nine components of
CSHP are: Health Education, Physical Education, Health Services, Food and iNSeitwces, Counseling,
Psychological and Social Services, Healthy School Environment, Health Promotion for Staff,
Parent/Community Involvement and Family and Consumer Science Education. This model promotes
educational opportunities and physical and pegokial services so that students may acquire the knowledge
and skills necessary to make safe and healthy choices that enable them to become responsible, successfu
productive adults.

Nutrition Education

1. All students will receive positive nutritiaheducation that is interactive and teaches the skills needed
to practice healthy eating behaviors within the schools and community.

2. Students will receive consistent nutrition messages throughout school, classrooms, and cafeterias.
Nutrition Education wi be provided through classroom instruction, handouts, newsletters, websites,
and othemultimediasources.

3. Nutrition Education is integrated across the curriculum throughout the school day.

Physical Activities
1. Students and community members are encouraged to use the schools facilities outside of the school
for physical activity programs that support physical wellness.
2. The school provides a physical and social environment that encourages safe and esgayapleor
all students, including those who are not physically able.
Grades K6 will have a daily recess period.
State certified Physical Education instructors will teach all physical education classes.
Physical Education includes the instructidnnalividual activities as well as competitive and
noncompetitive team sports to encourbfgdong physical activity.
Physical Education will provide the environment where students learn and practice a variety of skills.
Physical Education classes wstrive to have student/teacher ratio similar to other classes.
Physical activity facilities on school grounds will be safe and appropriate.

a s ow
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File: GBGA (Cont)
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Guidelines for Food and Beverages

1. Healthy school meals will provide energy and nutrients foper growth and learning. Schools will

provide lunches and/or breakfasts that meet the standards developed by the USDA.

2. School dining areas will be periodically reviewed by the building principal to ensure that the physical
structure is in good repasegating is not overcrowded, noise is maintained at a healthy level and rules
for safe behavior are consistently and appropriately supervised.

Schools will promote hand washing or hand sanitizing practices before meals.
Students are encouraged to startrgway with a nutritious breakfast.
Classroom snacks should feature nutritious foods.
Schools will ensure that students have access to nutritious foods and beverages throughout the schc
year.
Vending machines:
- All foods/beverages should comply witietcurrent USDA Dietary
Guidelines for Americans
8. All foods/beverages included in the following venues should comply with the current USDA Dietary
Guidelines for Americans:

- A la carte items

- Beverage contracts

- School parties/celebrations

Other SchoolBased Activities that Promote Student Wellness
1. All food and beverages available after school hours should strive to comply with the current USDA
Dietary Guidelines for Americans.
- Fundraisers
- School stores
- Concession stands
2. In addition to the physical education program, the school environment offers areas to further engage
students in activities that promote health. Some such ideas include walking clubs during and after
school hours, intramural sports and activities to ime@dhe community and parents in the overall
pursuit of healthier students.
3. The district will promote parent and community support through multimedia inctudit he s c ho
website (availkility of playgrounds, pool, tracks for walking beyond schimmlirs) and school
newsletters.

Methods for Evaluating Success:
1. The Tantasqua Regional & Union 61 School District Wellness Committee will design and implement
a Pre & Post Assessment based on the Wellness Policy interventions.
2. The Wellness Committee witheeten-a+egutarbasasnnually toardmake recommendations to
develop and implement continued efforts to move toward a healthier community.
3. Assessments will be evaluated every three years to help review policy compliance, assess programs
and determine aas in need of improvement.

Members of the Tantasqua/Union 61 School sdé Wel
school nurses, health educators, representatives from food services and parents/community members
(some of whom also servedather capacities, i.e. PE teachers, school nurses, health educators, food
services representatives).

o0k w

~

FIRST READING: 09-20-06
SECOND READING 10-18-06
ADOPTED: 10-18-06
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File: GBGF
FAMILY AND MEDICAL LEAVE

The Wales School District shall comply with the mandatory provisions of the Family Medical Leave Act o
1993. The Superintendent shall issue, and from time to time amend, procedures setting forth the rights
procedures granted by the Act, and shalluemscompliance with those procedures either personally or by
delegation, or by some combination of personal oversight and delegation.

SOURCE: MASC, September 2016

LEGAL REF: PL 1033 fiFamily and Medical Leave Act of
FIRST READING: 03-20-19

SECOND READING: 04-10-19

ADOPTED: 04-10-19
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File: GCCD
DOMESTIC VIOLENCE LEAVE POLICY

It shall be the policy of th&/alesSchool District to permit an employee to take up to 15 days of domestic
violence leave from work in arfy2 month period. In order to be eligible for said leave:

0] the employegor a family member of the employee must be a victim of abusive behavior;

(i) the employee must be using the leave from worlséek or obtai medical attention, counseling
victim services or legal assistance; secure housing; obtain a protective order from court; appe
before a grand jury; meet with a district attorney or other law enforcement official; or attend chilc
custody proceedings or address other issues diregdtlyed to the abusive behavior against the
employee or family member of the employee; and

@) the employee must not be the perpetrator of
member.

An employee seeking such leave shall exhaust all annusaation leave, personal leave and sick leave
available to the employee, prior to requesting or taking domestic violence leave, unless the employer wai
this requirement.

Except in cases of imminent danger to the health or safety of an employee galdvatice of domestic violence
leave shall be required. If such imminent danger exists the employee shall notify the employer within
workdays that the leave was taken. The notification may be communicated to the employer by the employe
familymembeo f t he empl oyee or the employeebs counsel
clergy, shelter worker, legal advocate or other professional who has assisted the employee in addressing
effects of the abusive behavior. If an unschedulesrade occurs, an employer shall not take any negative
action against the employee if the employee, within 30 days from the unauthorized absence or within 30 d

from the employeebds | ast unauthori zed azbdabsernes, i
provides any of the documentation found in (1) to (7) below. An employer may require documentation that t
empl oyee or employeebs family member has been a

with clauses (i) to (iilas above referenced; provided, however, that an employer shall not require an employ:
to show evidence of an arrest, conviction or other law enforcement documentation for such abusive behav
The documentation shall be provided to the employer withé@sonable period after the employer requests it.

An employee shall satisfy this documentation requirement by providing anyone of the following documents
the employer:

(1) a protective order, order of equitable relief or other documentagoerd ly a court ofcompetent
jurisdiction as a result of abusive behavior

(2) a document under the letterhead of the court, provider or public agency which the employee attenc
for the purposes of acquiringsistance as it relates to the employee or family member;

(3) A police report or sttement of a victim or withegsrovided to police doumenting the abusive
behavior;

(4) documentation that the perpetrator of the abusive behavior against the emplayedyanember
of the employee has: admitted to sufficient facts to support a finding of guilt; or has been convicted ¢
or has been adjudicated a juvenile delinquent by reason of any offense constituting abusive behaviol
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File: GCCD(Cont)

(5) medical documentation of treatment assult of the abusive behavior;

(6) a sworn statement, signed under the penalties of perjury, provided by a counselor, social work
health cae worker, member of the clergshelter worker, legal advocate dher professional who has
assisted the employeer e mp | oy e e 0 9n afldeessing tlye effeetsnobtleerabusive behavior;

(7) a sworn statement, signed under the penalties of perjury, from the employee attesting that 1
employee has been a victirhar is a family member of a victim of abusive behavior.

Al l i nformation related to the employeeds | eave
the extent that disclosure is:

(1) requested or consented to, in writing, by the employee;

(i) ordered to be released by a court of competent jurisdiction;

(i)  otherwise required by applicable federal or state law;

(iv)  required in the course of an investigation authorized by law enforcement, ng;lbdt not limited
to, an investigation by the Attorney General; or

(v) necessary to protect the safety of the employee or others employed at the workplace.

The Superintendent shall ensure that notice is provided to all employees in the next schoolly&grahldy

appropriately amending the districtdos empl oyee h
and securing the employees signature acknowledging receipt of the handbook/notice. The Superintendent :
be responsible for notifyingll current employees, unless they have been notified through the handbook, of thi

policy in a manner that he/she deems appropriate.

No employer shall coerce, interfere with, restrain or deny the exercise of, or any attempt to exercise, any rig
provided herein or to make leave requested or taken contingent upon whether or not the victim maintains con
with the alleged abuser. No employer shall discharge or in any other manner discriminate against an emplac
for exercising tderdaw.elhepgakingpfaenesic violengehldawe shallhnot result in the loss
of any employment benefit accrued prior to the d
he/ she shall be entitl ed t obortean eqoivakert position. Definitionh @& ¢
Oabuseo, Aabusive behavioro, Adomestic violence
laws referenced below.

SOURCE: MASC October 2014
LEGAL REF.:: M.G.L. 149:52E; Section 10 Chapter 26@hef Acts of 2014

FIRST READING 04-15-15
SECOND READING: 05-20-15
ADOPTED: 05-20-15
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File: GCF
PROFESSIONAL STAFF HIRING

Through its employment policies, the District will strive to attract, secure, and hold the higladified
personnel for all pressional positions. The selection process will be based upon awareness to candidates w
will devote themselves to the education and welfare of the children attending the schools.

It is the responsibility of the Superimigent, and of persons to whom he or she delegates this responsibility, tc
determine the personnel needs of the school system and to locate suitable candidates. No position ma
created without the approval of the School Committee. The District'sgtmlemploy and retain personnel
who are motivated, will strive always to do their best, and are committed to providing the best educatior
environment for the children

It will be the duty of the Superintendent to see that persorsdayed for employent in the schools meet all
certification requirements and the requirements of the Committee for the type of position for which th
nomination is made.

The following guidelines will be used in the selection of personnel:

1. There will be no discrimiation in the hiring process due to age, sex, gender identity, creed, race
color, national origin, disability, sexual orientation, place of residence, pregnancy or pregnanc
related conditions.

2. The quality of instruction is enhanced by a staff withide variation in background, educational
preparation, and previous experience.

3. The administrator responsible for the hiring of a staff member (in the case of Bistigct
positions, for the position of Principals, it is the Superintendenbuibding-based personnel, it
Is the Principal) may establish a representative screening committee. The administrator has 1
final say in determining who will be hired but it is expected that the screening committee's inpL
will be a factor in the decisn. For those positions where the hiring authority rests with the
School committee a representative screening committee may be established by the Sch
Committee or the School committee may direct the Superintendent to establish a screenil
committee to ssist the Superintendent in making his recommendation to the School Committee

SOURCE: MASC

LEGAL REFS.: M.G.L. 69:6; 71:38; 71:38G; 71:39; 71:45; 71:55B
Massachusetts Board of Education Requirements for Certification of Teachers
Principals, Supervisors, Superintendents, Superintendents and Assistant Superintende
in the Public Schools of the Commonwealth of Massachusetts, revised 1994
BESE Regulation§03 CMR 7:00, 26:00, and 44:00
Pregnant Workers Fairness Act, April 1, 2018

FIRST READING: 11-14-12
SECOND READING: 01-16-13
ADOPTED: 01-16-13

Amended First Reading: 0516-18
Amended Second Reading09-19-18
Adopted 09-19-18
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File: GCK

PROFESSIONAL STAFF ASSIGNMENTS AND TRANSFERS
The basic consideration in the assignment of professional stafbenswill be the needs of the students and
the instructional prgram.
Therefore, the assignment and transtér professional staff members will be accomplished by the
Superintendent on the basis of the employeesodo
expressed desires.
Care will be exercised by the Superintendent to assure that the schpptopriately staffed.
Within Wales Elementary School, the building administrator will have the authority to assign classes atr
courses, provided this is done with full regard for the area of certification and the policies delineated above.

SOURCE: MASC
CONTRACT REF.: Collective Bargaining Agreements

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCL
PROFESSIONAL STAFF TIME SCHEDULES

Administrators

The nature of the duties anesponsibilities of administrators and supervisors will require their hours of work
to vary and extend as necessary to fulfill the requirements of their positions.

During the course of their contract year, all administrators will be expected to worly theihours and on the
days that the Superintendent's office is open unless special scheduling arrangements have been made wi
Superintendent. On days schools are closed because of bad weather or other emergencies, all staff mer
except those whavork only on teacher workdays are required to report to work as soon as they are able to
So.

The working year for administrators will be established individually through their contracts.

Teachers

Generally, the working day for teachers will beedtatined by the hours established for students. As specified
in the collective bargaining agreement, teachers will arrive prior to the time students arrive and be availal
after the school day for conferences with students, parents/guardians, and eatonsists well as to take care

of other professional responsibilities.

Every effort will be made by the administration to provide a uniform workday for teachers at the various level

The working year for teachers will be established in connectionthaltommittee's adoption of the school
calendar.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:80

CONTRACT REF.: Collective Bargaining Agreements
FIRST READING: 12-20-06

SECOND READING: 01-17-07

ADOPTED: 01-17-07
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File: GCO
EVALUATION OF PROFESSIONAL STAFF
In order to assure a high quality of teacher and administrattorpence and to advance the instructional
programs of the school, a continuous program for teacher and administrator evaluation will be establish

Reguhbr reports will be made to the Superintendent concerning the outcomes of these evaluations.

The evaluation process will include:

1. The development and periodic review of techniques and procedures for making evaluations.

2. Interpretation of thenformation gained in the evaluative process in terms of the objectives of the
instructional program.

3. The application of the information gained to the planning of staff development-aedvine training

activities, which are designed to improvstiction and increase teacher competence.

The evaluation process will include selfaluation, supervisor initiated observations, and teacher initiated
observations.

The formal evaluations will be written and will be discussed by the supervisor apersiom being evaluated.
The discussions may either precede or follow the writing of the evaluation document. Copies of the writte
document will be signed by both parties and incorporated into the personnel files of the teacher or administra
In addtion, the individual and his or her supervisor will receive a signed copy. The signature shaaiteindi
that the evaluation has been read and discu$keherson being evaluated shall have an opportunity to respond
in writing to the evaluation report.

The written evaluation should keecificin terms of the person's strengths and weaknesses. Those areas whe
improvement is needed should be clearly set forth and recommendations for improvement should be me
Subsequent evaluations should addressiselves to any improvement or to any continuing difficulty that is
observed.

SOURCE: MASC

LEGAL REFS.: M.G.L. 69:1B; 71:38; 71:38Q); 150E; 152B
603 CMR 35:00

CONTRACT REF.: Collective Bargaining Agreements

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCO-R
EVALUATION OF TEACHERS AND ADMINISTRATORS
Authority, Scope and Purpose:
The specific purposes of evaluation under M.G.L. c. 71, 8§ 38 and 603 CMR 35:00 are:

(A)  To provide informatiorior the continuous improvement of performance through an exchange of
information between the person being evaluated and the evaluator, and

(B) To provide a record of facts and assessments for personnel decisions.

The purpose of 603 CMR 35:00 is to enstirat every school committee has a system to enhance the
professionalism and accountability of teachers and administrators which will enable them to assist
students to perform at high levels. 603 CMR 35:00, together with the Principles of Effectivengeand
Principles of Effective Administrative Leadership adopted by the Board of Education, set out whe
Massachusetts teachers and administrators are expected to know and be able to do. 603 CMR 35:00 req
that school committees establish a rigor@aml comprehensive evaluation process for teachers and
administrators, consistent with these principles to assure effective teaching and administrative leaders
in the Commonwealthds public school s.

Definitions

Administrator: shall mean any person eoy&d in the Wales School District in a position requiring a
certificate as described in 603 CMR 7.10 (34) through (38).

Evaluation: shall mean the ongoing process of defining goals and identifying, gathering and usir
information as part of a processtopr ove pr ofessi onal perfor mance
assess total job effectiveness and make person

Evaluator: shall mean any person designated by the Superintendent, consistent with the psetenlitres
in 603 CMR 35.06, who has responsibility for evaluation.

Performance Standards: shall mean the performance standards locally developed pursuant to M.G.L. ¢
§ 38, 603 CMR 35:00, and the Principles of Effective Teaching and Principles ofhEffadministrative
Leadership adopted by the Board of Education.

School Committee: shall mean the Wales School Committee.

Superintendent: shall mean the person employed by the School Committee pursuant to M.G.L. c. 71
59, or 859A. The Superintendestesponsible for the implementation of 603 CMR 35:00. S/he
shall be evaluated by the School Committee pursuant to 603 CMR 35.00 and such other standa
that may be established by the School Committee.

Teacher: shall mean any person employed in theadclistrict in a position requiring a certificate as described
in 603 CMR 7.10 (1) through (33), and 603 CMR 7.10 (39) through (42) or who has been approved as
instructor in the area of vocational education as provided in 603 CMR 4.00 et seq.

Principles of Evaluation
(1) The performance standards shall be measurable.

(2) The performance standards shall reflect and allow for significant differences in assignments at
responsibilities. These differences shall be described in evaluation reports.

(3) The performance standards shall be shared with the person being evaluated in advance of
evaluation process.
File: GCOR (cont)
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(4)
(5)

(6)

(7)

The purpose of evaluation shall be stated clearly, in writing, to the person being evaluated.

The evaluation mcess shall be free of racial, sexual, religious and other discrimination and
biases as defined in state and federal laws.

The person being evaluated shall be allowed to gather and provide additional information c
his/her performance. Such inforn@ti must be provided in a timely manner and must be
considered by the evaluator.

The person being evaluated shall have an opportunity to respond in writing to the evaluatic
reports.

Performance Standards for Teachers and Administrators

(1)

(2)

The School Committee shall establish performance standards for teachers upon the
recommendation of the Superintendent and in accordance with the process described in M.G
c. 71 838, including conducting a public hearing and engaging in collective bargaining and, i
necessary, binding interest arbitration. All performance standards established for teachers sh
be consistent with and meet the Principles of Effective Teaching adopted by the Board c
Education.

The School Committee shall establish performan@ndstrds for the evaluation of all
administrators upon the recommendation of the Superintendent. Performance standards for the
administrators who are subject to collective bargaining shall be developed in accordance wi
M.G.L. c. 150E. All performance atdards established for administrators shall be consistent
with and meet the Principles of Effective Administrative Leadership adopted by the Board o
Education.

SOURCE: MASC

LEGAL REFS.: M.G.L. 69:1B; 71:38
603 CMR 35.00
FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCQA
REDUCTION IN PROFESSIONAL STAFF WORK FORCE
In the event it becomes necessary to reduce the number of staflensethe school department will follow the
procedure below:

1. Teachers without professional teacher status generally will be terminated first if there is
qualified teacher with professional teacher status to fill the position.

2. Should all teachers in the areas subject to reduction lyeceirtified, the Superintendent will
review the performance of teachers without professional teacher status and mak
recommendations for termination without prejudice.

Prior to making a decision, the Superintendent must ascertain that there are te@achars qualified and
certified to perform all of the needed duties of the terminated teachers.

All certified personnel terminated for purposes of reduction in force may be considered for reemployment
vacancies occur in positions for which they arelifjgd. Opportunity for reemployment will be extended as
stipulated in the bargaining unit to personnel in the reverse order of the termination order above. If recall
refused, the staff meper's name will be dropped from the list.

The District will follow all of the requirements of the law in terminating teachers in order to reduce staff.

SOURCE: MASC
LEGAL REFS.: M.G.L. 71:41; 71:42
CONTRACT REFS.:Collective Bargaining Agreements

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCQD

RESIGNATION OF PROFESSIONAL STAFF MEMBERS

Professional staff members may discontinue their service in the school system during the school year
submitting a written notice of intent to resign to therappate hiring authority.

Such written notice of intent to resign will be given to the Superintendent. The staff member will be notified |
writing of the Superintendentds action on the r¢

When a resignation is accepted by the Superintendergrhployee may be expected to continue in service at
his or her assigned duties for a period of 30 days after submission of the resignation.

SOURCE: MASC

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCQE
RETIREMENT OF PROFESSIONAL STAFF MEMBERS
The Superintendent will inform the Committee of the professional staff members who have indicated the

intention to retire at the end of the current school year. No further Schowhiftee action is necessary unless
approval is needed for the payment of or participation in continued local benefits.

SOURCE: MASC

LEGAL REF.: Age Discrimination in Employment Law, P.L. 256

CONTRACT REF.: Collective Bargaining Agreements

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCQF
SUSPENSION AND DISMISSAL OF PROFESSIONAL STAFF MEMBERS
The Superintendent will strive to assist personnel to perform their duties efficiently. However, th
Superintendentnay dismiss any employee in accordance with state law. Further, the Committee recogniz
the constitutional rights of the District's empd@s and assures them the protection of due process of law. To
guarantee such rights, a system of constitutionally and legally sound procedures will be followed in each ¢
of suspension or dismissal of an employee.

When the Superintendent or Princip@termines that sufficient cause exists that a professional employee be
suspended or dismissed from service in the school system, he or she will:

1. Be certain that each such case is supported by defensible records.

2. Determine if the individuals to be suspended immediately with the understanding that the
suspension will be subject to restoration of salary and position if an appeal is decided in favor
the individual.

3. Follow the procedures for dismissal or suspension that are cahtaiapplicable laws as well
as those included in the current agreement with the applicable bargaining units.

4. Provide the individual involved with a written statement that will:
a. Indicate whether the action the Superintendent is taking igstiahor suspension.
b. State the reason for the suspension or dismissal.
C. Guarantee that all procedures will be in accordance with due process of law.

d. Inform employees of their right to a hearing and to be represented by counsel.

SOURCE:MASC

LEGAL REFS.: M.G.L. 71:42; 71:42D

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GCRD
TUTORING FOR PAY

Definition: "Tutoring” means giving private remedial instruction or help to an iddalior group for which
the teacher receives remurteya other than through the School Committee.

Tutoring is not to be recommended for a student unless the appeofeacher of the student involved is
consulted. If tutoring seems advisable, theétpal may give the parents/guardians a list of persons who are
willing to tutor. This list maynot include the student's teacher of that particular course.

Tutoring for pay is not permitted in school buildings.

SOURCE: MASC

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07

WALES SCHOOL DISTRICT APPROVED POLICIES Page 151



File: GDA
SUPPORT STAFF POSITIONS

Education is a cooperative enterprise in which all employees of the school district must participate intelligen
and effectively for the beneff the children. This school district will employ support staff members in
positions that function to support the education program.

All support staff positions will be established initially by the Committee. In each case, as reasonable a
appropriate,the Superintendent may submit a job description or job fpeon for the Committee's
consideration and action.

Although positions may remain temporarily unfilled or the number of persons holding the same type ¢

position reduced in event of -@¢afing requirements, only the Committee may abolish a position it has
created.

SOURCE: MASC

FIRST READING: 02-15-07
SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDB

SUPPORT STAFF CONTRACTS AND COMPENSATION PLANS
In establishing salaries and salary schedules for support stafinpet, the School Committee will take into
account the responsilies of the position, the qualifications needed, past experience of the individual, anc
years of service in the schatepartment.
Compensation plans will be reviewed annually for all categories of staff. Such review, where applicable, w
be carried out in carection with negotiations with representatives of recognizeghbang units. The master
agreements witthese units will be caidered appendices to this manual and will have the full force of School
Committee policy.

The School Committee will set the rates of pay for personnel not covered by collective bargaining agreemeit

SOURCE: MASC
LEGAL REF.: M.G.L. 71:38
CROSS REFS.:

CONTRACT REFS.: Collective Bargaining Agreements

FIRST READING: 12-20-06
SECOND READING: 01-17-07
ADOPTED: 01-17-07
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File: GDBC
SUPPORT STAFF SUPPLEMENTARY PAY PLANS

Support stafemployees will be paid overtime wages for workipened in excess of 40 hours in a work week.
Every effort must be made to minimize overtime by scheduling duties during the regular workday. Only tt
Principal may authorize overtime and only then toesc@mergency situations. All such work will be
assigned on a fair and equitable basis.
SOURCE: MASC
CROSS REF.: GDB, Collective Bargaining Agreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED 03-28-07
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File: GDE
SUPPORT STAFF RECRUITING/POSTING OF VACANCIES
The School Committee will establish and budget for support staff positions in the school system on the basi:
need.

The recruitment and selection of candidates for suditions will be the responsibility of the Principal who
will confer other supervisory personnel, as appropriate, in making a selection.

All support staff vacancies will be made known to all support staff personnel.

SOURCE: MASC,; Collective Bargaininggreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDF
SUPPORT STAFF HIRING

All candidates will be considered on the basis of their merits, qualifications, and the needs of theystdmool
In each intance, the Superintendent and others playing a role in theiselpoocess will seek to employ the
best qualified person within the available fiscal resources for the job.

Vacancies in positions will be filled by the Principal ascordance with the law and with the applicable
regulations.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:55B; 71:59B; Collective Bargaining Agreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDJ
SUPPORT STAFF ASSIGNMENTS AND TRANSFERS
The Principal will make assignments and transfers of support staff members for the efficient operation of t
school district as necessary.

The preferences of employees will be tak#o consideration in making assignments and transfers; however,
the best interests of students and the school system must be given priority.

The Principal may assign support staff members to tasks appropriate to their positions and qualifications.

SOURCE: MASC
CONTRACT REFS.: Collective Bargaining Agreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDK
SUPPORT STAFF TIME SCHEDULES
The workday and the work year for members ofsiingport staff will be as set forth in the collective bargaining
agreements.
Specific time schedules for support staff members will be set by the Principal in line with pertinent scho
opening and closing times, student schedules, and so on. The Pnmdip#iorm the Superintendent of the
assigned schedules.
SOURCE: MASC
CONTRACT REFS.: Collective Bargaining Agreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDO
EVALUATION OF SUPPORT STAFF

A program of continuous observation and evaluation will be deedldp find qualified employees to fill
vacancies, determine assmgents and equitablevorkloads and establish wage and salary policies that
encourage employees to put fotheir best efforts.

Each employee will be informed of the basis upon which he/she is to be evaluated in advance of evaluation

SOURCE: MASC
CONTRACT REFS.:Collective Bargaining Agreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDQC
RETIREMENT OF SUPPORT STAFF MEMBERS

All full -time noninstructional personnel are required to participate in a Commonwealth of Massachuset
Retirement System.

Periodically, the Superintendent maresent to the Committee the names of support staff members who have
indicated their intentions to retire.

SOURCE: MASC

LEGAL REFS: Age Discrimination in Employment Law, P.L-256; M.G.L. 71:16F, Collective Bargaining
Agreements

FIRST READING: 02-15-07
SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: GDQD
SUSPENSION AND DISMISSAL OF SUPPORT STAFF MEMBERS
Support staff employees employed by the Wales School District may be terminated by the Principal with t
approval of the Superintendent. However, employees may request the Superintendent to review

circumstances of their termination.

Support staff employees will generally be given notice of themidsal two weeks prior to the effective date,
unless e Principal determines that to do otherwise is in the best interest of students.

The Superintendent, or the Principal, with the approval of the Superintendent, may also suspend employ
from their assignments.
SOURCE: MASC
CONTRACT REFS: CollectiveBargaining Agreements
FIRST READING: 02-15-07

SECOND READING: 03-28-07
ADOPTED: 03-28-07
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File: HA
NEGOTIATIONS GOALS

The School Committee recognizes that educatiompishéic trust; it therefore is dedicated to providing the best
possible educational opportunities for the young people of this community. In tiegstithis objective may
be best attained if there is a climate of mutual trust and understanding b#te/eegotiating parties.

The School Committee believes that the best interests of publeatesiu will be served by establishing

procedures that provide arderly method for the School Committee and representatives of the staff to discus
matters of ommon concern.

It is further recognized that nothing in negotiations will compse the School Committee's legal
responsibilities nor will any eptoyee's statutory rights and privileges be impaired.

SOURCE: MASC

FIRST READING: 05-16-07
SECOND READNG: 06-13-07
ADOPTED: 06-13-07

WALES SCHOOL DISTRICT APPROVED POLICIES Page 162



File: HB

NEGOTIATIONS LEGAL STATUS

All negotiations between the School Committee and recognized employee groups are conducted subjec
Chapter 150E of the Massachusetts General Laws. Taleskagus of negotiations is defined in part by Section
2 of that chapter, as follows:

Employees shall have the right of setfyanization and the right to form, join, or assist any employee
organization for the purpose of bargaining collectively through representatives of their own choosing ¢
questions of wages, hours, and other termscamdlitions of employment, and to engage in lawful,
concerted activities for the purpose of collective bargaining or other mutual aid or protection, free frot
interference, restraint, or coercion. An employee shall have the right to refrain from any ail of

such activities, except to the extent of making such payment of service feesato exclusive
representative as provided in section twelve.

Basic to all employer/employee negotiations is the concept afjdbang in good faith," including respeatin
established ground rules. lItis the legal responsibility of both the School Committee and employee organizati
to bargain in good faith as they conduct negotiations. However, such obligation does not compel either pe
to agree to a proposal or makeoncession.

SOURCE: MASC

LEGAL REF.: M.G.L. 150E:1 et seq.
FIRST READING: 05-16-07
SECOND READING: 06-13-07
ADOPTED: 06-13-07
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File: IA
INSTRUCTIONAL GOALS

The primary function of a school program is thstruction of students. All staff activities and efforts shall be
directed toward providing a high quality, effective, and ewgroving instructional program.
There are primarily three functions involved in carrying out the instructional program:

Opeating Functioninvolves classroom instruction and building program management

Coordinating and Developing Function: includes monitoring activities (curriculum development), in

service education, and special services

Evaluating and Assessment Functiamolves data collection and synthesis and establishing future
direction.

SOURCE: MASC

LEGAL REFS.: 603 CMR 26:00
CROSS REF.: AD, Educational Philosophy
ADA, School District Goals and Objectives
FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED 11-15-06
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File: 1B

DEMOCRATIC TRADITION
The Wales School Committee seeks to educate students in the democratic tradition, to foster recognitior
individual freedom and social responsibility, to inspire meanireyfdreness of and respect for the Constitution
and the Bill of Rights.
Fairness in procedures will be observed both to safeguard the legitimate interests of the schools and to ex|
by appropriate example the basic objectives of a democratic society stk in the Constitutions of the
United States and the Commonwealth.

SOURCE: MASC

LEGAL REF.: Constitution of the Commonwealth of Massachusetts

FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED: 11-15-06
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File: IC/ICA
SCHOOL YEAR/SCHOOL CALENDAR

The school calendar for the ensuing year will be prepared by the Superintendent and submitted to the Scl
Committee for approvalnnually The number of days or instructional hours scheduled for the schoalijtear
be determined in accordance with the following standards set by the Massachusetts Board of Education:

1. The School Committee shall schedule a school year which includes at least 185 school days for each scl
in the District

2. Elementary school will perate for a minimum of 180 days. Schools shall ensure that every elementar
school student is scheduled to receive a minimum of 900 hours per school year of structured learning tir
as defined in regulation. Time which a student spends at school bteakébkinch, passing between
classes, in homeroom, at recess, in-diwacted study periods, receiving school services, and participating
in optional school programs shall not count toward meeting the minimum structured learning tim
requirement for thattsdent.

For the information of staff, students, and parents/guardians, the calendar will set forth the days schools will
in session; holidays and vacation periods; in service daygaredt conferences.

SOURCE: MASC

LEGAL REFS.: M.G.L. 4:7; 15:15; 71:1; 71:4; 71:4A; 71:73; 136:12
Board of Education Regulations for School Year and School Day, effective 9/1/75
Board of Education, Student Learning Time Regulations
603 CMR 27.00, Adopted 12/20/94

FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED: 11-15-06
AMEND FIRST READING: 12-09-20
AMEND SECOND READING 01-20-21
AMEND: 01-20-21
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File: 1D
SCHOOL DAY

The length of the school day is established in the colleti@rgaining agreements with the various school
unions. The sprfic opening and closing times of the schools will be recommended by the Superintendent ar
set by the Committee.

The Superintendent is authorized to make minor changes in opening andtohesgig simplify transportation
scheduling; however, major changes in schedules will be subject to Committee approval.

Parents and guardians will be informed of the opening and closing times set by the Committee. To help ins
the safety of all chilen, parents will also be notified that students will not be addinto the school building

until the start of the official day unless: extenuating circumstances arise which are authorized by the Princif
or unless bus schedules require earlier adnut.

SOURCE: MASC

LEGAL REFS.: M.G.L. 15:1G; 71:1; 71:59
Board of Education Regulations for School Year and Day, effective 9/1/75
FIRST READING: 10-18-06
SECOND READING: 11-1506
ADOPTED 11-1506
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File: IE
ORGANIZATION OF INSTRUCTION
The Wales Elementary School District is designed to meet the standards established by the Departmer
El ementary and Secondary Educationdés Cur r iamdunl um
order to serve the needs of all students.

The Wales Elementary School District offers a diversified educational program compatible with the needs
the community and state standards.

The organizational plan is designed to facilitate the philogopleducating every student, each to their fullest
potential.

Wales Elementary School District comprises the Primary/Elementary level with grademdaearten
through six.

Special education services are integrated across each grade levethoals.

CROSS REFS: IC/ICA School Year / School Calendar
LEGAL REFS: 603 CMR 27.00
SOURCE: MASC April 2019

SOURCE: MASC

FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED: 11-15-06
AMEND FIRST READING: 12-09-20
AMEND SECOND READING 01-20-21
AMEND: 01-20-21
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File: IGA
CURRICULUM DEVELOPMENT
Constant adaptation and development of the curriculum is necessary if the District is to meet the needs of
students in its schools. To be successful, curriculum development must be a collaborative enterprise involv
staff and administrators utilizen their professional expertise, amnsideringinput from parents and
community.
The Committee expects its faculty and administration to regularly evaluate the education program and
recommend modifications of practice, changes in curriculum cqmatetitheaddition or deletion of courses to
the instructional program.
SOURCE: MASC
LEGAL REF.: M.G.L. 69:1E
603 CMR 26:05

SOURCE: MASC

LEGAL REF.: M.G.L. 69:1E

603 CMR 26:05
FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED: 11-15-06
AMEND FIRST READING: 12-09-20
AMEND SECOND READING 01-20-21
AMEND: 01-20-21
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File: IGB

SUPPORT SERVICES PROGRAMS

The Student Services staff will work in cooperation with District building staff and administratoorinate

and supervise the implementation of curriculum, the instructional program, and support services including 1
coordination of psychological services, speech correction, homebound and hospital teaching and such o
programs to meet the needsadifstudents.

Curricular Supervision and Coordination

Coordinating personnel for specific curricular areas shall be assigned by the administration. These coordina
shall assist in the organization, supervision, and coordination of subject matdradtavities in the schools.

SOURCE: MASC April 2019
CROSS REF.: ACE, Nondiscrimination on the Basis of Disability

SOURCE: MASC

FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED: 11-15-06

AMENDED FIRST READING: 12-09-20
AMENDED SECOND READING: 01-20-21
AMENDED: 01-20-21
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File: IGBE

REMEDIAL INSTRUCTION

Remedial Reading

Remedial reading teachers and/or remedial reading tutors shall be assignedttmassstidents accepted into
a remedial reading program. Standard procedures will be established for entry into and exit from the reme
reading program. The procedures will be reviewed annually.

SOURCE: MASC

FIRST READING: 10-18-06
SECOND READING: 11-15-06
ADOPTED 11-1506
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File: 1IGD
CURRICULUM ADOPTION

The School Committee will rely on its professional staff to design and implement instructional programs ar
courses of study. All programs of diuwill align with the Massachusetts Curriculum Frameworks and will
advancehe educational goals of the school systéhe School Committee Wibe informed of all substantive
revisions in curriculum. It will receive reports on changes under consideratio

The Superintendent will hatbe authority to approve new programs and courses of study after they have bee

thoroughly studied and found Respossibfityfor funding cargculagim s t
will reside with the SchodCommittee.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:1; 69:1E; Massachusetts Curriculum Frameworks
FIRST READING: 05-16-07
SECOND READING: 06-13-07
ADOPTED: 06-13-07
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File: IHA
BASIC INSTRUCTIONAL PROGRAM
State law requirethat schools:

... shall give instruction and training in orthography, reading, writing, the English language and
grammar, geography, arithmetic, drawing, music, the history and  Constitution of the United States,
the duties of citizenship, b#h education, physicaéducation and good behavior. . .

The law further states that American history and civics, including the Constitution of the United States, tl
Declaration of Independence, the Bill of Rights, local history and government waliglet as required subjects
in the public schools.

Physical education will be made available to all students. No student will be required to take part in physic
education exe@ises if a physician certifies in writing that such exercises would beanguto the student.

The Fundamental Skills

The mission of the schools is to equip all children with the skills, tools, and attitudes that will lay the basis fi
learning now and in the future. This means giving highest priority to developing skiading, writing,
speaking, listening, and solving numerical problems.

The first claim of the districtds resources wil
school talent, school time, and whatever innovation in program igedquust be concentrated on these top
ranking goals. No student should be bypassed or left out of the school's efforts to teach the fundamental sk
Schooling for basic literacy must reach all students..

Curricula

(1)  The curricula of all publischool systems shall present the culture, history, activities, and contributions
of persons and groups of different races, nationalities, sexes, and colors.

(2)  All school books, instructional and educational materials shall be reviewed foolseand nmority
group stereotyping. Appropriate activities, discussions and/or supplementary materials shall be usec
counteract the stereotypes depicted in such materials.

(3)  School books, instructional and educational materials purchased after the d&8eCofiR®6.00 shall
in the aggregate, include characterizations and situations which depict individuals of both sexes and
minority groups in a broad variety of positive rolls.

4) Each school shall provide equal opportunity for physical education fetualents. Goals, objectives
and skill development standards, where used, shall neither be designated on the basis of sex nor desi
to have an adverse impact on members of either sex.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:1, 2, 3; 71:13
603 CMR 2605

FIRST READING: 05-16-07

SECOND READING: 06-13-07

ADOPTED: 06-13-07
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File: IHAMA

TEACHING ABOUT DRUGS, ALCOHOL, AND TOBACCO
In accordance with state law, the Wales School District Committee shall pragdappropriate,
developmentally based drug and alcohol education and prevention programs in géades K
The drug and alcohol education program shall address the legal, social, and health consequences of drug
alcohol use. It shall include special tmgtion as to the effects upon the human system; the emotional,
psychological and social dangers of such use with emphasis on nonuse by school age children and the ill
aspects of such use. The program also shall include information about effesttivigues for resisting peer
pressure to use illicit drugs or alcohol.
The objectives of this progr am, as stated bel ow
education, and that the most important aspect of the policies and gesdefirthe District should be the
education of each individual to the dangers of drugs, alcohol, and tobacco:

To create an awareness of the total drug probf@mevention, education, treatment, rehabilitation, and
law enforcement on the local, state, naéilband international levels.

To relate the use of drugs and alcohol to physical, mental, social and emotional practices.

To develop the student's ability to make intelligent choices based on facts and to develop the courag
stand by one's own convighs.

To understand the personal, social and economic problems causing the misuse of drugs and alcohol
To develop an interest in preventing illegal use of drugs in the community.
The curriculum, instructional materials and outcomes used in this proghath be approved by the

Superintendent.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:1

FIRST READING: 11-28-07
SECOND READING: 01-16-08
ADOPTED 01-16-08
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File: IHAMB

TEACHING ABOUT ALCOHOL, TOBACCO, AND DRUGS
In accordancewith state and federal law, the District shall provide -agpropriate, developmentally
appropriate, evidenegased alcohol, tobacco, and drug prevention education programs in grades K
The alcohol, tobacco, and drug prevention program shall addestegthl, social, and health consequences of
alcohol, tobacco, and drug usé@th emphasis on nonuse by schagle children.The program also shall
include information about effective techniques and skill development for delaying and abstaining from usin
as well as skills for addressing peer pressure to use alcohol, tobacco, or drugs.
The objectives of this program, as stated bel ow
education, and that the most important aspect of the pobeidsguidelines of the District should be the
education of children and youth on healthy decisiaking:

1 To prevent, delay, and/or reduce alcohol, tobacco, and drug use among children and youth.

1T To increase student sod uandRealth tcoasagdancegof acbholttdbacco)
and drug use.

1 To teach studentel-management skills, social skills, negotiation skills, and refusal skills that will help
them to make healthy decisions and avoid alcohol, tobacco, and drug use.

The curricdum, instructional materials, and outcomes used in this program shall be recommended by t
Superintendent.

This policy shall be posted on the districtds w
accordance with state law. Additially, the district shall file a copy of this policy with DESE in accordance
with law in a manner requested by DESE.

SOURCE: MASC March 2016

LEGAL REFS.: M.G.L. 71:1;71:96

CROSS REFS: GBEC, Drug Free Workplace Policy
JICH, Drug and Alcohol Use by Students

FIRST READING: 10-19-16
SECOND READING: 11-16-16
ADOPTED 11-16-16
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File: IHB

SPECIAL INSTRUCTIONAL PROGRAMS AND ACCOMMODATIONS
(PROGRAMS FOR CHILDREN WITH SPECIAL NEEDS)

The requirements of Chapter 71B and the Massachusetts General Laws (known as Chapter 766 of the Ac
1972) and state regulations will be followed in the identification of childiéimspecial needs, in referrals for
their evaluation, in prescribing for them suitable programs and in assessing their educational progress.
keeping with state requirements, all children with special needs will be eligible for special educati@s servic
from the age of three until reaching theif@Rirthday, provided they have not attained a high school diploma
or its equivalent.

Most children with special needs can be educated in the regular school program if they are given spe
instruction, acommodations and the support they need. These children should also be given the opportunity
participate in the school system's raxademic and extracurricular activities.

When appropriate programs, services, or facilities are not available withgulbtie schools, the Committee
will provide these children with access to schools where such instruction and accommodations are availabl

Parentguardianswill be informed, and conferred with, whenever a child is referred for evaluation. In event
of any disagreement concerning diagnosis, program plan, special placement, or evaluation, tl
parentgguardianawill be afforded the right of due process.

The District will secure properly trained personnel to work with the children with special needs. I&nce t
financial commitment necessary to meet the needs of all of these children is extensiistritevill make
every effort to obtain financial assistance from all sources.

SOURCE: MASC

LEGAL REFS.: The Individuals with Disabilities Ed. Act (PL 942 adopted 1/1/91)
Rehabilitation Act of 1973
M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)
Board of Education Chapter 766 Regulations, adopted 10/74, as amended through 7/1/:
603 CMR 28:00 inclusive

FIRSTREADING: 05-16-07
SECOND READING: 06-13-07
ADOPTED: 06-13-07
AMEND FIRST READING: 12-09-20
AMEND SECOND READING 01-20-21
AMEND: 01-20-21
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File: IHBA
PROGRAMS FOR STUDENTS WITH DISABILITIES

The District shall provide appropriate educational opportunities to all resident students to lead fulfilling an
productive lives in accordance with the requirements of state and federal statutes

SOURCE: MASC

LEGAL REFS: The Individuals with Disabilitie Ed. Act (PL 94142 adopted 1/1/91)
Rehabilitation Act of 1973
M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)
Board of Education Chapter 766 Regulations, adopted 10/74, as amended through 7/1/:
603 CMR 28:00 inclsive

FIRST READING: 05-16-07
SECOND READING: 06-13-07
ADOPTED: 06-13-07
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File: IHBAA

OBSERVATIONS OF SPECIAL EDUCATION PROGRAMS

1. Parental request to observe their children, current program, or a potential placementmads be
least five days in advance with the Special Education Director or designee and/or principal.

2. The Special Education Director or designee and/or principal shall contact the parent(s) within five (5)
days of receipt of the parental request.

3. The SpecibEducation Director or designee and/or principal will work with the classroom teacher and
the observer to set up the specifics of the observation (including, but not limited to, scheduling and
placement of the observer in the classroom).

4. The number, fregency, and duration of observation periods will be determined on an individual

student basis in accordance with law and regulation. The start and end time of observation periods

a schedule of observation periods will be stated in advance. To mimlasaeoom or student

disruption, the length of individual observation periods may be limited.

If the observer is not the parent, the parent must sign a release for the individual to observe.

The number of observers at any one time may be limited.

The obserer will be informed:

A. That he/she is not to interfere with the educational environment of the classroom.

B. If his/her presence presents a problem, he/she will be asked to leave. (This notice is particular
important, since the presence of parents canentte both the performance of their child(ren)
and those of others.)

C. That he/she is there to help determine the appropriateness of a specific educational program tc
meet the needs of an individual chiytd. (H
perform his or her contractual job duties.)

8. The observer will be instructed regarding the disclosticmnfidential or personallyentifiable

information relating to other children. The observer may be asked to signrdisctosure agreement.

9. Theobserver will be asked to submit his/her report of the observation in advance of anyujpllow
TEAM meeting.

10. The Special Education Director, or designee, and/or principal also will observe at the same time and
take notes. This observation summary wilpbk aced i n the student s fi
prior to any followup TEAM meeting.

LEGAL REF.: MGL 71B:3
Massachusetts Department of Elementary and Secondary Education Technical
Assistance Advisory SPED 20@9dated January 8, 2009.

CROSSREF.: Kl, Visitors to Schools

No o

FIRST READING: 01-20-10
SECOND READING: 0302-10
ADOPTED: 03-02-10

WALES SCHOOL DISTRICT APPROVED POLICIES Page 178



File: IHBD
COMPENSATORY EDUCATION
(Title 1)

Title | funds shall be used to provide educational services that are in additimnriegular services provided
for District students. The School Committee will provide to the Title | students comparable curriculun
materials, supplies and teaching staff as found in the regular educational program.

SOURCE: MASC

FIRST READING: 05-16-07
SECOND READING: 06-13-07
ADOPTED 06-13-07
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File: IHBD -1

TARGETED ASSISTANCE PROGRAMS FOR TITLE | SCHOOLS

A Targeted Assistare program is one in which thedirict uses Title | funds in a school to provide supplemental
educational services to students who are failing or most at risk of failing to méeétipear t ment of
acalemic achievement standards. The District is then required to:

1 identify paticipants usingeducationallyrelated, objectiveand uniformly applied criteria;
1 exclusively serve children withreatest academic neealsdin targeted arga),

Title | services must bsupplementaryo regular services, i.e. services that would lerefl in the absence of
Title 1.

l ndi vi dual staff members identi f i edForasaff whd ard sple |
funded, i.e. salaries paid in part by Title I, the District must keep accurate time and effort repoots that

Title | funds are being used according to the federal program guidelines for the percentage of time the s
member is funded by Title I.

SOURCE: NCLB 8§1120A;
NCLB §81114~1116

FIRST READING: 09-17-08
SECOND READING: 10-15-08
ADOPTED: 10-15-08
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File: IHBEA
ENGLISH LANGUAGE LEARNERS

The Wales School District shall provide suitable resebesed language instructional programs for all
identified English language learners in grades preschool through 6 in ac®vdénthe requirements of
state and federal statutes and Massachusetts Department of Education regulations and guidance.

The District shall identify students whose dominant language may not be English through home language
surveys that identify a Primalyome Language is Other Than English (PHLOTE). Identification methods
shall also include observations, intake assessments, and recommendations of parents, teachers and other
persons. Identified students shall be assessed annually to determine thefrges@tiency in the English
language.

The District shall certify to the Massachusetts Department of Education each year those students whose
dominant language is not English, including specification of the number eéEmngirsh languages identified

as donnant languages and the number and percent of students who speak ekaglistnlanguage as their
dominant language.

The District shall provide additional information as required by the Massachusetts Department of Education
to comply with the No Child Li¢ Behind Act.

SOURCE: MASC 2006

LEGAL REFS.: 20 U.S.C. 3001 et seq. (language instruction for limited English proficient and
immigrant students contained in No Child Left Behind Act of 2001)
42 U.S.C. 2000d (Title VI of the Civil Rights Act of 1964)
603 CMR 14.00

FIRST READING: 05-16-07
SECOND READING: 06-13-07
ADOPTED: 06-13-07
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File: IHBF
HOMEBOUND INSTRUCTION

The schoolshallfurnish homebound instruction to those students who are unable to attend classes for at le
fourteen consecutive school daitge to a physical injury, medical situation, or a severe emotional praiiém
who provide a written statement from a medicatdorequesting such instruction, stating the reasons why, and
estimating the time the student will require the service.

This statement must to be sent to the building principal for initial review and approval.

Homebound instruction is designed to provide maintenance in the basic academic courses so that when a stt
returns to school he/she will not be at a disadvantage because of the illness or the hospitalzatisinuction

Is subject in all cases tthe availability of qualified teachersAll reasonable efforts shall be made to
accommodate student needs and curriculum requireméetsified teachers are assigned to homebound
instruction by the Director of Pupil Services with the approval of therSupedent.

SOURCE: MASC

FIRST READING: 09-17-08
SECOND READING: 10-15-08
ADOPTED 10-15-08
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File: IHBG
HOME SCHOOLING

The Massachusetts General Law requires the School Committee to determine that a Home Schooling prog
meets the minimum standards established for public schools in the Commonwealth prior to approving suc
program.

When a parent or guardian of a student below the age of 16 wants to establishabededucational program
for his/her child, the followig procedures shall be followed in accordance with the law:

Prior to removing the child from public school:

The parent/guardian must submit written notification of establishment of the-lbased program to the
appropriate administrator 14 days before grogram is established, and resubmit notification on an annual
basis as long as the child or children are being educated in aldas®e environment.

The parent/guardian must certify in writing, on a form provided by the District, the name, age, fplace ¢
residence, and number of hours of attendance of each child in the program.

The Committee delegates the approval of home instruction to the Superintendent. Any rejection of
application by the Superintendent is subject to review by the committee.

The Superintendent shall give the parent/guardian notice to produce records required by law if there is probz
cause to believe the program is not in compliance with the law. Factors to be considered by the Superinten
in deciding whether or not tgpprove a home education proposal may include:

1. The proposed curriculum and the number of hours of instruction in each of the proposed subjects.

2. The competency of the parents to teach the children,

3. The textbooks, workbooks, and other instiweal aids to be used by the children and the lesson plans
and teaching manuals to be used by the parents.

4. Periodic standardized testing of the children to ensure educational progress and the attainment
minimum standarder an independent report male by someone approved by the Superintendent
and acceptable to both the Superintendent and parents. Additional approved assessments may
include daily logs, journals, progress reports or portfolios. All evidence of assessment must
include dated work sampes.

A student being educated in a hobesed educational program within the District may only have access to
public school activities that are of a nRoredit, norgraded extracurricular nature upon approval of the
Superintendent.

SOURCE: MASC

LEGAL REFS.: M.G.L. 69:1D; 76:1,
Care and Protections of Charld8lASS. Supreme Judicial Court 399 Mass. 324 (1987)

FIRST READING: 01-20-10
SECOND READING:03-02-10
ADOPTED: 03-02-10

AMENDED FIRST READING: 11-20-19

AMENDED SECOND READNG: 01-1520
AMENDED ADOPTION: 01-15-20
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Tantasqua Regional and Union 61 Public Schools

Notice of Intent to Pursue a Program of Home Education

Instructions: Please complete this form prior to the intended starting date of the home education program. If 1
process is itiated during the school year, the student must remain in school until the school district and tt
parents / guardians agree jointly to the home education plan.

Send the form, with the requested information attached, to
Superintendent of Schools
Tantasqua Regional and Union 61 Public Schools
320A Brookfield Road
Fiskdale, MA 01518

A.
Name of Parent/Guardian:

Address:

Phone Number (da s):
Student(s): Grade: Date of Birth:

B. On a separate sheet, describe the propossdictional program to be taught, including subjects and
instructional materials to be used.

C. Academic background, life experience and/or qualifications of those who will be instructing child(ren), a
they relate to the instructional program describe8ldationB.This information will not be used to deny an
application.

D. Evidence of assessment is required to ensure educational progress and the attainment of minimum stand
Check the method(s) of assessment to be used.

Standardized test results

An independent report made by someapproved by the Superintendentand acceptable to both
the Superintendent and parents.
Daily logs, journalsprogress reports or portfolios. All evidence of assessment must include dated
work samples.

NoteA parent/administrator conference may be scheduled
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The following signature confirms the intent to provide the required number of days and/or

hours of instruction: 180 days for grades 412; 900 hours for elementary grades-6, and 990
hours for secondarygrades #12.

Signature of Parent or Guardian Date Submitted

To be completed at Central Office:
School Committee:

- Approved Date
R Disapproved

Failure of a home educator to abide in good faith by the procedures outlined above may tesuBdhool Committee taking
action under Massachusetts General Law Chapter 76, section 2 and/or 4, upon the recommendation of the Superintendent. CH
proceedings pursuant to Massachusetts General Law Chapter 1 19, Section 21, will NOT be involveghiior @umguing a home
education program.

REF: M.G.L. Chapter 76, Sections 1,2 and 4
Charles Decision

For more information contact: Superintendent of Schools
Tantasqua Regional & Union 61 School Districts
320A Brookfield Road
Fiskdale, MA 01518
5083475977
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File: 1IB
CLASS SIZE

The School Committee and Administration recognize that class size, among other key variables, is an impor
factor in good education and llwvwhenever possible, subject to space availability, budget constraints, and all
other educational considerations, ensure that class size is effective for instruction. When creating cl
assignments, the Administration will pay particular attentiofmé&domposition of classes in terms of the age
and abilities of the students, the subject matter to be taught, and any extenuating circumstances that wal
special consideration. Preference for smaller class sizes will be given to grddes K

The Commitee sets forth théollowing guidelines for maximum average class sizes:
Grades K3: 20 students

It is understood that in establishing the above guidelines, such factors as teacher experiageentagurity
and ability of the students, methods oftrastion, availability of instructionatesources, and required
preparation and correction time must also be considered. Moreovavaitebility and size of teaching stations,
as well as budget limitations and unforeseen enrollralkahges may affect eéhability of the Committee to
follow these guidelines.

SOURCE: MASC

CONTRACT REF.: Collective Bargaining Agreement
FIRST READING: 05-21-08

SECOND READING 06-18-08

ADOPTED: 06-18-08
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File: 1J

INSTRUCTIONAL AND SUPPLEMENTARY MATERIALS SELECTION, ADOPTION AND
WITHDRAWAL

Instructional materials appropriate to the needs of the school program must be available to each student
teacher. These will be furnished by the School Committee subject to budgetaryimisnstra

The task of selecting instructional materials for programs will be delegated to the professional staff of the sch
system. Pursuant to federal and state laws, all materials must provide for all students an effective basic educ:
that does notidcriminate on the basis of race, age, color, religion, national origin, homelessness, sex, genc
identity, physical disabilities or sexual preference, and that allows sufficient accommodation to meet the spe«
needs of individual students and groupsstfdents. The following criteria should also be utilized in the
selection process:

1. They must strive to present balanced views of international, national, and local issues ar
problems of the past, present and future.

2. They must stimulatgrowth in factual knowledge, literary appreciation, aesthetic and ethical
values.

3. They must help students develop abilities in critical reading and thinking.

4. They must help develop and foster an appreciation of cultural diversity and gteeeiobin the

United States and throughout the world.

The School Committee believes that teachers and administrators should have a large role in selection
recommendation of supplementary materials. Teachers are encouraged to use a wide rangegadittsarni
provided the expense incurred in purchasing these aids remains within the limits of the budget.

For the purpose of this policy, supplementary materials shall be defined as any instructional materials other t
textbooks including, but not limet to, books, periodicals, newspapers, pictures, diagrams, maps, charts, slide
filmstrips, films, records, audiotapes, and suitable technological applications which relate directly to the adopit
curriculum.

The responsibility for determining which maggs shall be withdrawn shall rest with the professional staff.
A vote of the School Committee to declare items obsolete will be required prior to disposal of instructional al
supplementary materials.

SOURCE: MASC
LEGAL REFS.: M.G.L. 71:48; 71:4971:50
BESE Regulations 603 CMR 26:00

FIRST READING: 03-24-08
SECOND READING:04-16-08
ADOPTED: 04-16-08

Amended First Reading: 11-14-12

Amended Second Reading: 01-16-13
Adopted 01-16-13
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File: 13J

TEXTBOOK SELECTION AND ADOPTION

Responsibility for the review and selection of textbooks to be purchased shall rest with the Principal. T!
Principal shall establish a review committee to assist in the process to determine the textbooks that best r
the currculum guidelines of the school

The review committee should include teachers who will use the texts and other staff members as fot
desirable.

Principles that apply generally to the selection of instructional materials and library materials digatb app
textbooks. Additionally, basic textbooks and textbook support materials shall be chosen:

)l

To advance the educational objectives of the school system and particular objectives of the cou
program;

To contribute toward continuity, integration, antiaulation of the curriculum; and

To establish a general framework for the particular course or program.

The staff shall be mindful of the following considerations when evaluating textbook content:

1
1
1

The needs of all learners must be provided for.
Attention should be given to gender roles depicted in the materials.

The textbook and textbook support materials should lead the student and teacher beyond the textb
into a wide variety of other materials and educational experiences.

The textbook shdd present and encourage examination of varied points of view.

Because textbooks are selected for several ye
characteristics, durability, format and price.

SOURCE: MASC

LEGAL REFS.: 71:48:30B:7; 71:50

603 CMR 26:05

SOURCE: MASC

LEGAL REF.: 603 CMR 26:05

FIRST READING: 03-24-08
SECOND READING:04-16-08
ADOPTED: 04-16-08
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LIBRARY MATERIALS SELECTION, ADOPTION AND WITHDRAWAL

The School Committeendorses the School Library Bill of Rights, as adopted by the American Library
Association, which asserts that the responsibility of the school library is to:

1.

2.

3.

Provide materials that will enrich and support the curriculum, taking into consideratiarite
interests, abilities, and maturity levels of the students served.

Provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic
values, and ethical standards.

Provide a background of informatiorathwill enable students to make intelligent judgments in
their daily lives.

Provide materials on opposing sides of controversial issues so that young citizens may devel
under guidance the practice of critical reading and thinking.

Provide materials representative of the many religious, ethnic, and cultural groups and thei
contributions to our American heritage.

Place principle above personal opinion and reason above prejudice in the selection of materi:
of the highest quality in order #ssure a comprehensive collection appropriate for the users of
the library.

Initial purchase suggestions for library materials may come from all instructional persieacélers,
coordinators, and administrators. Students will also be encouraged ¢osogdestions. The library teacher
will recommend materials to be included in the school library. Final approval and authority for distribution c
funds will rest with the building Principal subject to the approval of the Superintendent.

Gifts of library books will be accepted in keeping with the above policy on selection.

The continuous review of library and integrated learning center materials is necessary as a means of maintai
a useful and active collection. As new materials are selecteddded,assome older materials are withdrawn.
The responsibility for determining which materials shall be withdrawn shall rest with the professional staff.
Among the other reasons for withdrawing an item shall be the following:

Curricular changes have remdd as superfluous materials (or multiple copies of materials) formerly
used but no longer in demand.

Materials contain informatiothatis no longer accurate or current.

Materials intended for recreational reading have become dated or unattractive aodl@rger in
demand. Some bookkatare deemed standards or classics shall be retained even though they rare
circulate.

Materials have worn out, been damaged or physically deteriorated, and have lost utility, and/or appe
Materials have been supedsel by newer items, which present the same information, but in superior
format.

A vote of the School Committee to declare items obsolete will be required prior to disposal of library c
integrated learning center materials.

SOURCE: MASC
LEGAL REF.: 603 CMR 26:05

)l

1
1

1
1

FIRST READING:  03-24-08
SECOND READING: 04-16-08

ADOPTED:

04-16-08
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ACCESS TO DIGITAL RESOURCES

The School Committee supports the right of students, employees, and community members to have reasor
access to varioumformation formats and believes it is incumbent upon users to utilize this privilege in an
appropriate manner.

Safety Procedures and Guidelines

The Superintendent, in conjunction with the Director of Technology, shall develop and implement appropria
procedures to provide guidance for access to digital resources. Guidelines shall address teacher supervisic
student computer or tablet use, ethical use of digital resources and issues of privacy versus administrative re
of electronic files and commications. In addition, guidelines shall prohibit utilization of digital resources for
prohibited or illegal activities and for the use of other programs with the potential of damaging or destroyir
programs or data.

Internet safety measures shall be iempénted that effectively address the following:

T Controlling access by minors to inappropri a
I nternet Protection Act (ClIPA) and the Chil d

1 Safety and securitygf minors when they are usingnaail, instant messaging applications, and other
forms of direct electronic communications;

1 Preventing unauthorized access, including hacking, viruses, and other unlawful activities by mino
online;

1 Unauthorized disclosurese and dissemination of personal information regarding minors.

The School District shall provide reasonable public notice to address and communicate its internet saf
measures.

Empowered Digital Use

All students and faculty must agree to and sigrieaypowered Digital Use form prior to the student or staff
member being granted independent access to digital resources and district networks. The required form, wil
specifies guidelines for using digital resources and district networks, must be sigties garent or legal
guardian of minor students (those under 18 years of age) and also by the student. This document shall be
on file as a legal, binding document. In order to modify or rescind the agreement, the student's parent/guare
(or the studet who is at least 18 years old) must provide the Director of Technology with a written request.
Employee Use

Employees shall use district email, district devices, and district networks only for purposes directly related
educational and instructionplirposes.

Community Use

On recommendation of the Superintendent in conjunction with the Director of Technology, the district she
determine when and which computer equipment, software, and information access systems will be availabl
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File: IIND (cont)

the community. All guests will be prompted to, a
before accessing the district network.

Disregard of Rules and Responsibility for Damages
Individuals who refuse to sign requirémpowered Digital Use documents or who violate district rules
governing the use of district technology or networks shall be subject to loss or restriction of the privilege

using equipment, software, information access systems, and network.

Individualsshall reimburse the district for repair or replacement of district property lost, stolen, damaged, ¢
vandalized while under their care.

SOURCE: MASC

LEGAL REFS: 47USC8§254

EMPOWEREDDIGITAL USEFORM
Note: FCC regulations that went into effect April2 0, 2001, i mpl ementing
Protection Act (47 U.S.C. § 254) require each school/district to certify compliance with certain

policy requirements in order to maintain eligibility for Internet access discounts and other services
provided by the federal government.

FIRST READING: 11-20-19
SECOND READING: 01-15-20
ADOPTION: 01-15-20
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VIDEO USAGE IN CLASSROOMS

This policy should be distributed annually to all professionals and clerical staff isaambi building. It
should also be distributed to teaching assistants. The signature of each person to whom this policy is giver
should be secured acknowledging receipt of the same.

It is the policy of the Wales School District to provide the followdirgctions for video use in the education
of students:

l. VIDEO USAGE
A. Instructional UseThe primary use of videos is for instructional purposes. By law, any video that
does not include Apublic performance rights

exclusively for classroom use) musgdhtlawampl!l vy

outlined in the attachment to this policy statement. This requires that videos:

1. Be used wiof hcedbudestsuichi dhaweth the t

2. Be correlated to Wales School District Curriculum Guidelines.

3. Be shown in a normahstructional setting.

4. Not be shown for reward, entertainment, fund raising, or the charging of admission without the
purchase of #APublic Performance Rightso or

B. Norrinstructional Use: Only videos thatincludep u bl i ¢ per f ormance rig
reward and entertainment. The building Principal must approve videos shown solely for reward ol
entertainment.

1. VIDEO RATINGS
A. Wal es El ementary School may only show AGO r
shown to fifth and sixth grade students only with prior approval by the Principal.)
Parent/Guardian notification of potential PG video viewing will be included in the
student handbook. Any parent/guardian who does not wish his or her student to view PG
ratedvideos should follow the procedure outlined in the student handbook.

[l VIDEO SOURCES
A. Any video from a school district catalog media center may be shown to students. (Grade level
recommendations should be observed.)
B. All videos legally purchasebly the school media centers may be shown if approved for purchase
by a building administrator.
C. Commercially rented videos carry individual restrictions and may not be shown.
D. Privately owned videos may not be shown unless approved by a buildingstcaton.

V. EFFECTIVE VIDEO UTILIZATION

A. All videos must be previewed by the teacher before showing.

B. Intended instructional outcomes must be written and filed on related Instructional Plans
specifically identifying benchmarks from the Wafshool District Curriculum Guidelines to be
addressed.

C. Sound instructional principles that maximize instructional time should always be employed (e.g.
show only relevant clips, inform students of the instructional purposes, stop and start video to
integrate other instructional activities, use pre/post questions and discussions and assessment, e

D. Use of closeataptioning where applicable and available.
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*see attached FAIR USE GUIDELINES FOR EDUCATORS

SOURCE: National School Board Association

FIRST READING: 10-19-05
SECOND READING: 11-16-05
ADOPTED 11-16-05
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File: IINDD
Policy on SociaNetworking

The Superintendent and the School Principals will annually remind staff members and orient new staff
members concerning the importance of maintaining proper decorum in-time pgigital world as well as in
person.Employees must conduct themselves ays/that do not distract from or disrupt the educational
process.The orientation and reminders will give special emphasis to:

1) improper fraternization with students using social networks, such as Facebook, internet sites, email,
cell phone, texting or tephone.

2) inappropriateness of posting items with sexual content

3) inappropriateness of posting items exhibiting or advocating use of drugs and alcohol
4) examples of inappropriate behavior from other districts, as behavior to avoid

5) monitoring and penalties famproper use of district computers and technology

6) the possibility of appropriate disciplinary action pursuant to the applicable contract, for failure to
exercise good judgment in dime conduct.

The Superintendent or designemsy periodically conduct iternet searches to see if teachers have posted
inappropriate materials edme. When computers and websites are used by staff inappropriately, as described
above, the School Principals and Superintendent will promptly bring that inappropriate usetenthomnaif

the stdf member and apply appropriate disciplinary action pursuant to the applicable contract.

FIRST READING: 04-13-11
SECOND READING: 05-18-11
ADOPTED 051811
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FIELD TRIPS

The Wales School DistricCommittee recognizes that firsthand learning experiences provided by field trips
are a most effective and worthwhile means of learning. It is the desire of the Committee to encourage field tr
as part of and directly related to the total school progmadhcurriculum.
Specific guidelines and appropriate administrative procedures shall be developed to screen, approve,
evaluate trips and to ensure that all reasonable steps are taken for the safety of the participants. Said guide
and procedureshould be developed by the Administration.
The Administration will establish regulations to assure that:

1 All students have parental permission for trips.

2. All trips are properly supervised.

3 All safety precautions are observed.

4. All trips contribute substantially to the educational program.
All out-of-state or extended (overnight) trips and excursionse@xthose required for student participation in

tournament compeéion or contests, must have advance approval of thedsdbommittee. Fundraising
activities for such trips will be subject to@pval by the appropriate Administrator.

SOURCE: MASC

FIRST READING: 11-28-07
SECOND READING: 01-16-08
ADOPTED 01-16-08
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COMMUNITY RESOURCE PERSONS AND VOLUNTEERS

It is the policy of theWales School District Committee to encourage volunteer efforts in the schools.
Parents/guardians, business representatives, senior citizens, and other comesonitye persons and
volunteers are recognized as important sources of support and expertise to enhance the instructional prog
and vital communication links with the community. The vobaemtprogram will be coordinated lyilding
administrator®or their designees

Cross Ref: @.R.1 Policy GBJC

FIRST READING: 11-28-07
SECOND READING: 01-16-08
ADOPTED 01-16-08
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STUDENT PROGRESS REPORTS TO PARENTS/GUARDIANS

It is the school's obligation to give periodic reports of a student's pragrdggades. The School Committee
recognizes that these reports are a vital form of communication between the schools and parents. All prog
reports must be based upon full information, accurately and honestly reported with the proper maintenance
confidentiality.

A report depicting the student's progress will be issued periodically following an evaluation by the appropria
teacher, teachers, or other professional personnel.

In addition to the periodic reports, parents will be notified when a stsdperformance requires special
notification as may be determined by federal or state law.

Grading and promotion will be based on improvement, achievement, capability of the student, and t
professional judgment of the teacher and Principal.

Major changes in the reporting system shall be preceded by a cooperative study and evaluation by teachers

the building principal, who will submit the proposal to the Central Office review. A copy of major changes ir
the school 6s r ep or with 8choolLynsritteerprionto its implémentatidna r e d

SOURCE: MASC

FIRST READING: 03-24-08
SECOND READING: 04-16-08
ADOPTED: 04-16-08

WALES SCHOOL DISTRICT APPROVED POLICIES Page 197



File: IKE

PROMOTION AND RETENTION OF STUDENTS

The School Committee is dedicated toItlest total and continuous development of each student enrolled. The
professional staff is expected to place students at the grade level best suited to them academically, socially,
emotionally.

In evaluating student achievement, each teacher will ms&ef all available information, including results of
teachemmade tests and other measures of skill and content mastery, standardized test results, and tea
observation of student performance. The Principal will direct and aid teachers in theatienaland review
grade assignments in order to ensure uniformity of evaluation standards.

Students will normally progress annually from grade to grade. Exceptions may be made when, in the judgm
of the professional staff, such exceptions are ité&st educational interest of the students involved. Exceptions
will only be made after prior notification and explanation to each student's parents/guardians, but the fir
decision will rest with the building Principal.

SOURCE: MASC

FIRST READING: 03-24-08
SECOND READING: 04-16-08
ADOPTED: 04-16-08
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OBSERVANCE OF RELIGIOUS HOLIDAYS

The observance of religious holidays is not the responsibility of the public schools.

While it is recognized that mamgtivities are initiated with the approach of major holidays in order to capitalize
on the readiness and interest that is generated at these times, it should be understood that such occe
frequently have religious underpinnings. Care should be takefate only to secular aspects of these holidays.

FIRST READING: 09-17-08
SECOND READING: 10-15-08
ADOPTED 10-1508
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ANIMALS IN SCHOOL

No animal shall be brought to school without prior permission of the building Principal.
The WalesSchool District is committed to providing a high quality educational program to all students in &
safe and healthy environment.

School Principals, irconsultation with the Health Services Providers in each building, shall utilize the
Department of Public health publicatibnGui del i nes f or Ani mals in Schoct
studenthealth records to determine whiahimals may be allowed the school building. The decision of the
Principal shall be final.

Educational Program
Use of animals to achieve specific curriculum objectives may be allowed by the building Principal provide
student health and safety is not jeopardized anéchtheidual requesting that the animal be brought to school
is responsible for adhering to the "Guidelines for Animals in Schools or on School Grounds" and any oth
conditions established by the Principal to protect the health anderaty of students.

Student Health

The health and welbeing of students is the Distristhighest priority. Animals may cause an allergic reaction
or otherwise impair the health of students. No animals may be brought to school or kept in the school, classro
office or conmon aredghat maynegatively impact the health of any stude@hb must utilize that area. Animals
that cause an allergic reaction or impair the health of students shall be removed from the school immediatel’
that no student shall have his/her healtpaimed and each student shall have full access to available educationa
opportunities.

Animals Prohibited from School
Rabies is a growing probleamd any fuibearing animal is susceptible to this very serious fatal disease. Infectec
animals can transmihis disease to studerdsad staff. Based on the Massachude#@partmats of Health and
Education recommendatiortee following animals are prohibited from schools witlthe WalesSchool
District.

Wild Animals and Domestic Stray Animals- Because othe high incidence of rabies in bats, raccoons,
skunks, foxes and other wild carnivores, these animals should not be permitted in school buildings under :
circumsances (including dead animals).

Fur-Bearing Animals (pet dogs*, cats, wolfybrids, ferres, etc.,)- These animals may pose a risk for
transmitting rabies, as well as parasites sfl@ther diseases and injuries.

Bats - Bats pose a high risk for transmitting rabies. Bat houses should not be installed on school grounds
bats should not berbught into the school building.

Poisonous Animals- Spiders, venomous insects and poisonous snakes, reptiles and lizards are prohibited
safety reasons.

*Exception: Guide, Hearing and Other Service Dogs or Law Enforcement DogsThese animals may be
allowed in school or on school grounds with proof of current rabies vaccinBkoeptions may be made with
the prior approval of the Superintendent of Schools.

Service Animals (Guide or Assistance Dogs
The Wales School Committegoes not permit disanination against individuals with disabilities, including
those who require thessistance of a service animdlhe District will comply with Massachusetttaw
concerning the rights of persons with guide or assistance dogs and with federal law andwvidumr animals
on school premises and on school transportation.
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For purposes of t hiinsludesany dogtlyat hasbee mdvidwally traenedstando timeawork
or perform tasks for the benefit of an individualwith di sabi | i tyo. The regul at
entity shall make reasonable modifications in policies, practices, or procedures to permit the use of a miniat
horse by an individual with a disability if the horse has been individually ttameo work or perform tasks
for the benefit of the individual with the disal

Service animals perform some of the functions and tasks that individuals with disabilities cannot perfor
themselvesService animals are not pethere are several kinds of service animals that asdistduals with
disabilities.Examples includgbut are not limited to, animals that:

1 assist individuals who are blind or have severe sight impairmefitsas e i n g efiygeu i ddoeg sdoo

9 alert indviduals with hearing impairments to sounds;

1 pull wheelchairs or carry and pialp items for individuals with mobility impairments; and

1 assist individuals with mobility impairments with balance.

The Wales SchooDistrict shall not assume or take custody or control of, or responsibility forsemce
animalor the care or feeding theredFhe owner or person having custody and control of the dog shall be liable
for any damage to persons, premises, propertfaaities caused by the service animal, including, but not
limited to, clean up, stain removal, etc.

If, in the opinion of the School Principal or authorized designeesarwce animal is not in theontrol of its
handler, or if it is not housebrokehg service animal may be excluded from the school or program. The service
animal can also be excluded if it presents a direct and immediate threat to others in thél behparent or
guardian of the student having custody and control of the dog eviléfuired to remove treervice animal

from Wales SchoaoDistrict premises immediately.

If any student or staff member assigned to the classroom in whishraice animals permitted suffers an
allergic reaction to thanimal the person having custodnd control of th@nimalwill be required to remove
theanimalto a different location designated by the Building Principal or designee and an alternative plan wi
be developed with appropriat®ales SchooDistrict staff. Such plan could include theassignment of the
person having custody and control of #mmalto a different classroom assignmeithis will also apply if an
individual on school transportation suffers an allergic reactinnhis case, an alternate plan will be developed
in coodination with appropriate school, District, and transportation staff including the involvement of the
parents/guardian of the students.

When a student will be accompanied bysarvice animaht school or in otheWales SchooDistrict facilities
onaregl ar basis, such staff member or anmabhs sotwndeern
any other person who willdve custody and control of the animall be required to sign a document stating
that they have read and understood the farggo

The Superintendent of Schools or his/her designee shall be responsible for developing procedures
accommodate a studentds use of an assistance do¢

Source: MASC
Legal References: ADA 28FR Part 35

FIRST READING: 04-13-11
SECOND READING: 051811
ADOPTED 051811
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STUDENT POLICIES GOALS

The Committee and staff will work together to establish an envieort conducive to the very best learning
achievements for each gent through meeting the following goals regarding students:

1. To structure the learning program in order to provide appropriately for each student accordin
to his/her specific background, capabilities, learning stylesrasts, and aspirations.

2. To protect and observe the legal rights of students.

3. To enhance the sellihage of each student by helping him/her feel respected and worthy througF
a learning environment that provides positive encouragement thiaaglent success.

4. To provide an environment in which students can learn personal and civic responsibility for the
actions through meaningful experiences as school citizens.

5. To deal with students in matters of discipline in a just andtcactive manner.

6. To provide in every way possible for the safety, health, and welfare of students.

7. To promote faithful attendance and good work.

SOURCE: MASC
LEGAL REF.:603 CMR 26:00

FIRST READING: 12-17-08
SECOND READING: 01-21-09
ADOPTED 01-21-09
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STUDENT POLICIES DEVELOPMENT

Active Efforts

(1)

(2)

3)

(4)

(5)

The School Committee of each school district shall establish policies, promote regulations ar
procedures, and implement monitoring and evalugti@ctices that support and promote affirmative
action and stimulate necessary changes to ensure that all obstacles to equal access to school prog
for all persons are removed, regardless of race, sex, color, national origin, disability, homelessne
sexual orientation, religion or limited Engligpeaking ability, no matter how subtle or unintended.
Such policies shall include a requirement for an annual evaluation of all aspects of the PreK througt
school program to insure that all students regasdlef race, color, sex, religion, disability,
homelessness, sexual orientation or national origin are given an opportunity to develop skill
competence, and experience, and to receive appropriate guidance so that they may be able to partici
in all programs offered by the school including athletics and other extracurricular activities. Specia
attention shall be given to programs in which students of either sex or of racial or national origin grouy
present in the community are markedly uncepresente.

If participation in any school sponsored program or activity has previously been limited to student
based on race, color, sex, national origin, disability, homelessness, sexual orientation or religion, th
the School Committee shall make actiieoes to insure that equal access to all school sponsored
programs or activities be provided within the system.

It shall be the responsibility of the School Committee and the Superintendent to provide necesse
information and irservice training foall school personnel in order to:

(@) Advance means of achieving educational goals in a manner free from discrimination on account
race, color, sex, religion, disability, homelessness, sexual orientation or national origin.

(b) Enhance consciousnesisthe kinds of discriminatory and prejudicial practices and behavior, which
may occur in the public schools.

The Superintendent, as an agent of the School Committee, shall promote and direct effective procedt
for the full implementation of 603 CMR6.00, and shall make recommendations to the Committee for
the necessary policies, program changes, and budget resource allocations needed to achieve adhe
to 603 CMR 26.00.

At the beginning of the school year, the Superintendent shall be rédpdos sending to the parents

of all school age children, in their primary language, a notice of the existence of S. 1971 ¢.622 and
implications. Such notice shall include the information that all courses of study, extracurricular activitie
and serices offered by the school are available without regard to race, color, sex, religion, disability
sexual orientation, homelessness, or national origin. This notice may be included with othe
communications sent to parents by the school system. Upon teipee3epartment of Education shall
provide a translation in requested languages to assist Superintendents in complying with this secti
The Superintendent shall inform the community of the existence of the law and of its implication
through newspapeeleases or radio or television announcements.
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(6) The Superintendent shall ensure that all students are annually informed in a manner certain to re:
them of the existence of St. 1971, ¢.622 and its implications. Students shétrbeed that all courses
of study, extracurricular activities, services, and facilities offered by the school are available withot
regard to race, color, sex, religion, disability, homelessness, sexual orientation or national origin.

(7)  Since adultserve as role models for students, school authorities shall utilize adults in a variety of job:
and as members of polieyaking committees, to the extent consistent with their contractual obligations,
without regard to race, color, sex, religion, dis&pilhomelessness, sexual orientation or national origin.

(8) Any contributions to a school for activities and monetary awards within or sponsored by the scho
made after the effective date of 603 CMR 26.00 by any person, group or organization saalfioen
any restrictions based upon race, color, sex, homelessness, religion, disability, sexual orientation
national origin.

9 The opportunity to receive guidance and coun
available to studenfsom homes where English is not the primary language spoken.

SOURCE: MASC

LEGAL REF.:603 CMR 26:00

FIRST READING: 12-17-08
SECOND READING: 01-21-09
ADOPTED: 01-21-09
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EQUAL EDUCATIONAL OPPORTUNITIES

TheDi strict will offer careful consideration of s
their race, color, sex, gender identity, religion, national origin, sexual orientation, homeless status, physical
intellectual differences,rpgnancy or pregnancy related condition.

To accomplish this, the District and its staff will make every effort to comply with the letter and the spirit o
the Massachusetts equal educational opportunities law which prohibits discrimination in public scho
admissions and programs.

This will mean that every student will be given equal opportunity in school admission, admissions to cours
course content, support services, and extracurricular and athletic activities.

All implementing provisions issued lilge Board of Elementary and Secondary Education in compliance with
this law will be followed.

SOURCE: MASC February 2019

LEGAL REFS: Title VI, Civil Rights Act of 1964
Title VII, Civil Rights Act of 1964, as amended by the Equal Employment Oppoytunit
Act of 1972
Executive Order 11246, as amended by E.O. 11375
Title IX, Education Amendments of 1972
M.G.L. 76:5; 76:16 (Chapter 622 of the Acts of 1971)
BESE Regulations 603 CMR 26:00
BESE Regulations 603 CMR 28:00
The McKinneyVento Act and Title | ParA, as Amended by the Every Student

Succeeds Act of 2015
CROSS REF.: AC, Nondiscrimination
FIRST READING: 05-21-08
SECOND READING: 06-18-08
ADOPTED: 06-18-08

Amended First Reading: 11-14-12
Amended Second Reading: 01-16-13
Adopted: 01-16-13

Amended First Reading:  0516-18
Amended Second Reading: 09-19-18

Adopted: 09-19-18

AMEND FIRST READING: 12-09-20
AMEND SECOND READING 01-20-21
AMENDED: 01-20-21
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STUDENT-TO-STUDENT HARASSMENT

Harassment aftudents by other students will not be tolerated in the District. This policy is in effect while students are o
school grounds, District property or property within the jurisdiction of the District, school buses, or attending or engagir
in school activies.

Harassment prohibited by the District includes, but is not limited to, harassment on the basis of igeedseidentity,
creed, color, national origin, homelessness, sexual orientation, religion, marital status or disability. Students wh
behavior is found to be in violation of this policy will be subject to disciplinary action up to and including suspension ol
expulsion as detailed in the student handbook.

Harassment means conduct of a verbal or physical nature that is designed to endisresss agitate, disturb or trouble
students when:

T Submi ssion to such conduct is made either ex
education or of a studentodos participation in
1 Submission to or rejectivof such conduct by a student is used as the basis for decisions affecting the

student; or,

f Such conduct has the purpose or effect of un
creating an intimidating or hostile learning environment.

Harasment as described above may include, but is not limited to:

Verbal, physical or written harassment or abuse;

Repeated remarks of a demeaning nature;

| mplied or explicit threats concerning onebs
Demeaning jokesstories, or activities directed at the student.

= =4 —a -9

The District will promptly and reasonably investigate allegations of harassment. The Principal of each building will k
responsible for handling all complaints by students alleging harassment.

Retaliationagainst a student, because a student has filed a harassment complaint or assisted or participated in a haras:
investigation or proceeding, is also prohibited. A student who is found to have retaliated against another in violation
this policy will be subject to disciplinary action up to and including suspension and expulsion as detailed in the stude
handbook.

The Superintendent will develop administrative guidelines and procedures for the implementation of this policy.

LEGAL REF.: M.G.L. 151B:3A
Title VII, Section 703, Civil Rights Act of 1964 as amended
BESE603 CMR 26:00

REFS.: AWor ds t WmadricatdSchool Baard Journal, September 1999
National Education Policy Network, NSBA
JICFB, Bullying
JICFA, Prohibition of Hazing

FIRST READING: 09-17-08

SECOND READING: 10-15-08

ADOPTED 10-15-08

Amended First Reading: 11-14-12
Amended Second Reading: 01-16-13
Adopted 01-16-13
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ENTRANCE AGE

In an attempt to permit children to enter schodhattime most appropriate for them individually, the school
committee establishes the following policy on entrance age:

1. Children who will be five years of age on or before August&lthe school year in which they
wish to enroll will be eligible to ert Kindergarten at the start of that school year.

All children, prior to their initial entrance to school will be evaluated by appropriate staff for
readiness for school, and discussions will be held with parents if it is believed that the children
would benefit were admissions postponed until the following year.

2. According to regulations of the Massachusetts Board of Education, effective date September 1,
1972, fAeach child shall attend school begin
attainst he age of si x. o0

3. For children who have not had a successful kindergarten experience, placement in kindergarten ¢
first grade will be at the discretion of the building principal based on readiness for school as
assessed by school personnel.

4. When a cHd transfers into the Wales Elementary School, the grade placement of the previous
public school system will be honored. If, however, after a reasonable period of adjustment, testin
and teacher evaluation indicates that the child is incorrectly plaeedhild will then be placed at
an appropriate grade level in which he/she is able to do satisfactory work.

SOURCE: MASC

LEGAL REF.: Board of Education Regulations for Kindergarten and Entrance to
First Grade and Kindergarten

FIRST READING: 03-24-08

SECOND READING: 04-16-08

ADOPTED: 04-16-08
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File: JF
SCHOOL ADMISSIONS

All children of school age who reside in the Wales School District are entitled to attend the public school,
are children who do not reside in sé&dvn but who are admitted under school committee policies relating to
nonresident students.

Every student seeking admission to the Wales School District must present the following at the time of
enrollment: transfer card (if coming from a Massachugetitdic school), a birth certificate or equivalent

proof of age acceptable to the principal, proof of vaccination and immunization as required by the state and
the school committee, and proof of residency.

Two forms documenting proof of residency of fleent/guardians are required.

If a child is residing in the home of a guardian, a notarized letter from the guardian will be required or form
Division of Social Services notification, whichever is applicable. Legal proof of guardianship shallibedrequ
along with proof of residency. Proof of residency and/or guardianship may be required by school officials
any time.

A school selected must immediately enroll a homeless child or youth, even if the child or youth is unable to
produce the records moally required for enrollment (such as previous academic records, records of
immunization, and other required health records, proof of residency and/or guardianship, birth certificates o
other documentation), has missed application or enrollment deadlimiig a period of homelessness, or has
outstanding fees.

SOURCE: MASC

LEGAL REFS.: M.G.L. 76:1; 76:5; 76:13; 76:15; 76:15A
603 CMR 26:01; 26:02; 26:03

CROSS REFS.: JLCA, Physical Examination of Students
JLCB, Inoculations of Students
JFBB, School Choice
JFABD Homeless Students: Enroliment Rights and Services
JFABE Educational Opportunities for Military Children
JFABF Educational Opportunities for Foster Children

FIRST READING: 09-17-08
SECOND READING: 10-15-08
ADOPTED 10-15-08

Amended First Reading: 01-16-19
Amended Second Reading02-13-19
Adopted 021319

WALES SCHOOL DISTRICT APPROVED POLICIES Page 208



File: JFABD
HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES

To the extent practical and as required by law, the district will wattk homeless students and their families

to provide stability in school attendance and other services. Special attention will be given to ensuring the
enrollment and attendance of homeless students not currently attending school. Homeless students will be
provided district services for which they are eligible, including Head Start and comparabbipoé

programs, Title |, similar state programs, special education, bilingual education, vocational and technical
education programs, gifted and talented paogs and school nutrition programs.

Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including:

1. Sharing the housing of other persons due to loss of housing or economic hardship;

2. Living in motels, hotels railer parks or camping grounds due to the laciltegirnativeadequate
accommodations;

. Living in emergency or transitional shelters;

. Being abandoned in hospitals;

. Awaiting foster care placement;

. Living in public or private places not designed for or ordinarily used as regular sleeping
accommodations for human beings;

7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation

stations or similar settings
8. Migratory children living in conditions described in the previous examples.

[92006) BE ~NN ¢)

The Superintendent shall designate an appropriate staff person to be the district's liaison for homeless stud
and their families.

To the extent feasible, homeless studamtl continue to be enrolled in their school of origin while they

remain homeless or until the end of the academic year in which they obtain permanent housing. Instead of
remaining in the school of origin, parents or guardians of homeless studentxjoest enrollment in the

school in the attendance area in which the student is actually living, or other schools. Attendance rights by
living in attendance areas, other student assignment policies, or intra ardistrier choice options are
available tchomeless families on the same terms as families resident in the district.

If there is an enrollment dispute, the student shall be immediately enrolled in the school in which enrollment
is sought, pending resolution of the dispute. The parent or gualdiiibe informed of the district's decision

and their appeal rights in writing. The district's liaison will carry out dispute resolution as provided by state
rule. Unaccompanied youth will also be enrolled pending resolution of the dispute.

Once the enrathent decision is made, the school shall immediately enroll the student, pursuant to district
policies. If the student does not have immediate access to immunization records, the student shall be admi
under a personal exception. Students and familiesldlibe encouraged to obtain current immunization

records or immunizations as soon as possible, and the district liaison is directed to assist. Records from the
student's previous school shall be requested from the previous school pursuant to disigst gotiergency
contact information is required at the time of enroliment consistent with district policies, including
compliance with the state's address confidentiality program when necessary.

Homeless students are entitled to transportation to theokohorigin or the school where they are to be
enrolled. If the school of origin is in a different district, or a homeless student is living in another district but
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will attend his or her school of origin in this district, thetdcts will coordinate the transportation services
necessary for the student, or will divide the costs equally.

The district's liaison for homeless students and their families shall coordinate with local social service
agencies that provide serviceshtmmeless children and youths and their families; other school districts on
Issues of transportation and records transfers; and state and local housing agencies responsible for
comprehensive housing affordability strategies. This coordination includeslipgppiublic notice of the
educational rights of homeless students in schools, family shelters and soup kitchens. The district's liaison
also review and recommend amendments to district policies that may act as barriers to the enroliment of
homeless sidents.

SOURCE: MASC

LEGAL REFS.: The McKinneyVento Act and Title I, Part A, as most recently amended.

FIRST READING: 01-16-19
SECOND READING: 02-13-19
ADOPTED 02-13-19
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File: JFABE
EDUCATIONAL OPPORTUNITIES FOR MILI TARY CHILDREN

In an effort to facilitate the placement, enrollment, graduation, data collection and provision of special
services for students transferring into or out of the District because of their parents being on active duty in tl
U.S. Armed Servicg the District supports and will implement its responsibilities as outlined in the Interstate
Compact on Educational Opportunity for Military Childrefhe School Committee believes it is appropriate

to remove barriers to educational success imposeditmiten of military families because of their parents’
frequent moves and deployment.

Definitions

Children of military families means school aged children, enrolled in kindergarten through 12th grade, in the
household of an active duty member of tilformed service of the United States, including members of the
National Guard and Reserve serving on active duty.

Deploymentmeans the period one month before the service members' departure from their home station or
military orders through six monthstaf return to their home station.

Education(al) recordsmeans official records, files, and data directly related to a student and maintained by
the school including, but not limited to, records encompassing all the material kept in the student's cumulati
folder.

The requirements, applicable to eligible students, which must be fulfilled, are listed lEgigivle students

are those who are children of active duty personnel, active duty personnel or veterans who have been seve
injured and medically dcharged, and active duty personnel who die on active duty within one year of
service. Students are not eligible for the provisions of the Compact if they are children of inactive Guard or
Reserves, retired personnel, veterans not included above or ép&tient of Defense personnel and other
federal civil service employees and contract employees.

The District's responsibilities to eligible children include the following:

A Sending schools must send either official or unofficial records with the msitidgnts and District
receiving schools must use those records for immediate enroliment and educational placement.

A Simultaneously, the receiving school must request official records and the sending schools shall
respond within 10 days with the records.

A Immunization requirements of the District may be met within 30 days from the date of enrollment
(or be in progress).

A Receiving schools must initially honor placement of students in all courses from the sending
school. These include, but are not lited to, Honors, International Baccalaureate, Advanced
Placement, vocationaéchnical, and career pathway courses if those courses are offered in the
receiving school and space is available. The receiving schools must also initially honor placement of
like programs to those of the student in the sending state, including, but not limited to, Gifted and
Talented programs, and English as a Second Language programs. Receiving schools are not preclu
from performing subsequent evaluation to ensure the apptemiacement and continued enrollment

of the student in courses and programs.
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1 In compliance with federal law, special education students must be placed by the existing IEP with
reasonable accommodations in the receiving school.

A The District will exercise, as deemed appropriate, the right to waive prerequisites for all courses ar
programs, while also maintaining its right teerealuate the student to ensure continued enrollment, as
deemed appropriate.

A Students of active dutyepsonnel shall have additional excused absences at the discretion of the
District for visitations relative to leave or deployment.

A An eligible student living with a noncustodial parent or other person standing in loco parentis shall
be permitted to attel the school in which he or she was enrolled while living without the custodial
parent without any tuition fee imposed.

A The District high school will accept exit or enétyear exams required from the sending state,
national normreferenced tests, olternate testing instead of testing requirements for graduation in the
District (receiving state.)f this is not possible, the alternative provision of the Interstate Compact
shall be followed in order to facilitate the-time graduation of the studeintaccordance with

Compact provisions.

LEGAL REFS: M.G. L. 15E,

Interstate Compact on Educational Opportunity for Military Children

FIRST READING: 01-16-19
SECOND READING: 02-13-19
ADOPTED 02-13-19
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File: JFABF
EDUCATIONAL OPPORTUNITIES FOR CHILDREN IN FOSTER CARE

The purpose of this policy is to ensure the educational stability of students in foster care and their equal acc
to the same free and appropriate public education through high school graduation as provided to other
students as required by law. Educational stability has a lasting impact on students' academic achievement :
wellbeing, and the School Committee is corted to supporting district and community efforts to ensure that
students in foster care have access to-hjigdlity, stable educational experiences.

The law requires that foster care students continue to attend their school of origin, unless aftesratocdla
decisionmaking process it is determined to be in the student's best interest to enroll in and attend school in
the district in which a foster care provider or facility is located (if different). The law also requires that when
Is not in the stdent's best interest to remain in the school of origin, the student is immediately enrolled and
attending in a new school district, even if records normally required for enrollment cannot be quickly
produced. Additionally, the requires the DepartmenttufdZen and Families (DCF), The Department of
Elementary and Secondary Education (DESE), and the school district to designate points of contact; and al
that the district collaborate with DCF to ensure that students will receive transportation to ti@sohgin

if needed.

Best Interest Determination

Decisions about whether a student in foster care should continue to attend the school of origin should be m
collaboratively by DCF, the student (as appropriate), the student's family and/or foskg(dachif different,

the person authorized to make educational decisions on behalf of the student), the school and district of ori
and (when different) the local district where the student is placed. Best interest determinations should focus
the neds of each individual student and take into account a variety of factors. Every effort should be made
reach agreement regarding the appropriate school placement of a student in foster care. However, if there |
disagreement regarding school placemengfstudent in foster care, DCF will finalize the best interest
determination.

The district can seek review of DCF's decision by utilizing a Foster Care School Selection Dispute Resolutic
Process established by DESE and DCF. Decisions made througtottésgpare not subject to review. Under
the law, to promote educational stability, students should continue to attend their schools of origin while bes
interest determinations are being made.

Transportation

The district of origin must collaborate with D@R how transportation will be provided and arranged to

ensure that students in foster care who need transportation to remain in their school of origin will receive su
transportation while they are in foster care.

Transportation options may include usifige | funds, establishing regional collaborations among districts,
coordinating with existing routes for transportation, seeking help from foster parent(s), etc. Absent other
agreements between the district and DCF, the district of origin is respdosipteviding transportation to

and from the school of origin.

Immediate Enrollment

If it is in the best interest of a student in foster care to leave the school of origin, the student must be enrolle
in school in the local school district immediately minimize disruption of the student's education, the law
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requires the district to enroll the student in a new school right away, without waiting to receive the typical
student enroliment documentation (other than emergency com@chation). The enrolling school must
immediately contact the child's school and district of origin to obtain the relevant records and documentatiol
and the school and district of origin should immediately transfer those records.

To facilitate enrollmentDCF representatives will present the district with a form that indicates that the
student is in foster care, along with their stagency identification badge, when enrolling students.

LEGAL REFS: Every Student Succeeds Act (ESSA);

Fostering Connectianto Success and Increasing Adoptions Act of 2008 (Fostering
Connections Act)

FIRST READING: 01-16-19
SECOND READING: 02-13-19
ADOPTED: 02-13-19
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File: JFBB-1
SCHOOL CHOICE

It is the policy of this School Committee to admén-resident students under the terms and conditions of the
Interdistrict School Choice Law (M.G.L. 76:12) and under the following local conditions:

1. That by March 1 of every school year, the administration will determine the number of space
availabk to choice students in grade$.lKindergarten spaces will be determined by June.

2. If consideration is being given to withdrawal from the provisions of the choice law for the
upcoming school year, a public meeting will be held to review this dedisi June %

3. That the selection of neresident students for admission be in the form of a random drawing
when the number of requests exceeds the number of available spaces at a particular grade le

4. Any student who is accepted for admigsiunder the provisions of this policy is entitled to
remain at Wales Elementary School until the end of Grade 6, unless state funding is not availat
for the program. Per Massachusetts Department of Education Guidance, a student accepted
Wales SchobChoice student must separately apply to become a Tantasqua Regional Scho
Choice student for grade 7. As Wales and Tantasqua are separate districts, there is no guaran
acceptance at Tantasqua. If interested in attending Tantasqua for Grade @narstisd apply
and participate in the lottery admission process.

5. When, based on School Committee determination that specific grade level spaces are availak
siblings of current school choice students seeking a space in those grades will be @ltpmati
accepted

6. The School Committee affirms its position that it shall not discriminate in the admission of any
child on the basis of race, color, religion, national origin, sex, gender identity age, sexue
orientation, homelessness, ancesathletic performance, physical handicap, special need,
academic performance, proficiency in the English language, pregnancy or pregnancy relate
conditions.

SOURCE: MASC
LEGAL REFS.: M.G.L. 71:6; 71:6A; 76:6; 76:12; 76:12B
BESE Regulations 603 CMBE6:00
Pregnant Workers Fairness Act, April 1, 2018
First Reading: 11-14-12
Second Reading: 01-16-13
Adoption: 01-16-13

Amended First Reading: 0516-18
Amended Second Reading09-19-18

Adoption:

09-19-18

Amended First Reading: 11-20-19
AmendedSecond Reading: 01-15-20
Amended Adoption: 01-15-20
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File: JF-E-1
SCHOOL ADMISSIONS

Purpose and Construction of 603 CMR 26.00

(1)

(2)

603 CMR 26.00 is promulgated to insure the right of access to the public school€ofthenwealth

and the equal enjoyment of the opportunities, advantages, privileges and courses of study at such sch
without regard to race, color, sex, religion, disability, homelessness, sexual orientation or national orig
603 CMR 26.00 shall be ldrally construed for these purposes.

The obligation to comply with 603 CMR 26.00 is not obviated or alleviated by any local law or rule ot
regulation of any organization, club, athletic or other league or association which would limit the
eligibility or participation of any student on the basis of race, color, sex, religion, disability,
homelessness, sexual orientation or national origin.

School Admissions

(1)

(2)

3)

(4)

(5)

All public schools in the Commonwealth shall admit students without regard to raceser|agligion,
disability, homelessness, sexual orientation or national origin. This includes, but is not limited t
regional vocationatechnical schools, elementary, secondary, trade, and selective academic hig
schools.

No school shall discourage any express or implied manner, applicants for admission because of race
color, sex, religion, disability, homelessness, sexual orientation or national origin. Written material
used by a school to recruit students shall not contain references sugtiesimgdominant sex of the
students presently enrolled or the anticipated sex of the students to be recruited. Pictorial representat
in the agreed, in such material shall depict students of both sexes and of minority groups. Reference
only one sexn the name of schools, programs or activities shall not be retained.

The national citizenship of any applicant shall not be a criterion for admission to any public school n
shall national citizenship be a factor in the assignment or availabilitgoafses of study or
extracurricular activities.

Any standards used as part of the admissions process to any public school, including but not limited
testing, the use of recommendations, and interviewing (as referred to in 603 CMR 26.02 (fptshall
discriminate on the basis of race, color, sex, religion, disability, homelessness, sexual orientation
national origin. Limited Englisispeaking ability (as defined by M.G.L.c.71A) shall not be used as a
deterrent to or limitation on admissions.

Nothing in 603 CMR 26.00 shall be construed as to control the interpretation of or interfere with th
implementation of St. 1965, c. 641, as amended by St, 1974, c. 636, providing for the elimination
racial imbalance in public schools, all rules amngutations promulgated in respect thereto and all court
and administrative decisions construing or relating thereto.

SOURCE: MASC

LEGAL REFS.: M.G.L. 15:1G; 76:1; 76:5; 76:15; 76:15A
603 CMR 26:01; 26:02; 26:03

FIRST READING: 12-17-08

SECOND READING: 01-21-09

ADOPTED. 01-21-09
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File: JF-E-2
ADMISSIONS TO COURSES OF STUDY

Each and every course of study offered by a public school shall be open and available to stude
regardless of race, color, sex, religion, disahilitgmelessness, sexual orientation or national origin.
Nothing herein shall be construed to prohibit the use of prerequisite requirements that have be
demonstrated to be essential to success in a given program. However, if participation in a course
program is dependent upon completion of a prerequisite which was previously limited to students of ol
sex, or if close scrutiny reveals that access mechanisms or other administrative arrangements h
limited the opportunities of any class of students ttigpate in such prerequisites, then all members
of the previously excluded group shall be given the opportunity to acquire the prerequisites or be allow
to enter the program without such prerequisites. If it cannot be shown that a prerequisitéiz ggsen
success in a given program, the prerequisite shall be abolished.

The determination of what courses or units of study are to be required of any student shall also be m:
without regard to the race, color, sex, national origin, disability,hessness, sexual orientation or
religion of that student.

The scheduling of students into courses or units of study shall not be done on the basis of sex, co
race, religion, disability, homelessness, sexual orientation or national origin.

Each student, regardless of race, color, sex, national origin, religion, disability, homelessness, sexi
orientation or limited Englisispeaking ability, shall have equal rights of access to courses of study anc
other opportunities available through theaatsystem of the city or town in which he/she resides, along
with appropriate bilingual instruction and programs or other curriculum offerings of a supportive natur
such as appropriate remedial programs.

(5) Nothing in 603 CMR 26.03 shall be construegtevent particular segments of a program of

instruction from being offered separately to each sex when necessary in order to respect personal priva

SOURCE: MASC

LEGAL REFS.: M.G.L. 15:1G; 76:1; 76:5; 76:15; 76:15A
603 CMR 26:01; 26:02; 26:03

FIRST READING: 12-17-08

SECOND READING: 01-21-09

ADOPTED: 01-21-09
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STUDENT ABSENCES AND EXCUSES

Regular and punctual school attendance is essential for succeshool. The Committeeecognizs that
parentgguardianf children attending our schools have special rights as well as responsibilities, one of whic
Is to ensure that their children attend school regularly, in accordance with state law.

Therefore, students may be excused temporarily from schiealdance for the following reasonstness or
quarantine; breavemst or serious illness in family; @ather so inclement as todanger the health of the child;
and doservance of major religious holidays.

A child may also be excused for other exceptioeasons with appwal of the Principal or designee

A student's understanding of the importance oftdegay schoolwork is an important factor in the shaping of
his characterParentguardiansan help their children byot allowing them to miss sclad needlessly.

Accordingly, parentguardianswill provide a written explanation for the absemceardiness of a childThis
will be required in advance for types of absences where advance notice is possible.

In instances of chronic or irregulabsence reportedly due to iliness, the school administration may request :
physician's statement certifying such absences to b gdst

Student Absence Notification Program

Each Principabr designee  wi | | notify a studagsdsefpahenstgdan
event the parent/guardian has not informed the school of the absence.

Each Principalor designees h a | | make a reasonabl e effort to
parent/guardian, who has missed five (5) or@runexcused school days (a school day shall be equal to two (2)
or more class periods in the same day) in a school year. The meeting shall be to develop action steps to imf
student attendance and shall be developed jointly by the Principal oralesign t he st udent ,
parent/guardian. The parties may seek input from other relevant school staff and/or officials from relevant puk
safety, health and human service, housing, and nonprofit agencies.

SOURCE: MASC October 2014

LEGAL REFS.: M.G.L. 76:1; 76:1B,76:1G 76:18;76:20

FIRST READING: 04-15-15
SECOND READING: 05-20-15
ADOPTED 05-20-15
AMEND FIRST READING: 12-09-20
AMEND SECOND READING 01-20-21
AMENDED: 01-20-21
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File: JIC
STUDENT DISCIPLINE
The School Committee believes that all students deserve every opportunity to achieve academic success ir
safe, secure learning environment. Gooaeiiship in schools isased on respect and consideration for the
rights of othersStudents will be expected to conduct themselves in a way that the rights and privileges of
others are not violatedl'hey will be required to respect constituted authority, to conform to sahesland
to those provisions of law that apply to their conduct.

Each Principal shall includerohibited actionsn the studehhandbook or other publication to bede
available to students and parents.

Principals and staff shall not use academic pungstiraf any form as a consequence to inappropriate
behaviors/actions by students.

ThePrincipal may as a disciplinary measumemove a student from privileges, such as extracurricular
activities and attendance at schepbnsored events, based on theati's misconduct. Such a removahad
subject to the remainder of this policy, law, or regulation.

The Superintendent shall provide each principal with a copy of the regulations promulgated by DESE and
shall have each principal sign a document acknayitegreceipt thereof, which shall be placed in their
personnel file.

Suspension

In every case of student misconduct for which suspension mayoesed!!, aPrincipal shall consider ways to
re-engage the student in learning; and avoid using-terng sspension from school as a consequence until
alternatives have been tried. Alternatives may include the use of evidaesee strategies and programs such
as mediation, conflict resolution, restorative justice, and positive behavioral interventions amtssupp

Notice of Suspension:

Except for emergency removal or arsichool suspension of less than 10 days, a Principalpmugte the
student and the parent oral and written notice, and provide the student an opportunity for a hearing and the
parent an pportunityto participate in such hearing before imposing suspension as a consequence for
misconduct. The Principal shall provide both oral and written notice to student and parent in English and in
the primary language of the home if other than EngliEe notice shall include the rights enumerated in law
and regulation. To conduct a hearing without a parent present, the Principal must be able to document
reasonable efforts to include the parent.

Emergency Removal

A Principal may remova student fromahool temporarily when a student is charged with a disciplinary
offense and the continued presence of the student poses a danger to persons or property, or materially anc
substantially disrupts the order of the school, and, ifPtiveipals judgment, the is no alternative available

to alleviate the danger or disruption.

ThePrincipalshall immediately notify the superintendent in writing of the remmailiding a description of

the danger presented by the student.

The temporary removal shall not @ed two (2) school days following the day of the emergency removal,
during which time thérincipalshall: Make immediate and reasonable efforts to orally notify the student and
the student's parent of the emergency removal, the reason for the need for

[ Except for offenses referenced in the note at the end of this policy.
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emergency removal, and the other nrattequired in the noticas referenced in the applicable regulation;
Provide written notice to the student and paesntequired aboy®rovide the student an opportunity #o
hearing with thérincipalthat complies witlapplicableregulationsand the parent an opportunity to attend
the hearing, before the expiration of the two (2) school days, unless an extension of time for hearing is
otherwise agreed to by ti&incipal student, and parerRender a decision orally on the same day as the
hearing, and in writing no later than the following school day, which meets the requiremegopticeble law
and regulation

A Principalshall also ensuradequate provisions have beeade for the stuht's safety and transportation
prior to removal.

In School Suspensior-not more than 10 days consecutively or cumulatively
The principal may use iachool suspension as an alternative to steonh suspension for disciplinary
offenses.

The principal may impose an-sthool suspension for a disciplinary offense under this provision, provided
that the principal follows the peess set forth in regulation and the student has the opportunity to make
academic progress as required by law and regulation.

Principal’ s H e-aShartimeym Suspension of up to 10 days

The hearing with the Principal shall be to hear and consider inflomragarding the alleged incident for

which the student may be suspended, provide the student an opportunity to dispute the charges and explai
circumstances surrounding the alleged incident, determine if the student committed the disciplinagy offens
and if so, the consequences for the infraction.

At a minimum, the Principal shall discuss the disciplinary offense, the basis for the charge, and any other
pertinent information.

The student also shall have an opportunity to present informationdinglmitigating facts, that the Principal
should consider in determining whether other remedies and consequences may be appropriate as set forth
law and regulation.

The Principal shall provide the parent, if present, an opportunity to discussdaetstwconduct
and offer information, including mitigating circumstances, that the Principal should consider in determining
consequences for the student.

The Principal shall, based on the available information, including mitigating circumstances, rietermi
whether the student committed the disciplinary offense, and, if so, what remedy or consequence will be
imposed.

The Principal shall notify the student and parent of the determination and the reasons for it, and, if the stude
is suspended, the typedaduration of suspension and the opportunity to make up assignments and such othe
school work as needed to make academic progress during the period of removal, as required by law and
regulation. The determination shall be in writing and may be in thedban update to the original written
notice.

If the student is in a public preschool program or in grades K through 3, the Principal shall send a copy of tr

written determination to the superintendent and explain the reasons for imposingpfssahdd suspension,
before the shoiterm suspension takes effect.
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Principal’ s H e-alLong flegm Suspension omore than 10 days but less than 90 days (consecutive

or cumulative)

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for
which the student may be suspended, provide the student an opportunity to dispute the charges and explai
circumstances surrounding the allegeddent, determine if the student committed the disciplinary offense,
and if so, the consequences for the infraction.

At a minimum, in addition to the rights afforded a student in a ¢bort suspension hearing, the student shall
have the followingights:In advance of the hearing, the opportunity to review the student's record and the
documents upon which th&incipalmay rely in making a determination to suspend the student of met;

right to be represented by counsel or a lay person of therdts choice, at the student's/parent's expdiee;

right to produce witnesses on his or her behalf and to present the student's explanation of the alleged incids
but the student may not be compelled to dorse right to crosgxamine witnesses peaged by the school
district; The right to request that the hearing be recorded biprineipal and to receive a copy of the audio
recording upon request. If the student or parent requests an audio recordir@)dipalshall inform all
participants bfore the hearing that an audio record will be made and a copy will be provided to the student
and parent upon request.

ThePrincipalshall provide the parent, if present, an opportunity to discuss the student's conduct and offer
information, including ntigating circumstances, that tReincipalshould consider in determining
consequences for the student.

The principal shallbased on the evidenagtermine whether the student committed the disciplinary offense,
and, if so, after considering mitigatiegcumstances and alternatives to suspensioecasred by law and
regulation what remedy or consequence will be imposed, in place of or in addition to-gtanguspension.

The principal shall send the written determination to the student and pgrdeanddelivery, certified mail,
first-class mail, email to an address provided by the parent for school communications, or any other methoc
delivery agreed to by the principal and the parent.

If the principal decides to suspend the student, théenridetermination shalldentify the disciplinary

offense, the date on which the hearing took place, and the participants at the Besrg;the key facts and
conclusions reached by the princigdentify the length and effective date of the susfgensas well as a date

of return to schoolinclude notice of the student's opportunity to receive education services to make academ
progress during the period of removal from schoakagsired by law and regulatiomform the student of

the right to @peal the principal's decision to the superintendent or designee, but only if the principal has
imposed a longerm suspension. Notice of the right of appeal shall be in English and the primary language
the home if other than Englisbr, other means afommunication where appropriated shall include the
following information: The process for appealing the decision, including that the student or parent must file a
written notice of appeal with the superintendent within five (5) calendar days of éo@wffdate of the long

term suspension; provided that within the five (5) calendar days, the student or parent may request and rec
from the superintendent an extension of time for filing the written notice for up to seven (7) additional
calendar daysand thathe longterm suspension will remain in effect unless and until the superintendent
decides to reverse the principal's determination on appeal.

If the student is in a public preschool program or in grades K through 3, the principal shall sppattice

written determination to the superintendent and explain the reasons forngmpasouof-school suspension
before the suspension takes effect.
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Superintendent’s Hearing

A student who is placed on loitgrm suspension following a hearing with the principal shall have the right to
appeal the principal's decision to the superintendent.

The student or parent shall file a notice of appeal with the superintendent withmehgetiod noted above

( see Pr i nciiSospdngiosn of merathan t0glays). If the appeal is not timely filed, the
superintendent may deny the appeal, or may allow the appeal in his or her discretion, for good cause.

The superintendent shall hdlie hearing within three (3) school days of the student's request, unless the
student or parent requests an extension of up to seven (7) additional calendar days, in which case the
superintendent shall grant the extension.

The superintendent shall makeaod faith effort to include the parent in the hearing. The superintendent
shall be presumed to have made a good faith effort if he or she has made efforts to find a day and time for t
hearing that would allow the parent and superintendent to particifreesuperintendent shall send written
notice to the parent of the date, time, and location of the hearing.

The superintendent shall conduct a hearing to determine whether the student committed the disciplinary
offense of which the student is accused] #uso, what the consequence shall be. The superintendent shall
arrange for an audio recording of the hearing, a copy of which shall be provided to the student or parent up
request. The superintendent shall inform all participants before the heatiag @nadio record will be made

of the hearing and a copy will be provided to the student and parent upon request. The student shall have &
the rights afforded the student at the principal's hearing fortlenmg suspension.

The superintendent shall s a written decision within five (5) calendar days of the hearing which meets the
requirements of law and regulation. If the superintendent determines that the student committed the
disciplinary offense, the superintendent may impose the same or ecl@ssequence than the principal, but
shall not impose a suspension greater than that imposed by the principal's decision. The decision of the
superintendent shall be the final decision of the school district with regard to the suspension.

Expulsion

Expulsbn is defined as the removal of a student from school for more than ninety (90) school days,
indefinitely, or permanently as allowed by law for possession of a dangerous weapon; possession of a
controlled substance; assault on a member of the educatiaffiabsa felony charge or felony delinquency
complaint or conviction, or adjudication or admission of guilt with respect to such felony, if a principal
determines that the student's continued presence in school would have a substantial detrimeatathedfect
general welfare of the school.

Any student expelled from school for such an offense shall be afforded an opportunity to receive educations
services and make academic progress.

Academic Progress

Any student who is suspended or expelled shall la@pportunity to earn credits, make up assignments,
tests, papers, and other school work as needed to make academic progress during the period of his or her
removal from the classroom or school. The principal shall inform the student and parenbppdntsnity in
writing, in English and in the primary language of the home, when such suspension or expulsion is imposec

Any student who is expelled or suspended from school for more than ten (10) consecutive days, whether in

school or out of school, shaave an opportunity to receive education services and make academic progress
toward meeting state and local requirements, through the sel®leducation service plan.
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The principal shall develop a schewide education service plan describing the education services that the
school district will make available to students who are expelled or suspended from school for more than ten
(10) consecutive days. The plan shall include the process for notifyingutents and their parents of the
services and arranging such services. Education services shall be based on, and be provided in a manner
consistent with, the academic standards and curriculum frameworks established for all students under the |

The prncipal shall notify the parent and student of the opportunity to receive education services at the time
the student is expelled or placed on lgagn suspension. Notice shall be provided in English and in the
primary language spoken in the student's hgrather than English, or other means of communication where
appropriate. The notice shall include a list of the specific education services that are available to the studen
and contact information for a school district staff member who can provide mtaiked information.

For each student expelled or suspended from school for more than ten (10) consecutive days, whether in
school or oubf-school, the school district shall document the student's enroliment in education services. Fol
data reporting purges, the school shall track and report attendance, academic progress, and such other da
as directed by the Department of Elementary and Secondary Education.

Reporting

The school district shall collect and annually report data to the DESE regardidgpol suspensions, shert

and longterm suspensions, expulsions, emergency removals, access to education services, and such other
information as may be required by the DESE.

The principal of each school shall periodically review discipline data by selaeht populations,

including but not limited to race and ethnicity, gender, socioeconomic status, English language learner statt
and student with a disability status in accordance with law and regulation.

SOURCE: MASC

LEGAL REF: M.G.L. 71:37H 71:37H ¥ 71:37H3/4; 76:17603 CMR 53.00

NOTE: The DESE regulations on student discipline, consistent with law, set forth the minimum procedural
requirements applicable to the suspension of a student for a disciplinary offense other than: possession of :
dangerous weapon; possessof a controlled substance; assault on a member of the educational staff; or a
felony charge or felony delinquency complaint or conviction, or adjudication or admission of guilt with
respect to such felony, if a principal determines that the

s t u d eontihuédspresence in the school would have a substantial detrimental effect on the general welfar
of the school, as provided in M.G.L. c. 71, S. 37H or 37H1/2. The principal, pursuant to the previously
referenced statute may remove a student who hamitted any of the disciplinary offenses above referenced
from school for more than 90 days in a school year. Except that the removal from school for such offenses |
subject to the provision of continuing educational services needed to make academss @ogdy¢he

requirement that all school districts regardless of the type of offense shall report school discipline data and
analysis to DESE. Also, the prohibited actions above referenced are subject to the provision that allows the
Commissioner to invegiate each school that has a significant number of students suspended and expelled f
more than 10 cumulative days in a school year and to make recommendations thereon.

FIRST READING: 06-17-15
SECOND READING: 09-16-15
ADOPTED: 09-16-15
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File: JICE
STUDENT PUBLICATIONS

Students have the right to express their views in speech, writing, or through any other medium or form
expression within limitations comparable to those imposed on all citizens butcgdcdesgned for children
and youth in a school setting.

All student publications will be expected to comply with the rules for responsible journalism. This means th
libelous statements, unfounded charges and accusations, obscenity, defamation of pesssiajealents,
material advocating racial or religious prejudice, hatred, violence, the breaking of laws and school regulatio
or materials designed to disrupt the educational process will not be permitted.

The Superintendent will establish guidelinkattare in keeping with the above and provide for the review of
the content of all student publications prior to their distribution.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:82

CROSS REF.: JI, Student Rights and Responsibilities
FIRST READING: 09-17-08

SECOND READING: 10-1508

ADOPTED: 10-15-08
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PROHIBITION OF HAZING

The Wales Elementary School Committee prohibits students, employees or school organizations from
engaging in the activity of hazing, as defined by Massachusetts General Law and in the student handbook,
school property or at any schesponsored eventgardless of the location. The Committee also prohibits any
organization that uses the facilities or school grounds from engaging in the activity of hazing.

Additionally, any student who observes what appears to them to be the activity of hazing dandéreras
person should report such information to the Principal.

Student infractions to this policy will result in disciplinary action as detailed in the student handbook.

SOURCE: MASC

LEGAL REF.: M.G.L. 269:17, Crime of Hazing; Definition; Pdha
M.G.L. 269:18, Hazing Statutes to be Provided; Statement of
Compliance and Discipline Policy Required

M.G.L. 269:19, Duty to Report Hazing

M.G.L. 71:37,Student Findbooks
M.G.L. Chapter 536 of the Acts of 1985

CROSS REF.: Policy IINDB,Acceptable Electronic Network Use
Student Handbook

FIRST READING: 05-21-08

SECOND READING: 06-18-08

ADOPTED: 06-18-08
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BULLYING PREVENTION AND INTERVENTION

TheWalesSchool District is committed to providing a safe, positive and productive educational environment
where students can achieve the highest academic standards. No student shall be subjected to harassment,
intimidation, bullying, or cybebullying.

ABullyingo, the repeated use by one or mor e
not limited to, an educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athle
coach, advisor to an extracurricular activatyparaprofessional of a written, verbal or electronic
expression or a physical act or gesture or any combination thereof, directed at a victim that:

causes physical or emotional harm to the targdtarmage t o t he t arget 6s p
places the target irrasonable fear of harm to him/herselfpbdamage to his/her property

creates a hostile enemment at school for the target

infringes on the rights of the target at school

materially and substantially disrupts the education procesg arderly operadn of a school

absbwNPE

ACyided | yingd means bullying through the use of
include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligenc
of any nature ansmitted in whole or in part by a:

1. wire

2. radio

3. electromagnetic

4. photoelectronic or phot@ptical system, including, but not limited to, electronic mail, internet

communications, instant messages or facsimile communications.

Cyberbullying shall also inlkeide the creation or use of a web page or blog in which the creator assumes the
identity of another person or knowingly impersonates another person as author of posted content or messa
if the creation or impersonation creates any of the conditionseraten in the definition of bullying.

Cyberbullying shall also include the distribution by electronic means of a communication to more than one
person or the posting of material on an electronic medium that may be accessed by one or more persons, i
distribution or posting creates any of the conditions enumerated in the definition of bullying.

Bullying and cybeibullying that disrupts the educational processy occur in and out of school,
during and after school hours, at home and in locationsdeut$ithe home. Whebullying and
cyberbullying are alleged, the full cooperation and assistance of parents and families are
expected.

For the purpose of this policy, whenever the term bullying is used it is to denote either bullgiytaggror
bullying.

Bullying is prohibited:
1. On school grounds;
2. On property immediately adjacent to school grounds;
3. At schootsponsored or schootlated activities whether on or off school grounds
4. At school bus stops;
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5. On schoobuses or other vehicles owned, leased or used by the school district; or,
6. Through the use of technology or an electronic device owned, leased or usetiayat&chool
District

Bullying and cybeitbullying are prohibited at a location, activity, functionprogram that is not scheol
related or through the use of technology or an electronic device that is not owned, leased or usathleg the
School District if the act or acts in question:

1 create a hostile environment at school for the target;
2 infringe on the rights of the target at school; and/or
3 materially and substantially disrupt the education process or the orderly operation of a school.

Prevention and Intervention Plan

The Superintendent and/or his/her designee shall oversee the developmeaeivehtgn and intervention

plan, in consultation with all district stakeholders, which may include teachers, school staff, professional
support personnel, school voluntedmss driversadministrators, community representatives, local law
enforcement agees, students, parents and guardians, consistent with the requirements of this policy, as w
as state and federal lawihe plan shall apply to students and members of a school staff, including, but not
limited to, educators, administrators, school agygafeteria workers, custodians, bus drivers, athletic
coaches, advisors to an extracurricular activity and paraprofessidhalbullying prevention and

intervention plan shall be reviewed and updated at least biennially.

ThePrincipalis responsibléor the implementation and oversight of the bullying preventionitedvention
plan within his or her school.

Reporting
Students who believe that they are a target of bullying, observe an act of bullying, or who have reasonable

grounds to believe thatése behaviors are taking place, are encouraged to report
incidentsto a member of the school staff. The target shall, however, not be subject to discipline
for failing to report bullying.

Wales School Districshall have a means for anonymous repottingtudents of incidents of bullying. No
formal disciplinary action shall be taken solely on the basis of an anonymous report.

Any student who knowingly makes a false accusation of bullying shall be subject to disciplinary
action.

Parents or guardiansr members of the community, are encouraged to report an incident of btdlygalgool
staffas soon as possible.

A member of a school staff shall immediately report any instance of bullying the staff member has witnesse

or
become aware of to the schdincipalor his/herdesignee.
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Investigation Procedures

ThePrincipalor his/herdesignee, upon receipt of a viable report, shall promptly contact the parents or
guardians of a student who has been the alleged target or alleged perpetrator of Bafpetator is

defined as student or a member of a school staff including, buliméed to, an educator, administrator,

school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity or
paraprofessional who engages in bullying or retaliafitve actions being taken to prevent furthetisaf

bullying shall be discussed.

The schooPrincipalor a designee shall promptly investigate the report of bullying, using a Bullying/iCyber
bullying Report Form which may include interviewing the alleged target, alleged perpetrator, staff members
students and/or witnesses.

Support staff shall assess an alleged targetodos 1
shall restore a sense of safety for that student.

Confidentiality shall be used to protect a person who repongroml provides information during an
investigation of bullying, or is witness to or has reliable information about an act of bullying.

If the schoolPrincipalor a designee determines that bullying has occurred he/she shall take appropriate
disciplinaryaction and if it is believed that criminal charges may be pursued against the perpetrator, the
Principalshall consult with the Superintendent to determine if criminal charges are warranted. If it is
determined that criminal charges are warranted, thé¢ llwaenforcement agency shall be notified.

The investigation shall be completed within fourteen school days from the date of the report. The
parents or guardians shall be contacted upon completion of the investigation and infottmeed of
results, including whether the allegations were found to be factual, whether a violation of this
policy was found, and whether disciplinary action basnor shall be taken.

Disciplinary actions for students who have committed an act of bullyingadiatein shall be in accordance
with district disciplinary policies.

Each school shall document any incident of bullying that is reported per this policy and a file shall be
maintained by th@rincipalor designee. A monthly report shall be providech® $uperintendent.

Confidentiality shall be maintained to the extent consistent with the school's obligations under law.

Retaliation
Retaliation against a person who reports bullying, provides information during an investigation of bullying, o
witnesses or has reliable information about bullying shall be prohibited.

Target Assistance

TheWalesSchool District shall provide counseling or referral to appropriate services, including guidance,
academic intervention, and protection to students, taotfets and perpetrators, affected by bullying, as
necessary.
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Training and Assessment
Annual training shall be provided for school employdess driversand volunteers who have significant
contact
with students in preventingjentifying, responding to, and reporting incidents of bullying.

Age-appropriate, evidendeased instruction on bullying prevention shall be incorporated into the curriculum
for all K to 12 students.

Publication and Notice
Annual written notice of the relant sections of the bullying prevention and intervention plan shall be
provided to students arhils/herparents or guardians, in agppropriate terms.

Annual written notice of the bullying prevention and intervention plan shall be provided to all si@fbo
including bus driversThe faculty and staff at each school shall be trained annually on the bullying
prevention and intervention plan applicable to the school.

Relevant sections of the bullying prevention and intervention plan relating tattee df
faculty and staff shall be included in the school employee handbook.
The bullying prevention and intervention plan shall be posted ow#iesSchool District website.

REFERENCES: Massachusetts Department of Elementary and Secokdary c at i ondés Mo d:
Prevention and Intervention Plan

LEGAL REFS.: Title VII, Section 703, Civil Rights Act of 1964 as amended
Federal Regulation 74676 issued by EEO Commission
Title IX of the Education Amendments of 1972
603 CMR 26.00
MGL 71:370
MGL 265:43, 43A
MGL 268:13B
MGL 269:14A

CROSS REFS.: AC, Nondiscrimination
ACAB, Sexual Harassment
JBA, Studento-Student Harassment
JICFA, Prohibition of Hazing
IJINDB Acceptable Electronic Network Use Policy
JK, Student Discipline Regulations

FIRSTREADING: 10-20-10
SECOND READING: 12-1510
ADOPTED 12015010

Amended First Reading: 11-20-13
Amended Second Reading01-15-14
Adopted 01-1514
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TOBACCO USE
Smoking, chewing, or other use of tobacco products shall be banned from all District buildings and property

Tobacco use by students is banned at all sefjomhsored events, regardless of whether they take place on
school grounds or offite.

Studen infractions of this policy will result in disciplinary action as detailed in the student handbook.

SOURCE: MASC

LEGAL REF: M.G.L 71:37H

CROSS REF: ADC, Smoking on School Premises
Student Handbook

FIRST READING: 05-21-08

SECOND READING 06-18-08

ADOPTED: 06-18-08
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ALCOHOL , TOBACCO, AND DRUG USE BY STUDENTSPROHIBITED

A student shall not, regardless of the quantity, use or consume, possess, buy or sell, or give away any
beverage containing alcohol;yatobacco product, including vaportifgarettes; marijuana; steroids; or any
controlled substanc&he School Committee prohibits the use or consumption by students of alcohol, tobacc
products, or drugs on school property or at any school function.
Additionally, any student who is under the influence of drugs or alcoholic beverages prior to, or during,
attendance at or participation in a schspbnsored activity, will be barred from that activity and may be
subject to disciplinary action.
Thispolicyshal | be posted on the districtods website a
this policy in accordance with state lafdditionally, the district shall file a copy of this policy with DESE in
accordance with law in a manner reqedsbty DESE.
SOURCE: MASC
LEGAL REF.: M.G.L.71:2A;71:96;272:40A
CROSS REF.:IHAM B Teaching About Drugs, Alcohol, and Tobacco

GBEC, Drug Free Workplace Policy

FIRST READING: 02-1517
SECOND READING: 031517
ADOPTED 03-1517
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File: Jll
STUDENT COMPLAINTS AND GRIEVANCES

The School Committee recognizes that there may be conditions in the school system that are in neec
improvement and that students should have some means by which their concerns may be effectively expres
considered, andealt wth fairly. Such means, Wvell-conceivedand understood in advance, can do much to
maintain harmonious relationships among the schools and the students and community.

The traditional "open door" policy in the public school system will be condin@¢udents-and their parents
and/or guardianswho believe that a student hasceived unfairtreatment may bring forward their
grievance.Appeal s of individual di sciplinary cases Wwi
discipline.Any applicable provisions of the Massachusetts General Laws or federal law will be followed b
school officials in conducting hearings and reviews of studeaevances.In generalprocedures will begin

with the authority imposing the penalty (for exampPrincipal or teacher) and may ultimately be referred to
the Superintendent and on to the School Comniitigeplicable.

Every attempt will be made to seek a satisfactory solution to any legitimate grievance in a friendly and infornr
manner.

SOURCE: MASC October 2014

CROSS REF: JIC Student Discipline

FIRST READING: 04-15-15
SECOND READING: 05-20-15
ADOPTED 05-20-15
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CO-CURRICULAR AND EXTRACURRICULAR ACTIVITIES DEVELOPMENT

The school will provide arbad and balanced program of activities geared to the various agesstis, and

needs of stud
The following

1.

ents.
will serve as guides in the organization of student activities:

The school will coordinate activities that complement prograneadyr available to students
through their homes and communities.

The assistance of parents in planning activity programs will be encouraged.

The goal for each student will be a balanced program of appropriate academic studies a
activitiesto be determined by the school, the parents, and the student. This should be a shai
responsibility.

Guidance will be offered to encourage participation of all students in appropriate activities an
to prevent oveemphasis on extracurriculactivities at the cost of academic performance.

All activities will be supervised.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:47
603 CMR 26:06
FIRST READING: 12-17-08
SECOND READING: 01-21-09
ADOPTED: 01-21-09
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File: JJ-E

CO-CURRICULAR AND EXTRACURRICULAR ACTIVITIES

Advantages and privileges of public schools include all extracurricular activities made available
sponsored or supervised by any public school. No school shall sponsor or participateganimtion

of outside extracurricular activities conduc:
the basis of race, color, sex, religion, disability, homelessness, sexual orientation or national origin. 6
CMR 26.06(1) does not prd#it School Committees from allowing use of school premises by
independent groups with restrictive membership.

No student shall be denied the opportunity in any implied or explicit manner to participate in ai
extracurricular activity because of the eaccolor, sex, religion, disability, homelessness, sexual
orientation or national origin of the student except as provided in 603 CMR 26.06(7).

In developing itextracurriculaprogram, a school shall be required to demonstrate good faith by taking
into account determined student interest.

A school may establish separate teams for males and females for intramural competition in a particu
sport, provided that the requirements of 603 CMR 26.06(8) are satisfied.

Teams comprised primarilyr @olely of persons of one sex shall be granted equal instruction, training,
coaching, access to available facilities, equipment and opportunities to practice and compete as te:
engaged in a similar activity comprised primarily or solely of personsedipposite sex.

Participation in extracurricular activities shall be actively encouraged by each school for both boys al
girls and for racial and ethnic minorities. When offering extracurricular programs, schools shall tak
into consideration the etic traditions of the student body. Criteria not related to skill levels which act
to exclude members of one sex or any racial, religious, homelessness, or ethnic group represented ir
school from participation in specific athletic or other extraculaicactivities cannot be permitted.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:47
603 CMR 26.06
FIRST READING: 12-17-08
SECOND READING: 01-21-09
ADOPTED 01-21-09
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STUDENT ACTIVITY ACCOUNTS

Student funds may baised to finance the activities of authorized student organizations. Student activity fund
are considered a part of the total fiscal operation of the District and are subject to policies established by
School Committee and the Office of the Supendent. The funds shall be managed in accordance with sound
business practices, which include accepted budgetary and accounting practices.

In compliance with Massachusetts General Law Chapter 71, Section 47, the School Committee:

1. Authorizes the Princad to accept money for recognized student activity organizations, which currently
exist, or as from time to time may be revised.

2. Authorizes the Town Treasurer to establish and maintain a Student Activity Agency Account(s) whic
IS to be audited interhal y each year and every three years
annual audit. The interest that is earned on such accounts shall be maintained in the Agency Acco
and distributed annually among the Student Activity Checking Accountseased by the regulations
established by School Committee policy.

3. The Wales School Committee authorizes a Student Activity Checking Account for use by the Princip
with a maximum balance of $5,000.00 (Five Thousand Dollars).

4. If requested by thiown Treasurer, a bond for the Principal in an amount agreeable to the Treasurer wi
be provided.

Any change in Principalship will also require an immediate audit.

SOURCE: MASC

Legal Ref: MGL Chapter 71 Section 47
FIRST READING: 12-17-08
SECOND REMAING: 01-21-09
ADOPTED: 01-21-09
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STUDENT CONDUCT

The School Committee shall adopt written policies, rules and regulations not inconsistent withidmay
relate to study, discipline, conduct, safety and welfare of all students, or any classification thereof, enrolled
the public schools of the District.

The implementation of the general rules of conduct is the responsibility of the Primaiptdeaprofessional
staff of the building.In order to do this, each school in the District shall develop specific rules not inconsisten
with the law nor in conflict with School Committee policgtaff may develop classroom rules that need not be
included in the handbook but that must be consistent kithand school committee polic¥hese building
rules shall be an extension of the District policies by being more specific as they relate to the individual scho
and shall be published in the Studeminidbook.

The purpose of disciplinary actiontis restore acceptable behavid/hen disciplinary action is necessary, it
shall be administered with fairness and shall relate to the individual needs and the individual circumstances

Students violating anof the policies on student conduct and control will be subject to disciplinary adien.
degree, frequency, and circumstances surrounding each incident shall determine the method used in enfol
these policies. Most of the situations which requiseiglinary action can be resolved within the confines of
the classroom or as they occur by reasonable but firm reprimand, and/or by teacher conferences with the stu
and/or parents or guardians.

If a situation should arise in which there is no applieavritten policy, the staff member shall be expected to
exercise reasonable and professional judgment.

SOURCE: MASC October 2014

LEGAL REFS: M.G.L. 71:37H 71:37H %2; 71:37H %4, 7371, 76:16 7617,
603 CMR 53.00

FIRST READING: 04-15-15

SECOND READING: 05-20-15

ADOPTED 05-20-15
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File: JKA
CORPORAL PUNISHMENT
State law provides that:
The power of the School Committee or of any teacher or other employee or agent of the
Committee to maintain discipline on school property shall not include the right to inflict corporal
punishment upon arstudent.

Established by law

SOURCE: MASC

LEGAL REF.: M.G.L. 71:37G
FIRST READING: 12-17-08
SECOND READING: 01-21-09
ADOPTED 01-21-09
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File: JKAA
PHYSICAL RESTRAINT OF STUDENTS

Maintaining an orderly, safenvironment conducive to learning is an expectation of all staff members of the
Wales School District. Further, students of the district are protected by law from the unreasonable use
physical restraint. Such restraint shall be used only in emergdneyi@is as a last resort and with extreme
caution after other lawful and less intrusive alternatives have failed or been deemed inappropriate.

When an emergency situation arises, and physical restraint is the only option deemed appropriate to preve
student from injuring himself or herself, another student or school community member, a teacher or employ
or agent of the Wales School District may use such reasonable force needed to protect students, other pel
or themselves frorassault or imminenserious, physical harm

The definitions of forms of restraint shall bededined in 603 CMR 46.02

The use of mechanicegstraint, medical restraint, asdclusioris prohibited.

Physical restraintincluding prone restraint where permitted unde8 MR 46.03, shall be considered an
emergency procedure of last resort analldie prohibited except whensat udent 6 s behavi or
assault, ormminent, serious, physical harm to themselves and/or otimeldhe student is not responsive to

verbal directives or other lawful and less intrusive behavior interventions are deemed inappropriate

The Superintendent will develop procedures identifying:

A Appropriate responses to student behavior that may require immediate intervention;

A Methods ofpreventing student violence, satjurious behavior, and suicide including crisis planning and
de-escalation of potentially dangerous behaviors among groups of students or individuals;

A Descriptions and explanations of alternatives to physical restraineads | as t he school 6
restraint for use in emergency situations;

A Descriptions of the school 6 srepbrtingiequiremeniscudiag, bptr o c
not limited to making reasonable efforts to orally notify a paoéhe use of restraint within 24 hours of
its imposition;

A Procedures for receiving and investigating complaints;

A Methods for engaging parents in discussions about restraint prevention and use of restraint solely as
emergency procedure;

A A statemenprohibiting: medication restraint, mechanical restrgintne restraint unless permitted by 603
CMR 46.03(1)(b), seclusion, and the use of physical restraint in a maooesistent with 603 CMR 46.00;

A A process for obtainingrihicipal approval for a timeut exceeding 30 minutes.

Each building Principal will identify staff members to serve as a sehim@ resource to assist in ensuring
proper administration of physical restraint. These staff members will participate kul@ptimtraining program
in the use of physical restraint.
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File: IKAA

I n addition, each staff member wil/l be trained r
procedures. The Principal will arrange training to occur in therfisstth of each school year, or for staff hired
after the beginning of the school year, within a month of their employment.

Physical restraint is prohibited as a means of punishment, or as a response to destruction of property, disruj
of schoolordera st udent 6s refusal to comply with a scho
constitute a threat of imminent, serious physical harm to the student or others.

Physical restraint is prohibited when it is medically contraindicatedefmsons including, but not limited to,
asthma, seizures, a cardiac condition, obesity, bronchitis, communiceltied disabilities, or risk of
vomiting;

The use of Atime outo procedures during wlmoetbeh a
considered Astecl usion restraint

This policy and its accompanying procedures shall be reviewed and disseminated to staff annually and m
available to parents of enrolled students. The Superimtérsthall provide a copy of thehysicalRestraint
regulations to each Principal, who shall sign a form acknowledging receipt thereof.

SOURCE: MASC

ADOPTED: August 2015

LEGAL REF.: M.G.L. 71:37G;603 CMR 46.00
FIRST READING: 02-10-16

SECOND READING: 03-16-16

ADOPTED 03-16-16
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File: JLA
STUDENT INSURANCE PROGRAM

A noncompulsory accident insurance plan totally administered by an insurance company may be made avail:
to students. The District does not assume any responsibility regarding servicg, atasther matters relating
to the insurance program.

All students participating in competitive athletics shall be required to be covered by a medical insurance pla

SOURCE: MASC

FIRST READING: 12-17-08
SECOND READING: 01-21-09
ADOPTED 01-21-09
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File: JLC-1
Tantasqua Regional & Union 61 Wellness Policy

Federal Public Law(PL 108.265 Section 204) states that by the first day of the 2006 school year beginning after June
30, 2006 all schools must develop a local wellnesisypthat involves parents, students, a representative from the
School Food Authority, school board, school administrators and the public. The Local Education Authority (LEA) will
establish a plan for measuring implementation of the local wellness policy.

Wellness Policy

The Tantasqua Regional & Union 61 School District promotes healthy schools by supporting wellness,
good nutrition and regular physical activity as part of the total learning environment for students, staff and
citizens. Every school sHi provide a safe and healthy environment that nurtures wellness, learning,
achievement, and growth of character. Students shall be taught the essential knowledge and skills they
need to make safe and headtithancing choices. Specific actions willtaken into account regarding the
health needs andell-beingof all children without discrimination or isolation of any child. The school and
community will collaborate to fulfill the goals of this Wellness Policy. Improved health optimizes student
performance potential and ensures that no child is left behind.

Vision Statement
All students of Tantasqua Regional and Union 61 school district will be encouraged to take responsibility fol
their own health and adopt health enhancing attitudes and behavior

Mission Statement

Tantasqua Regional & Union 61 School District is comprised of one regional high school (gi&jeerse
regional junior high school (grades8y and five elementary schools (Brimfield, Brookfield, Holland,

Sturbridge and Wales)ll schools in the district will practice the Massachusetts Coordinated School Health
Education Program model which consists of nine interactive components that require the involvement of
school, community and parents to create a healthy environmentuiog y@ople. The nine components of
CSHP are: Health Education, Physical Education, Health Services, Food and Nutrition Services, Counselin
Psychological and Social Services, Healthy School Environment, Health Promotion for Staff,
Parent/Community Invokment and Family and Consumer Science Education. This model promotes
educational opportunities and physical and psychosocial services so that students may acquire the knowlec
and skills necessary to make safe and healthy choices that enable thenmte kespmnsible, successful and
productive adults.

Nutrition Education

1. All students will receive positive nutritional education that is interactive and teaches the skills needec
to practice healthy eating behaviors within the schools and community.

2. Students will receive consistent nutrition messages throughout school, classrooms, and cafeterias.
Nutrition Education will be provided through classroom instruction, handouts, newsletters, websites,
and othemultimediasources.

3. Nutrition Education is ir@grated across the curriculum throughout the school day.

Physical Activities
1. Students and community members are encouraged to use the schools facilities outside of the school
day for physical activity programs that support physical wellness.
2. The schobprovides a physical and social environment that encourages safe and enjoyable activity fo
all students, including those who are not physically able.
3. Grades K6 will have a daily recess period.
4. State certified Physical Education instructors will tealtiphysical education classes.
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File: JLG1 (Cont)
Physical Education includes the instruction of individual activities as well as competitive and
noncompetitive team sports to encourbfgdong physical activity.

6. Physical Education will provide thenvironment where students learn and practice a variety of skills.
7.
8. Physical activity facilities on school grounds will be safe and appropriate.

Physical Education classes will strive to have student/teacher ratio similar to other classes.

Guidelinesfor Food and Beverages

1.

2.

ook w

N

Healthy school meals will provide energy and nutrients for proper growth and learning. Schools will
provide lunches and/or breakfasts that meet the standards developed by the USDA.
School dining areas will be periodically reviedey the building principal to ensure that the physical
structure is in good repair, seating is not overcrowded, noise is maintained at a healthy level and rule
for safe behavior are consistently and appropriately supervised.
Schools will promote hand waisig or hand sanitizing practices before meals.
Students are encouraged to start every day with a nutritious breakfast.
Classroom snacks should feature nutritious foods.
Schools will ensure that students have access to nutritious foods and betreraggsut the school
year.
Vending machines:

- All foods/beverages should comply with the current USDA Dietary

Guidelines for Americans

All foods/beverages included in the following venues should comply with the current USDA Dietary
Guidelines for Americans:

- A la carte items

- Beverage contracts
- School parties/celebrations

Other SchoolBased Activities that Promote Student Wellness
1. All food and beverages available after school hours should strive to comply with the current USDA

2.

Dietary Guidelines for Americans.

- Fundraisers

- School stores

- Concession stands
In addition to the physical education program, the school environment offers areas to further engage
students in activities that promote health. Some such idelasieé walking clubs during and after
school hours, intramural sports and activities to involve the community and parents in the overall
pursuit of healthier students.

3. The district will promote parent and community support through multimedia ingludh e s c h o o |

website (availkility of playgrounds, pool, tracks for walking beyond school hours) and school
newsletters.

Methods for Evaluating Success:

1.

2.

3.

The Tantasqua Regional & Union 61 School District Wellness Committee will design and implement
a Pre& Post Assessment based on the Wellness Policy interventions.

The Wellness Committee will meet annually to make recommendations to develop and implement
continued efforts to move toward a healthier community.

Assessments will be evaluated every three yteahglp review policy compliance, assess programs

and determine areas in need of improvement.
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File: JLG1 (Cont)

Members of the Tantasqua/Union 61 School sd Wel
school nurses, health educatorsrespntatives from food services and parents/community members
(some of whom also served in other capacities, i.e. PE teachers, school nurses, health educators, food
services representatives).

FIRST READING: 09-20-06
SECOND READING 10-18-06
ADOPTED: 10-18-06
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File: JLCD
ADMINISTERING MEDICINES TO STUDENTS

Medication may not be administered to students while at school unless such medicine is given to them by t
school nurse acting under specific written request op#inent or guardian and under the written directive of
the student's personal physician (see below for exceptidog)nebut the school nurse, and those others

listed in the medical administration planay give any medication to any student.

Exceptions:

The school district shatkgister with the Dept. of Public Health and trpersonnel in the use of epinephrine
autoinjectors

The school district may, in conjunction with the School Physician and the School Nurse, stock nasal naloxo
(Narcan) and traed medical personnel and first responders may administer nasal naloxone to individuals
experiencing a life threatening opiate overdose in a school setting.

If the school district wishes medical personnel to trainmedlical staff in the administration n&sal

naloxone, the School Committee shall vote to approve such training and the Superintendent shall ensure th
medical personnel have a written protocol which complies with medical directives and regulations from the
Dept. of Public Health.

Following mnsultation with the school nurse, students who fall into the following exceptions may self
administer medications:

1. Students with asthma or other respiratory diseases may possess and administer prescription inhalers.

2. Students with cystic fibrosis &y possess and administer prescription enzyme supplements.

3. Students with diabetes may possess and administer glucose monitoring tests and insulin delivery systen
4. Students with allergies may possess aneashitfinister Epinephrine.

SOURCE: MASC January 206

LEGAL REF.: M.G.L.71:54B
Dept. of Public Health Regulation405 CMR 210.00244 CMR 3.00

FIRST READING: 10-19-16
SECONDREADING: 11-16-16
ADOPTED: 11-16-16
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File: JLCDD

MANAGING LIFE —-THREATENING FOOD ALLERGIES
IN THE EDUCATIONAL ENVIRONMENT

The Wales School District recognizes that students with life threatening food allergies reagmreable
accommodations necessary to ensure access to available education and Education related benefits. It is th
policy of the Wales Schools that the management of Life threatening food allergies be accomplished in
compliance with applicable state dederal regulations. The Wales School District implements this policy

and administrative procedures pursuant to the guidelines established by the Massachusetts Department of
Education, in a document entitl ed,c hioMalnsadcg i anngd Loitf
resources relating to this issue.

The Wales School District maintains the expectation that specific and age appropriate interventions will be
established to insure that the health needs of all students will be met in thedwative environment in
order to assist students with developing the skills necessary to participate in all educational programs.

The Wales School District has developed a safe and effective protocol for the management of life threatenit
food allergiesas detailed in the Wales & Union 61

School Districtdos Food All ergy Packet which outl
staff..

LEGAL REF.: Section 504 of the Rehabilitation Act, 29 U.S.C. 8794, the
American Disabilities ActlJ.S.C. 81201, et seq. and United States
Department of Agriculture Regulations, 7 C.F.R 8§15(b), 105 CMR

210.000.

FIRST READING: 02-15-07
SECOND READING: 03-28-07
ADOPTED 03-28-07
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File: KBBA

NON-CUSTODIAL PARENTS’ RIGHTS

As required by Massachusetts General Law Chapter 71, Section 34Hcastodial parent may have access

to the student record in accordance with law and Department of Education Regulations. The school district \
follow the law and the regulations\adoped by the Massachusetts Department of Education to standardize th
process by which public schools provide student records to parents who do not have physical custody of ti
children ("noncustodial parents").

As required by M.G.L. c. 71, 8 34H, a noustodial parent may have access to the student record in accordanc
with the following provisions.

() A noncustodial parent is eligible to obtain access to the student record unless the school or distr
has beemiven documentation that:

1. The parent has been denied legal custody or has been ordered to supervised visitation, ba
on a threat to the safety of the student and the threat is specifically noted in the order pertaini
to custody or supervised visiia, or

2. The parent has been denied visitation, or

3. The parent's access to the student has been restricted by a temporary or permanent protec
order, unless the protective order (or any subsequent order modifying the protective orde
specifically allows access to the information contained in the student record, or

4. Thereis an order of a probate and family court judge which prohibits the distribution of studer
records to the parent.

(b) The school shall place in the student's record documents indicasing tiorcustodial parent's
access to the student's record is limited or restricted pursuant to 603 CMR 23.07(5)(a).

(c) In order to obtain access, the paustodial parent must submit a written request for the student
record to the school principal.

(d) Uponreceipt of the request the school must immediately notify the custodial parent by certified an
first class mail, in English and the primary language of the custodial parent, that it will provide th
norncustodial parent with access after 21 days, unlesstistodial parent provides the principal
with documentation that the naustodial parent is not eligible to obtain access as set forth in 603
CMR 23.07 (5)(a).

(e) The school must delete all electronic and postal address and telephone number infoetagitign r
to either work or home locations of the custodial parent from student records provided to nor
custodial parents. In addition, such records must be marked to indicate that they shall not be use
enroll the student in another school.

() Uponreceipt of a court order which prohibits the distribution of information pursuant to G.L. c. 71,
834H, the school shall notify the nanstodial parent that it shall cease to provide access to the
student record to the nanustodial parent.

LEGAL REF.: M.G.L. 71:34D; 71:34H

603 CMR 23.07 (5) Access Procedures for MNourstodial Parents
20 U.S.C. 81232¢g Family Education Rights and Privacy Act (FERPA)

SOURCE: MASC; Revisedlanuary 25, 2007
FIRST READING: 03-24-08
SECOND READING: 04-16-08
ADOPTED 04-16-08
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File: KHC
DISTRIBUTION OF FLYERS POLICY

The distribution of information of an advertising or promotional nature is not allowed on school premises.
Information regarding the activities of school or distepbnsoregrograms may be distributed. Flyers
regarding towraffiliated activities which are aggppropriate and in the best interest of students may be
distributed, provided the materials do not threaten to substantially disrupt or interfere with school activities
All other flyers approved by the principal may be left in the front office for those children or parents who
wish to collect them. The titles of such flyers will be advertised through the local school newsletter.

The building principal will determinthe appropriateness of all flyers prior to their distribution. The
Superintendent may be consulted should questions arise.

It is the responsibility of the group sponsoring the activity to provide sufficient copies of the approved flyers,

atnocosttoM | es EIl ementary School, separating them i/
secretary.

FIRST READING: 09-19-07

SECOND READING: 10-17-07

ADOPTED: 10-17-07
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