
                                           College Search 
 
A. Access MassCIS. 
 

1. Access the internet and log on to www.masscis.intocareers.org 
2. At the top of the page enter in the box next to User name: Tantasqua and enter in the box next to Password: 

warrior1.  Click Sign In. 
 
B. Perform a College Search. 
 

1. On the Home page, in the left hand column, find the section titled “Education and Training.”  Click on 
Undergraduate School Sort. 

2. Read the information about “Undergraduate School Sort” When finished click on Continue. 
3. At the top of each page is the heading of criteria on that page.  The navigation bar is under it and you can click 

on each criterion to change pages, or click Continue to move to the next page. 
4. At any time you can click on Get My Results to see the list of school that match the criteria you have selected. 
 

C. Understanding the results. 
 

1. The results page will list in the left hand column “Your Search Criteria.”  In the center of the page will be the 
number of schools on your list and the “Schools on Your List.”  

2. Click on any school to obtain detailed information about it.  The first page will give you the school’s name, 
address, phone number, fax number, email address, and website. 

3. In the column on the left, under the name of the school, are categories of addition information.  Click on any 
category for details. 

4. In the column on the left there is a section for Programs of Study.  Click on the name of the program to see the 
majors offered in that program. 

5. In the middle of the page click on the name of the major for details about that major. 
6. Read the “Overview” about that major. 
7. In the column on the left are categories of addition information about that major.  Click on the category 

Program Admission.  Read the information about program admission for that major.  This highlights high 
school courses to take to prepare for that major. 

8. You can click on any of the categories for additional information, including other colleges that offer majors in 
that program of study. 

9. If you would like to obtain information from that school there are two links in the upper right hand corner.  
One is for sending and email request and one is for sending a letter request.  Click on either Email or Letter 
and follow the instructions. 

10. At any time clicking on the Quick Links displays the sections of the system that you can go to.  Clicking back 
in the browser task bar gets you to the previous page. 

 
D. Saving Your Results 
 

1. If you would like to save your results, on the top right of the page click on My MassCIS Portfolio. 
2. On the right hand side under New Users click on ”Create My MassCIS Portfolio”. 
3. Complete the required fields which are marked by a **.  Click Submit. 

 
E. Logging Out and Logging In 
 

1. When finished click on Log Out in the top right hand corner of the page. 
2. To log in again, from www.masscis.intocareers.org and follow the instructions above in section A.  Access 

MassCIS. 
3. To log in again to your portfolio you first have to log into MassCIS and then click on MassCIS Portfolio and 

enter your user name and password. 

http://www.masscis.intocareers.org/�

